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SECTION 9

PREPARATION AND PASSING BILLS FOR PAYMENTS

9.1 Preparation and passing of bill

(1) The contractor is required to prepare the bill in one of the forms prescribed, as applicable in each

case, for the work done by him and submit the same to the Sub- Divisional Officer.

(2) Wherever Computerised Measurement Books have been stipulated for use, the contractor shall

submit Computerised Bills for all his claims, and thereafter these bills shall be processed in the

usual manner.

(3) Before the bill of a contractor/supplier is passed, the entries in the Measurement Book relating to

the description and quantities of work/supplies should be scrutinized by the Assistant Engineer,

and calculations of “Contents or Area” should be checked arithmetically under his supervision.

The bill should then be checked, passed and paid in the office of the Executive Engineer from the

Measurement Book entries.

9.2 Payment of bill

(1) Part rates

Full rates, as per agreement/supply order should be allowed only if the work or supply has been

accepted as of required quality and specification. If the contract is determined, or an on account

payment is to be made when the contract is to run, a part rate as considered reasonable shall be

allowed with due regard to the work remaining to be done and general terms of the agreement, and

after getting the part rate statement approved from the bill passing authority.

(2) Payment for supply

In case of supplies, the payment is not permissible until the stores have been received, examined

and accepted. In case payment has been permitted on production of despatch documents etc. the

payment should be treated as advance against the final settlement on receipt, examination and

acceptance of the stores.

(3) Recoveries for stipulated issue of materials

In case of contract for completed items of work with stipulation of supply of materials of specified

description, necessary recoveries on account of the cost of the materials supplied to him from

Government stores, and actually measured (including wastage wherever applicable) and billed,

shall be effected from each bill at the recovery rates fixed for the purpose.

9.3 Forms of Bill for payment and vouchers

The authorised forms of bills to be used for payment of contractors/ suppliers and their utility are

described below:

(a) First and Final Bill Form CPWA 24

It should be used for making payments both to contractors for work and to suppliers, when a

single payment is made for a job or contract on its completion. A single form may be used for

making payments to several payees, if they relate to the same work/section of work, or to the

same head of account in the case of suppliers and re-billed for at the same time.

(b) Running Account Bill Form CPWA 26

This form should be used for all running and final payments to contractors and suppliers (other

than those relating to lump sum contracts for which Forms CPWA 27A and 27B are prescribed),

including cases where advance payments are proposed to be made or are already outstanding in

respect of the same work against the contractor. In case where secured advances are to be made

or already outstanding in respect of the same work against the contractor, Account of Secured

Advances Form CPWA 26A should be attached to the bill.




