far
ORIGINAL/DUPLICATE

S A fFafor fwm
CENTRAL PUBLIC WORKS DEPARTMENT

aifife fwres geaied Rad @fAaR)
Annual Performance Assessment Report (APAR)

Fferd /e e /S=a Aol fafde /sar oof fafie
Superintendant/Head Clerk/ Upper Division Clerk/
Lower Division Clerk

S 1 2, £ A qe e &1 safy

Period of Assessment from to

. | Tafegs =RT
PART-I PERSONAL DATA

(#=mTera / forTT / prafera | et TRITET ST gRT AW WY, gHa! srguiRefa # RafdT s 39
HafT Rulck™ @R 3 | O )
(To be filled by the Administrative section concerned of the Ministry/Department/Office, In
its absence, Reporting officer to get it from officer reported upon)

14 AfABRY BT A
Name of Officer :

domwmears [ | [ | [ [ [ [ [ [ [ [ [ [ [ |

PIMS ID No.

12 /a1 ¥ FRIUBY B TR

Date of Joining the Service :

13 S fafer:
Date of Birth :

14 T ARNBRY . /IS /3 Qo aif &1 27
Whether the officer belongs to SC/ST/OBC :

15 A Us § TR e B aR ¢ SINEC] IS

Date of continuous appointment to present grade :  Date Grade



16 A U 3R TH W AR B ARG CIUe] P
Present post and date of posting thereto : Date Grade
17 SIS | ATURET & BT AAR : ) G B BROT
Period of discontinuity from duty :  a) On account of Leave
@) TR /3 WG BT b BRI
b) On account of Training/other official
Assignments
18 IMfrw iR =@ HeEh ey ¢
Academic and Professional Qualifications :
|| Fral BT AR faawer
PART-II : Brief description of assignments :
2.1 Ruek= oaf & IRM &y 77 SRl iR STl &1 9 fave Fr 100 ol § § ot
wiY Ty fare $t &1 Sed & 9 |
Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.
22 oy T B o faRed iR I Ufa Frl /S BT U I a1 Seoia HRAT 3MaTS o |

Any other additional and unforeseen assignments carried out/Initiatives undertaken
worth mentioning

(Rulchi= afder & &R iR IR9 )

(Officer Reported upon Signature with
Date )



LIURRE
PART-III

30 T AU ARG gRT el 3R SUfRr & Hay § Py T Wyewied | ¥gAd § ? T Ry g
T 3.1 & o 7 rgeAfa, It g & &1 W41 3R SR g4 ?
Do you agree with the self appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1
below, if any

3.1 O B BT dib (8 40%)

Assessment of work output (weight age 40%)
Raiféar

Reporting Authority

i) 01 21 & TR 3T T BRI BT QT HIA
@1 A

Extent of accomplishment of work
assigned as per para 2.1

i) F¥=1 B BT U
Quality of output

iii) 91 22 & FFER FIfed S TERYT /
YA BT BT YRT HRAT
Accomplishment of exceptional
work/unforeseen tasks performed as
per para 2.2

/AT URST
Overall Grading

32 Iofda® ol &1 qied (Tea 30%)

Assessment of personal attributes (weight age 30%)

Ruarfér giferery
Reporting Authority

i) & & gl el
1) Attitude to work

i) SRERIE @1 WrEeT &R ygd e
ii) Sense of responsibility and initiativeness

iii) Srgemae SR W ®1 Ul
iii) Discipline & punctuality

iv) 9T Brere

iv) Communication skills

V) S WEaT § B SR D e
v) Capacity to work in team spirit

Vi) T AT H 1 B B eHar

vi) Capacity to work in time limit

SEPERISHE
Overall Grading




33 THRITETh HEal 3T qeaied (F8@ 30:)

Assessment of functional competency (weight age 30%)

R gRIETor gRIE0 U &

ElIEEaN ELIEEAN JTEIER

Reporting Reviewing | Initial of

Authority Authority Reviewing
Authority

i) PR & e W fRHi/fafRml/ ufbare @
TSR T §¢ YAl T A AN B Bl
RIERGI
Knowledge of Rules/Regulations/
Procedures in the area of function and
ability to apply them effectively

ii) <@ A afa ok FRCEHAT <M1 €1 H ydrorr,
EEASIE
Proficiency in typing both speed and
accuracy, wherever applicable

iii) Hewlie swes W sifefad, STet @y
Expression on paper in discussion,
wherever applicable

iv) wratera Raers!, wEal &1 wEREE 3k 396
TIE, gt ar & |
Maintenance of office record, files and
their weeding out, wherever applicable

V) FRIER AR TG T Bl AN
Computer knowledge and its operation

Vi) A9 Td SIS ]
Coordination ability & Public Relation

Vii) aTgeell B BRIfad HRA H FERAT, gigH,
TR&TTeTd, TedRaT
Dependability, intelligence, industry,
promptness in carrying out instructions

SEPBRISHE
Overall Grading




1—10 b W WRT — ||| B |9 AR
Overall grading of Part-I1I on scale 1 — 10

gfeT Rt e GRIETOT TRy REAGE IR BEak
Grading Reporting Authority | Reviewing CaCIPEN
Authority Initial of
Reviewing
Authority
T 3.1
Part 3.1
1T 3.2
Part 3.2
1T 3.3
Part 3.3
SEPEISH]
Overall Grading
iV A wEe U (A8 o] TE)
PART-IV : General Attributes (Weightage not applicable)
4.4 AT FUAT JRHR B TSI R feweh < -
Integrity : Please comment on integrity of the officer :
42
RAIféTr gy | geviero gRIET0]
Reporting ELECaN] FlIEEaN Eg
Authority Reviewin | 3fTeieR
g Initial of
Authority | Reviewing




Authority

i) w@eg & Refa

i) State of Health

i) ey gd HTedT : U AENT B STt
AR ST &F BT Ieord BN fTAH IEH iR
el Sewal afed 39 &= H e eva @
HaTeAT ¥ |

Aptitude and potential please mention about
the aptitude of the officer and areas in which
he has potential to develop alongwith training
needs,

43 TN 70 YISl ¥ vfeesd TR

Pen Picture in about 70 words :

TRE -

Date : RUfeT @R & swmR
Signature of Reporting

Officer

I
Place :

b 1 AP G
PART-V : REVIEW

) YISO YTRIBRI & 31ef Har $I af:
Length of Service under Reviewing Authority :

1)) F7 39 A= H RUIfET Afder) gRT &1 amseye &R fafr=1 ot & weg # fhy MU @ qeaiend
J wEd ¥ ? aft o s et qeaied ar sfrefiEl | wedd qE €, Guar S 9T 7 f
T BIAH H I ATHA BT Seoid PN 3R 0T yfafieal R MmereR & § |
&f &l




Do you agree with the assessment made by the Reporting officer with respect to the work
output and various attributes in Part-IIl. In case you do not agree with any of the
numerical assessment or attitudes, please record your assessment in column provided for
in that Part and initial your entries

Yes No

) Aq f=rar o Rafa # aodeedl faavor ok SRl &1 Seoier & ?

In case of difference of opinion details and reasons for the same may be given

V) afe RUcE SfE®dR), IS /A5 /37 ISl @ &1 8, U1 9 I & ¥y w0 4 Iooid
PN B AT /AT /3 fUeel a7 & ARGR & faed &1 qeuie & § R sfeary
1 gftewior e ik =magef 8 |
If the officer reported upon is a member of SC/ST/OBC, please :
indicate specifically whether the attitude of reporting officer in
assessing the performance of SC/ST/OBC officer has been fair
and just.

V) 1—10 ¥bd W FHT U
Overall Grade on scale 1-10 :

TRE -

Date : TETT RSN & SRR
Signature of Reviewing

Officer

K322 1 I

Place :

Skl

INSTRUCTIONS

Terds AT & 9T aifife fAwes /qeaied Rud wRe & b § faem fder
Guidelines regarding filling up of APAR with numerical grading

i) Mo R v Agaqel SXaast | 39 SN & &1 Frwred &1 qedied dd & forg
AR THD HRIXF WD N WY & oy Jend iR weaqel gaer et 2| safery o
ABRT @ RuUe fordl S & Swal Ruid  forae aret it &1 iR gARieror ifder &l
39 B B WRA B YS! Pl Ied IcRQNIE DI AT F AT Aey | afgR @ oAd
ST A@eT IR IYdd ql WA §HI AaR W S ARy | | 8, $9a forg
PR PP SR UREwr faurm & Qe 23.7.2000 T 1452000 & BRI SO 9.
21011 ,/1,/2005—%11. (U=M—1) (@€ —= ) &1 0 ¥+ of | fawga I+en & fou @1fife &R
GRET fMRT &1 J9Tge TeRaiaas aaHusasiuE  oxdl oI Hahd! B |
The APAR is an important document. It provides the basic and vital inputs for
assessing the performance of an officer and for his/her further advancement in his/her
career. The officer reported upon, the Reporting Authority, the Reviewing Authority
and the Accepting Authority should, therefore, undertake the duty of filling out the
form with a high sense of responsibility. The columns in the APAR should be filled
with due care and attention and after devoting adequate time. Also please refer DoPT




ii)

O.M. No.21011/1/2005-Estt(A)(Pt.IT) dt.23.07.2009 and 14.05.2009. For further
details, DoPT website at www.performance.gov.in can be viewed.

PSR URMET 9T o1 dadrse dor = fda Ja1  8q aiffe Fuea geaied R
TIR B9 3R 9 WREE & forq [f2d orgaell &1 dew o of | aR1 211, qeO1 52, 5.3
R wwa A & ofer aFAR foes /gRie aRe @ A Sfedad €, s9d A1
Horm 21 39 fAfdgd w99 i & Swid anf R forem @1 sifeR | 81 Se |
Please also refer the Website of DoPT and the instructions contained in on
preparation and maintenance of APAR for Central Civil Services. Section 2.11 and
5.2, 5.3 wherein the importance of writing/reviewing of the APAR within time frame
which is also herewith attached. The right to write the APAR will lapse after that
time frame.

Mo Ruel & Aegs ¥ SR-F9eT & qeied & SN 9Md G f[add & g A
@ w7 # e o ARy | Roe forem arel affewiRal o @' rgva wer ARy fa e
I ARBN P BRI BT € dld 98 Ul IRAAP &1 Pl Pf ®I A qHS D |
SAGT I QY FMETe o ufear 9 gax, fAen o @ ufar g1 Rurd faws arer den
YIS BN BT Afey b R e @1 Ruid fordt o 81 &, S9e dri e a3y
Jerar gAY Afddd H BT BT oo B H Hdrg T TR |

Performance appraisal through APAR should be used as a tool for human resource
development. Reporting Officer should realise that the objective is to develop an
officer so that he/she realizes his/her true potential. It is not meant to be a fault-
finding process but the developmental one. The Reporting Officer and the Reviewing
Officer should not shy away from reporting shortcomings in performance, attitudes
or overall personality of the officer reported upon.

BRI BT T 70 &l H  UIfed T o) Rrad Wit fARma] ik /a1 O BrE
AR AFAAY 3R &Fag e SRer faey & & forg S5 g1 S+ a1 9’1 9 81 8¢
W) IB) Ui SRUd 81, a9 w9 9 Soorkg  fhar oy | ey & ArHed 3N wfiay
|fed JARHN BT T w F b B |

Pen Picture of the official in about 70 words should include any special
characteristics or any exceptional merits or capability justify his/her selection for
special assignments or out of turn promotion. It may include comments on the overall
qualities of the officer including areas of strengths and lesser strength or weaknesses.

RAfT ok gieror el gR1 R fsared &1 Ioraw, Jafddd oT den dri gerdr &
fo wermers AT & et R Aude 1 9 10 96 B R 1 gEaw I 3R 10
Ioerd Us BRI | AT URST < RT3y —1 # Ry Ty fenfew &1 e # @
BRIT| el &) el § f6 5y ot 1 3R 2 I (@rd fwares a7 fasr a7 |99y 9% ) & forg
PR BT WL I W A 9aK gU Sooid fhar S @ik S/ USR | 9 ferar 10 I
<d gy fARre o1 dor ®rd e &1 WgfId SeoRg fBAT S| 1—2 JAeEr 910 U H
T8 B FH JWH M T, 3 THHT MU IAW B addsar g1 RAfET vd gy
TSR §RT W2TEd I < F9T ARNHR & qedids  aadda H 396 Fer 1 IR =
AfSmIRAT &1 o 4 far S Ay |

Numerical grading are to be awarded by reporting and reviewing authorities for the
quality of work output, personal attributes and functional competence of the officer
reported upon. These should be on a scale of 1-10, where I refers to the lowest grade
and 10 to the highest. The guidelines given in Annexure-I shall be kept in mind while
awarding numerical gradings. It is expected that any grading of 1 or 2 (against work
output or attributes or overall grade) would be adequately justified in the pen-picture
by way of specific failures and similarly, any grade of 9 or 10 would be justified with




Vi)

vii)

viii)

Xi)

Xii)

xiii)

respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare
occurrences and hence the need to justify them. In awarding a numerical grade the
reporting and reviewing authorities should rate the official against a larger
population of his/her peers that may be currently working under them.

qfgR d ek 10> I R T Us [T AAT S HAR W gAEG /U
2 T 3f B UM & AT W 9 U By A |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a
score of 9 for the purpose of calculating average scores for empanelment/promotion.

R A8 AP AR 6 S WA Us Bl ' g8d AL HAMT SN 3fR A 7 3% &M Y
ST |

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be
given a score of 7.

AR 6 T BH AR 4 T A TS BT "B AT ST AR I 5 3(d UM Yy AT |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score
of 5.

gl #H 49 TR TS BT YR S 7T S|
APARs graded below 4 will be given a score of zero.

HERT T & WS 31,3233 P dgd W YU GHHE Y W FE@ & 8 | Hie—wvic iR ford
R R A g9 ST A1fRg | Al VT B Us A1 sWieR by S @Ry |

All attributes under Section 3.1, 3.2, 3.3 carry equal weightage in their respective
sections. Cutting and over writing to be avoided, if unavoidable to be initiated.

31,32 3R 33 ¥ Al 9§ IFgar & AR 7 BF B RAfT H 59 mer &l angfaa &1 ST =@y
3R ®rg A Pife T8 <1 S =AMy |

In case of any aptitude not applicable in 3.1, 3.2, 3.3, a remarks to this effect may be
given and no numbering be assessed.

RaifdT el Fiemi= oy sofd s I 8F A Usel IS AHRI e e § Rurd
foedt S onifdrd @ @ WY Wt dRe ddl ok Suaferdt wfed erl @1 faRer &
e &1 e Rueiie sifter sk RUifdT et & 9= wgad uam™ 8F1 a1y |
Reporting Officer shall prior to the commencement of the reporting year i.e. April,
fix assignments and tasks with targets and objectives for the reported officer in
consultation with each of the officers with respect to whom he is required to report
upon. Performance appraisal should be a joint exercise between the officer reported
upon and the Reporting Officer.

TEf R R & qTET 9¥ @l FEIfd W) fBar ST 8, WG 9 91 @I e H W aR
% 9% wMa S9rE & e &1 w8, RufeT siitery  don Ruelds sitert o1 avf &
R g oRa ) e oy afs o Awea & afen &1 S 9 iR Adrs
e & w9 # JAARS GIRIAS U [y 1 b |

Although performance appraisal is a year-end exercise, in order that it may be a tool
for human resource development, the Reporting Officer and the officer reported upon
should meet during the course of the year at regular intervals to review the
performance and take necessary corrective steps, as warranted.




Xiv)

XV)

relating

@)

Th € ¥ B {B UG O B g H ARG s 8 dahd € | el v € ug # erf @
TE1d 3R YR N FHI—FHY TR 3fTT B Ahdl © | HeAIPbd H g7 q2Al B [ H @M ST
MY MR 39 W eI fewofy o1 S =nfey |

Some posts of the same rank may be more exerting than others. The degree of stress
and strain in any post may also vary from time to time. These facts should be borne
in mind during appraisal and should be commented upon appropriately.

feof) : wafaeT 3 Gefdd ore™m WA & forv F=forag srifafdr &1 urera wear anfew
NOTE : The following procedure should be followed in filling up the column

to Integrity :

1. AT AR BT FIMCT H IS Has T8l & I VA Seelkd [bAT Y |
If the Official’s integrity is beyond doubt, it may be so stated.

2. I PIS TIE AT TP 81 AT DiaH Glell B A M1 AT iR FFTgaR dRaE &
ST =R
If there is any doubt or suspicion, the column should be left blank and action
taken as under :

TF AT I el forgay I9 W argad] dRAtg @l ofF1 aifeq | 39 fewoll &1 ufd fsare=
Jaies Raid afRd SR & aRS JffaN &1 woft S =Ry ot 98 gehlead s &

e HRATs WH E B SN | R AWl H a ST eI gEIia SRAr 8k A1 e
fewfl g5 &er wva 7 81 98f RulféT et &1 RIfd & R I8 Seo@ AT 4A1fey
& a1 @ S ARHR B R HH FHI TS T o & e 6 98 [Ed m erE ax
| I I ANHN & f[Iwg WA 3IS 919 761 Gl 7 |

A separate secret note should be recorded and followed up. A copy of the note should
also be sent together with the Performance Assessment Report to the next superior
officer who will ensure that the follow up action is taken expeditiously. Where it is
not possible either to certify the integrity or to record the secret note, the Reporting
Officer should state either that he had not watched the officer’s work for sufficient
time to form a definite judgment or that he has heard nothing against the officer, as
the case may be.

e Irgadi! PRAE & HoRdwy, Hag AT ISR R 81 ol & al  AVBRT &1 FfTrsT v
P A ARy IR e qoaied Rurd # degar ufafe @ S Ay |

If, as a result of the follow up action, the doubt or suspicions are cleared, the officer’s
integrity should be certified and an entry made accordingly in the Performance
Assessment Report.

afe @il B giic 81 ST & O I8 d2F WSSl [hAT ST ARy iR Wt Sty
g fIRad =T <1 S =mfey |

If the doubts or suspicions are confirmed the fact should also be recorded and duly
communicated to the officer concerned.

") IR} el FRAE & Hoawy, Weg I ASHY 7 a1 g Bxil & iR 7 & I gfic Bxft g ar

AHRY & AR W AR A @y d@ AR & o =Ry @ik S9a 918 SR ()
3R () # IAR AR BRATE DI I A2y |




XVi)

XVii)

xviii)

If as a result of the follow up action, the doubts or suspicions are neither cleared nor
confirmed, the officer’s conduct should be watched for a further period and thereafter
action taken as indicated at (b) and (c) above.

T AW R ROET iRy ik gderr el Jagd BT w® €, 8%
Ul Hargid W U HEM P AR U SEfERell 1 Rurd forgw @1 srgAfd <
ST =R |

Where a Reporting officer/Reviewing officer retires, he may be allowed to
give the report on his subordinates within one month of retirement.

R TR dHar) &1 Rué fordl I 8 S9e! AR &1 oaidd & ¥ Ugd S99
B SR ARAT & AT H HH A BH A9 AEH S YT PI 9 BT aIRY |

Atleast 3 months experience of Supervising the work and conduct of Govt.
servant reported upon should be there before assessing APAR.

S afgR ol S/ g @ S 8 &R Ak Rafdr /geemr sfger,
feiaa = 8 q@ 98 Rud fdad @ IRRg 4 <1 769 Ugal Jfgar Rae fo 9 9@
B FEiRT 3@y I vh HEM Usel, 390 0 St W are A B ol / g #1 oy |

If the Reporting/Review officer is under suspension when the annual APAR
has become due to be written/reviewed, it may be written/reviewed within 2
months from the date of his having placed on suspension or one month from
the date on which the report was due, whichever is later.

gl # el #=x9 & fow W 9 A9 B @ B TUET FRA B WA B
AP gRT 15 fad A a1fe oy & fou  forar war aiiid srgsrer {6l +ff 9g wR fdy
TV BRI Pl Bl A H H HH PR QAT A 37ed 3@ & U <l Tg Gecl dl 39 TR
@ foIg e €T AT S |

Where an officer has taken Earned Leave for a period of more than 15 days, the total
period spent on leave can be deducted from the total period spent on any post, for the
purposes of computing the period of 3 months which is relevant for writing of entries
in the APAR. Leave taken for short term duration need not be treated as relevant for
the purpose.

FAI—HAT (15 37Ue) & Yo T8 o A & U 9 Al @ Jedidhd U Tei el & dr
RaiféT s forfaag # Rueki| siferl &1 @ qeuie R ugd &1 & oy &8
dJoar 71 afe FuiRa aiie 9@ @ qeaied ura T8 B @ ar RaféT affer g Rad
AR BF U R FEHaT © IR RuHF e & SR R aRar & wag d O
IFHT B MR IR RUIC fog Il &1 W1 xR O 98 Ruei™ e grr FaiRa wwa
% IR UAT I qRH I 1 A BT W Iooid R Fhdl 8 |

After the expiry of the first week of the time-schedule (15" April), if the self
appraisal is not received by that time, Reporting Officer should take it upon himself
to remind the officer to be reported upon in writing, asking him to submit his self-
appraisal. If no self-appraisal is received by the stipulated date, the reporting officer
can obtain another blank APAR form and proceed to write the report on the basis of
his experience of the work and conduct of the officer reported upon. While doing so,
he can also point out the failure of the officer reported upon to submit his self-
appraisal within the stipulated time.



Xix)

XX)

XXi)

gfe RAfET e arfaR o f=fl off w=or 9 30 9F, o9 fwi af wara g ar § &
IR W Pl HRAE Y T8 PRAT & A1 98 9 el f¥eRal - @ arfigR A
gfAfedl &= #1 ARBR @I aaT & 3R 9 Ruifdy gg «fea AR onTet BRI feaw
Bl GAETOT SN BT IR BIAT BF | S YHR YRG0 BN N 9Y B 31 JK b
Swid ek # vfafedt o &1 ifeR @r 3ar 2|

If the APAR is not initiated by the Reporting Officer for any reason beyond 30" June
of the year in which financial year ended, he shall forfeit his right to enter any
remarks in the APAR of the officer reported upon and he shall submit all APAR held
by him for reporting to the reviewing officer on the next working day.

R e B Hafta e 9 MuiRa Ik 96 gk T ok @ eRoT A
fRd & Aued 9 81 R 39 69U H WG AN & e QU Y | HefEa gaadr
JER F FGRd SRk A e R AR o 9 @@ v & R0 S anFaRk
% Wieex ¥ forRad Adma @ &1 Srg |

The controlling officer has been directed to call for explanation of the concerned
officers for not having perform the public duty of not writing the APAR within due
date and his absence of justification direct that a written warning for delay in
completing the APAR be placed in the APAR folder of the defaulting officer
concerned.

G ARHRY T Wil W @ gl @ Wy RUE ot &1 9 & uvErd
T P &R v e & qeuied dftd @ afaR, o=t 09 vEed B a9t 39 wdfa
BN BT AUNT BR AT ST |

The full APAR including the overall grades and assessment of integrity shall be
communicated to the concerned officer after the report is complete with the remarks
of the reviewing officer and the accepting authority, wherever such a system is in
vogue.

-V & &P dad quiardHd © qAqT BIg Al PIfe 81 &1 e |
The assessment in Part-IV is descriptive only and no grading is to be provided.



TR R/ v & fog a9 s

(ROFET o — fredrr 7d)

Time schedule for preparation/completion of APAR
(Reporting year- Financial year)

P
Activity

BH 9.
S.No.

1. ot defeat o AR & Req wEl &1 favor
(st Rueii fer R @ Jeaied & 3,
qerr Ruiféw st 57 @ Jodie T8l &3 8,

IF BT Wi Ry S )

Distribution of blank APAR forms to all
concerned (i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not to be

given)

2, Ruaferf e g1 RAIfeT ey &1 W@ qeaiad

TR B (SR AL e ).

Submission of self-appraisal to reporting officer

by officer to be reported upon (where applicable).
' Ruaré

3. RAIfET SAfErBR gRT GeTor AfBRT B

gq

Submission of report by reporting officer to

reviewing officer

4, GAETOT BN gRT RUIE T d%ab 3R g9 JeRad a1

M1 RUIE IFaTT / gaTs a1 g mierT S8t

WHRI €, Bl AT

Report to be completed by Reviewing Officer

and to be sent to

Administration or CR

Section/Cell or accepting authority, wherever

provided.

5. Wil uifdeR, SRl Werl 8, §RT qeidd
Appraisal by accepting authority, wherever

provided

6. (@) P Wof TRER 7 B @ Ry ¥, Rk

ST w1 R

() i TR e P Reify #, Rureld e

3 Rurd Jfad w=r

(a) Disclosure to the officer reported upon where
there is no accepting authority

(b) Disclosure to the officer reported upon where
there is accepting authority

7. TR & ddg # e |, It B 2, U BT

Receipt of representation, if any, on APAR

R By I @) TR

Date by which to be completed
31 Arv

(39 TP IwE UB & T B
forar wimg ).

31st March.

(This may be completed even a
week earlier).

15 3eT
15th April.

30 S

30th June

31 Jalrg

31st July

31 3T
31st August

1 faawR

15 TR

01st September

15th September

Raé o< & & IR 4 15
faq & sfex

15 days from the date of
receipt of communication



[eAH UTPHRT Pl IFITIGH DT IUTOT
@) RaR @ fou o el ge T
B 31 Rerfa #,
@) ek @ fou el e 8F &
Rerfa #,
Forwarding of representations to the competent
authority
(a) where there is no accepting authority for
APAR
(b) where there is accepting authority for
APAR
Heq UIEBRT §IRT JRITAed &1 e

Disposal of representation by the competent
authority

AR TBS §RI ARG IR AeH UTMBRI BT
ot gfea &

Communication of the decision of the competent
authority on the representation by the APAR Cell
gk & 9ot ufear @ eW & 9 aRgRer
faa: Rere # Arm e |

End of entire APAR process, after which the
APAR will be finally taken on record

21 RyawR

6 JdcfaN

21st September

06th October

JIRATIGH UT B B ARg A
TH FeM & A

Within one month from the
date of receipt of
representation.

15 IR
15th November

30 IR

30th November



