CHAPTER V

ALLOWANCES AND OTHER BENEFITS

SECTION 1 – ALLOWANCES

Conveyance allowance (Motor Car and Motor Cycle)

General Conditions

1.
In accordance with the provision of S.R. 25, a competent authority may grant on such conditions as it thinks fit to impose a monthly conveyance or horse allowance to any Government servant who is required  to travel extensively  at or within a short distance from his headquarters under conditions which do not render him eligible  for daily allowance.

2.
In the light of recommendations of the Fifth Pay Commission the Government of India reviewed the rates and conditions for the grant of conveyance allowance to Central Government servants and decided to prescribe the revised rates for these Officers who are required to travel extensively on duty at or within a short distance from their headquarters.

3.
Grant of Conveyance Allowance – (a) Current rates: with effect from Ist August, 1997:-

Average monthly travel          Rates of conveyance allowance p.m. for journey by

  on official duty                  _________________________________________________





owned motor car

other modes of conveyance




         ________________________________________________

               1.



2.                                                3.

  201-300 Km



Rs. 560


Rs. 185

  301-450 Km



Rs. 840


Rs, 240

  451-600 Km



Rs. 1,035


Rs, 320

  601-800 Km



Rs. 1,215


Rs. 375

  Above 800 Km


Rs. 1,500


Rs. 425


4.
The following terms and conditions will continue to apply for the grant of the allowance:-

(b) (i) (a)
No conveyance allowance shall be admissible unless the average monthly travel on official duty is more than 200 kilometers.  Journeys between residence and normal place of work shall not be reckoned as travel on official duty.

(c) Journeys performed on foot or on bicycle shall not qualify  for the grant of allowance under these order.

(ii) The conveyance allowance at the rates prescribed in Columns 2 of the table shall not be admissible to the officers whose pay is less than Rs.2800/-p.m. in the revised scales.

(iii) No allowance shall be admissible during:

(a) joining time leave and any period  of temporary transfer including holidays prefixed or suffixed to leave and joining time.

(b) Any period of more than 15 days at a time during which a Government servant in receipt of conveyance allowance under either Col.2 or Col.3 or Col.4 or Col.5 of the table does not maintain a  motor car or the motor car maintained by him remains out of order is not used for official journeys for any other reason.

Note:-  The allowance sanctioned at the rate mentioned under columns 2 to 5 of the table will not be admissible for any period of more than 15 days at a time during which on account of Government Servant’s absence from headquarters on tour, or for any reason whatsoever the motor car maintained by him is not used by the Government servant for official journeys.

(iv) Drawal of allowance at the rates in Col.2 or Col.3 or Col.4 or Col.5 of the table is subject to the Government servant owning and maintaining a motor car in good running condition and using it for all official journeys for which the allowance is granted.

(v) The officers who are granted conveyance allowance under these orders will not be entitled to any other travelling allowance i.e. daily or mileage  allowance for journeys up to 16 kilometers from the usual place of work at the headquarters.  The travelling allowance for journeys beyond 16 kilometers will be admissible as under:-

(a) If the journey is performed otherwise than in his own conveyance, the travelling allowance  i.e. daily allowance and / or mileage allowance admissible under the rules may be drawn in full.

Note:
The case of an officer who is in receipt of  a conveyance allowance but travels in a staff car or Govt. vehicle is to be regulated in accordance with the provisions of Govt. of India’s Order below SR 26 and not under the above orders.

(b) If he travels by road in his own conveyance either in combination with the rail/steamer / air journey or otherwise, the officer may at his own option exchange his conveyance allowance at the rate of 1/30th for each day for any travelling allowance i.e. daily allowance and/or mileage allowance admissible to him under the rules.

5.
For the initial fixation of allowance under these orders a Government servant claiming the allowance shall be required to maintain a log book of journeys on duty qualifying for the grant of allowance for a minimum period of  three months.  The Controlling Officer shall scrutinize the log book as frequently as possible during this period.  A longer period may be prescribed by the sanctioning authority at it discretion.  The log book shall contain the following particulars:-

(a) The distances travelled daily on official duty;

(b) Places visited with distance covered and purpose of each visit;

(c) The mode of conveyance maintained/used.

6.
The log book should be scrutinised by the sanctioning authority  for determining the average mileage done per month for official work and the rate of conveyance allowance shall be fixed on that basis.  It may then sanction an allowance at the appropriate rate from any date from which its opinion grant of the allowance is justified.  No allowance shall be sanctioned from date earlier than the one from which the log book is maintained.

Note:
Only journeys within 16 kms. Of the place of work at the headquarters qualify  for inclusion in the log book provided such journey(s) are within the jurisdiction of the Government servant concerned and (b) otherwise qualify for the purpose in terms of Sub para (i) above.

7.
The conveyance allowance will be determined for specific posts on the basis of ‘controlled  travelling’ as above by the sanctioning authority and the officers appointed  to these posts will draw the same  unless the mode of conveyance is different subject to their satisfying the prescribed conditions.  Where there are a number of posts in the same category the post(s) for which the allowance is intended should be clearly identified in the sanction and the rate for each such post should be clearly stated.

8.
On change of incumbency of a gazetted post to which conveyance allowance  is attached, an intimation should be sent by the controlling officer to the Accountant General / and Accounts  Officer to the effect that the new incumbent possesses conveyance  (with particulars thereof) or does not possess a conveyance, as the case  may be to enable  the latter (Accountant-General/Pay  and Accounts Officer) to authorise conveyance allowance at the appropriate rate to the new incumbent.

9.
For any category or Government servants the nature of whose duties require the maintenance of motor car e.g. doctors employed under the Central  Government Health Scheme the condition of maintaining log books may be waived with the prior concurrence of the Ministry of  Finance.  In all such cases the allowance shall be admissible at the lowest rats shown in the table in paragraph 3 above.  Any claim for the allowance at a higher rate shall be required to be supported by maintenance of a log book as detailed in paragraphs 5 and 6 above.

10.
Once the amount of conveyance allowance is fixed in accordance with these provisions it shall not be necessary for an officer to maintain the log book for the purpose of drawing the allowance from month to month unless the controlling officer so desired.  The allowance may be drawn during the currency of a sanction so long as the controlling officer is satisfied  that there has been no change in the nature of duties of the Government servant or the extent of his touring to justify the withdrawal of the allowance or a reduction in the rate thereof by the controlling officer in the pay bills of the Government Servant concerned for the months of January, April, July and  October in each year.  He will also countersign the pay bills for these months.

11.
The conveyance allowance shall be granted for a period not exceeding two years at a time  and its continuance shall be reviewed at the end of  each such period.  The review shall be made in accordance with the procedure laid down for the grant of the allowance initially.

12.
It shall not be necessary to incorporate in an order sanctioning the conveyance allowance any conditions of travelling a specified minimum distance in a month for becoming eligible for the allowance in that month.


(G.I.D. No.1 below SR. 25)

.

Cycle Allowance

13
The cycle allowance of Rs.20 per month shall be admissible to such staff who maintain bicycles  and are entitled to cycle allowance under the instructions issued by the Government of India from time to time.

14.
For grant of cycle allowance a certificate by the controlling officer that “the official is required to maintain a cycle for constant touring on official duties” is necessary.

Travelling Allowance

15.
The grant of travelling allowance is governed by the provisions of  Fundamental and Supplementary Rules as amended from time to time.

House Rent Allowance and City Compensatory Allowance

General Rules and Orders
16.
Consequent upon the decision taken by the Government on the recommendations of the Fifth Pay Commission relating to the above mentioned allowances vide Ministry of Finance Resolution No. 50(1)/IC/97 dated 30.9.97, the President is pleased to decide that in modification of  Ministry of Finance O.M. No. F. 2(37)-E II (B)64, dated 27-11-1965 as amended from time to time, Compensatory (City) Allowance and House Rent Allowance to Central Government employees shall be admissible at the following rates from Ist August, 1997:-

(1) (i) COMPENSATORY (CITY) ALLOWANCE:

Amount of CCA in class of cities

     Pay Range (Basic Pay)                 
           (Rs. per month)







____________________________________







‘A-1’        ‘A’             ‘B-1’               ‘ B-2”

             (1)




(2)
    (3)    
(4)

(5)

Below Rs. 3,000 PM



90
   65

45

25

Rs. 3000 p.m. to Rs. 4,499 p.m.
          125
   95

65

35

Rs. 4,500 p.m. to Rs. 5,999 p.m.
          200          150               100                   65

Rs. 6,000 p.m. and above

          300
  240

180

120

(ii) HOUSE RENT ALLOWANCE:

     classification of cities/towns


Rates of House Rent Allowance


‘A-1’





30% of actual basic pay drawn

‘A’

‘B-1’





15% of  actual basic pay drawn

‘B-2’

‘C’





7.5% of actual basic spay drawn

Unclassified




5% of actual basic pay drawn

(2)
The cities/towns which have been placed in a lower classification, as compared to their existing classification, shall continue to retain the existing classificationuntill further orders and the Central Government employees working therein will be entitled to draw the rates of CCA and HRA accordingly.  








OVERTIME  ALLOWANCE

18.
General  conditions – The overtime allowance is admissible  only in case of work of urgent nature cannot be postponed in the public  interest till the next working day, and it becomes necessary to detain some staff on duty beyond office hours and / or on Sundays (or other weekly off days) and holidays.

19.
Overtime work, for the purpose of grant of overtime allowance means the work done in excess of one hour over the prescribed hours of work on any working day and includes the work done on any Sunday or any other holidays minus the hour of lunch break.

20.
In cases where the employees are required to work for half a day (i.e. 10.00 a.m. to 1.30 p.m.) two of such half days should be taken as equivalent to one full day for the purpose of grant of compensatory leave if so asked for by the individual.

21.
If any employee is required to work on Sundays or other holidays / public holidays beyond a full day, he may be allowed a day’s compensatory leave in lieu of full day’s work and paid overtime allowance at working day’s rates for the excess time put in by him minus one hour.

22.
In accordance with Ministry of Finance Deptt. of Expenditure OM No.15011/2/EII(B)/76 dated the 11/8/76 & DP & T OM No.15012/3/86-Estt. (Allowance) dated 13/11/86 and 19/3/91, Ministries/Departments etc. have been advised to organise their work in such a way as to complete it during the normal working hours.  The standard of supervision should be tightened to achieve this objective.  If in spite of all measures taken to reorganise the work and tightening of supervision, there are cases of work on holidays and excessive duty hours, the employees should normally be allowed compensatory off cannot be given and it is inescapable to employ staff on overtime work, the competent authority may grant overtime allowance.

Rates of Overtime Allowance

23. The revised rates w.e.f. 1/12/90 at which overtime allowance is to be paid as per Ministry of Personnel, Public Grievance & Pension (Deptt. of Personnel and Training) OM No.15012/3/86-Estt.(Allowances) dated 19/3/91 are given below:-

Overtime allowance per hour in Rs.

Emoluments                   Office staff           Operative Staff_______  Staff Car Driver






         On working      On Holi-






          Day

days

SECTION 2 – SPECIAL PAY

Special pay to Cashiers

1. Assistants/UDCs/LDCs may be appointed  as Cashier at the discretion of the competent authority.  In the subordinate offices of the CPWD, as a rule, only Lower Division Clerks are employed as Cashiers but, if required, Upper Division Clerks  can also be appointed as such.  The persons who are appointed shall either be holding a permanent post or have been declared quasi permanent.

2.
Cashiers are granted special pay.  Powers  to grant such a special pay to Cashiers in the CPWD vest in the Director General of Works and the Chief Engineers, declared as Heads of Department, but these powers have been internally delegated to the Superintending Engineers  in respect of payment of Special Pay to Cashiers in  the Central Office.

3.
The powers to grant Special Pay are to be exercised  subject to the following  conditions:

(i) The amount of special pay to be granted will depend on the average amount of monthly cash disbursed, excluding payments by cheques.   As the pay and allowances of Gazetted Offiers are payable by cheques, they should  be excluded   in calculating the amount of cash disbursed.  The amount of receipts are also to be taken into account.

(ii) The Ministry of Head of the Department concerned should certify on the basis of the previous financial year’s average the amount of cash disbursed and sanction the rate of special pay appropriate to that quantum.  The average amount of cash disbursed should be arrived  at by taking the total amount shown as disbursed in the Cash Book reduced by the items disbursed in the form of cheques/RTRs/ Drafts, etc.   All transactions concerning Gazetted Officers should also be ommitted.

(iii) The special  pay should be reviewed every financial year.

(iv) Every official who is appointed to work as cashier, unless he is exempted by a competent authority, should  furnish security in accordance with the provisions contained in Chapter 15 of the General Financial Rules, 1963 and orders issued thereunder from time to time.

(v) The special pay is to be granted from the date of issue or orders of appointment as cashier or from the date of furnishing security, whichever is later.

(vi) Not more than one official should be allowed the special pay in an Office / Department.

(vii) Sanction in each case should invariably be issue din the name of the person who is appointed to do the cash work and for whom the special pay is sanctioned.

The following will be the rates of special pay to be adopted:-

Amount of average monthly cash disbursed

Rate of special Pay

Upto Rs.75,000




Rs. 50  p.m.  









   

Over Rs.75,000 up to Rs.2,00,000


Rs. 75  p.m.

Over Rs.2,00,000 & upto Rs.5,00,000

Rs.100 p.m.

Over Rs.5,00,000




Rs.125 p.m.


In the case of a newly created office, where it is not possible to observe all the conditions quoted above, Ministries and Heads of Departments may themselves grant special pay to cashiers during the first year of existence on the basis of  the estimated average monthly cash disbursements.  The other conditions quoted in paragraph (2) above will, however, apply.


In cases where direct recruitment to the post of Cashier is contemplated, no special pay will be admissible.  Further, where there are sufficient number of Cashiers in various grades to constitute a viable cadre in a Department / Organisation, then the post of Cashier should not carry any special pay.

Rates of Special Pay to Cashier

4.
The rates of special pay to be sanctioned for handling to the Cashier are given below:-

Amount of average monthly cash handled

Rate of special Pay

Upto Rs.75,000




Rs. 50  p.m.  









   

Over Rs.75,000 




Rs. 75  p.m.

Over Rs.2,00,000 




Rs.100 p.m.

Over Rs.5,00,000




Rs.125 p.m.

Security Deposits

5.
A person  appointed as Cashier shall have to furnish security at the rate specified in para 5 of Section I of Chapter 7 of this Manual unless he is exempted by a competent authority.     The security may be taken from him in any of the forms specified in GPR 274,  occasions ma arise when the Cashier proceeds on leave or is deputed for other duty.   On such occasions, another person can be appointed as Cashier.  A person appointed to officiate as Cashier in short term vacancy may be exempted from furnishing security, if the circumstances warrant such exemption  provided that the (i) competent authority is satisfied and there is no risk involved (ii) Government servant concerned is permanent or quasi-permanent  and (iii) the period of officiating arrangements does not exceed 4 months.


The power to grant such exemptions vests in the Director General of Works and Chief engineers who have been declared as Heads of Department.  Exemption from furnishing security for periods in excess of 4 months is not normally permitted.  In such cases, prior approval of the Ministry of Finance shall be required for exemption.

Date from which Special Pay is granted

6.
Special pay at the rates referred to in paragraph 4 can not be granted from a date prior to the date on which security is furnished by the Cashier.  The security can be furnished either in  a lump  sum, or in instalments as provided in the rules.  It shall be ensured  by all appointing authorities that a person shall not be appointed as Cashier till he has furnished the necessary  security.

Fixation of Pay on promotion of persons working as Cashier

7.
When a person who is working as Cashier, is promoted to a higher grade in the Circle, the special pay being drawn by him is protected by granting him a personal pay to be absorbed in future increases in pay.  The protection continues only for the period  for which he would normally have continued to work as Cashier but for his  promotion.

Special Pay to Barkandaz

8.
The post of Barkandaz carried along with it a special pay of Rs.10 p.m. for handling petty cash on behalf of the Cashier whom he assist in his work.  This special pay is also sanctioned with effect from the date , the Barkandaz deposits the security determined by the sanctioning authority.

Special Pay to Junior Engineers

8.
The post of Barkandaz carried  along with  it a special pay of Rs.10 p.m. for handling lpetty cash on behalf of the Cashier whom he assist in his work.  This special pay is also sanctioned with effect from the date, the Barkandaz deposits the security determined by  the sanctioning authority.

Special Pay to Junior Engineers

9.
All Junior Engineers irrespective of their qualifications shall get special pay at uniform rate of Rs.150 (Rupees one hundred and fifty only) per month for design work and Rs.80 (Rupees eighty only) per month for planning work with effect from 20/8/87.

SECTION 3 – ADVANCES

Advance of pay

1.
Advances of pay can be granted to a Govt. servant in the following cases:-

(i) While proceeding on earned leave for not less than 30 days (one month’s pay).

(ii) While proceeding on transfer (one month’s pay); or

(iii) While proceeding on transfer due to shifting of headquarters of the office in which the Officer  is working (two months pay Rule 260 G.F.R.).

2.
In the case of a temporary Government servant, the application for advance of pay shall be accompanied by a Surety Bond from a permanent Govt. servant of equal or higher status.  The Head of the Office is empowered  to sanction such advances.

3.
The recovery of the advance vide S.No.(i) above is made in full by adjustment in the monthly pay bill for the month following the month in which the advance was drawn.  The recovery of the advance vide S.No.(ii) above is made in three monthly instalments from the salary of the Govt. servant for the months following the month in which the advance was drawn.  In the case of the advance at Sl.No.(iii) above, the recovery is made in 24 monthly instalments in the same manner as laid down in the above cases.  Advances of pay is interest-free.

T.A. Advance

4.
T.A. advance is admissible in case of tour, transfer and while proceeding on a journey under LTC while applying for the advance the exact amount required has to be indicated with supporting details of the journeys to be performed, and number and details of family members accompanying etc., as the case may be.  The amount of advance on tour/transfer shall not exceed the anticipated cost f the journeys by the entitled class and as far as possible  shall be less than that to avoid recoveries at a later stage.


An LTC advance equal to 90% of the estimated amount  which the Govt. would have to reimburse, is also admissible.  This advance is subject to fulfilment of conditions laid  down in Rule 235(2) of the GFRs.  All these advances are interest free.

5.
In the case of temporary Govt. servant, the application for T.A. advance should be accompanied by a surely bond from a permanent Govt. servant, of equal or higher status.  The Head of Office is competent authority to sanction the T.A. advance.

6.
The advance on account of T.A. on tour is adjusted in full through the detailed bill for the journeys  for which the advance was drawn.  This shall be submitted by the Govt. servant concerned immediately after the journeys in question have been completed.  A second TA advance on tour is not admissible until and unless the first advance has been adjusted.

7.
TA advance on transfer is adjusted in full through the detailed transfer TA Bill which shall be submitted by the Govt. servant concerned within a period  not exceeding  six months from the date of drawal of the advance.  This time limit can, however, be relaxed in very exceptional cases by the Head of Deptt. where he is satisfied that the Govt. servant concerned could not bring his family to the new station of his  posting due to circumstances beyond his control such as, education of children, serious illness of his family members etc.

8.
The TA advance drawn to avail of  Leave Travel Concessions also adjusted through the detailed TA Bill  to be submitted by the Govt. servant immediately after completion of the journeys.  (For details regarding admissibility of Leave Travel Concession, Section 5 of this Chapter and GFR 235 may be referred to).

Festival Advance

9.
Festival advance not exceeding Rs.400 in each case is admissible to non-gazetted Govt. servants drawing a pay of Rs.2850 per month or less.  This advance is granted  for festivals like Diwali, Holi, Dushera, Janma-Ashtmi, Id, Guru Nanak’s Birthday, M<ahavir Jayanti, Republic Day, New Year’s Day, Onam, Pongal, Baisakhi, etc.  The applications of temporary Govt. servants for grant of  festival advance shall be accompanied by a surety bond from a permanent Govt. Servant of equal or higher status.  The Head of Office is competent to sanction this advance.

10.
This is an interest-free advance and the amount thereof is to be recovered in not more than 10 equal monthly instalments, of Rs.40 each………through the monthly salary bills following the month in which the advance is drawn.  This advance can be granted to a Govt. servant only once in a financial year.

Advance for purchase of conveyance

11.
Advances are also granted for purchase of conveyance, like Motor-Cycle, Scooter and Bicycle.  These advances are interest-bearing.  The amount of the advance shall not exceed:-

(i) In the case of Motor Car Rs.80,000/-(for the first occasion) or Rs.75,000/- (for the second or subsequent occasions) or 16 month’s basic pay or the anticipated price of  vehicle, whichever is least, (GFR 199-209) and subject to other provisions of GPF rules & GFRs.

(ii) In case of  Motor Cycl;e or Scooter Rs.13,000/- or 8 months basic pay of the Govt. servant (on the first occasion) Rs.10,000/- or 6 months basic pay (on the second subsequent occasions ) or anticipated price of Motor-Cycle/Scooter, whichever is the least (GFR 211).

(iii) In case of bicycle Rs.600 restricted to the anticipated price inclusive of Sale Tax (GFRs 212 & 213).

12.
In the case of temporary Govt. servants advance for purchase of conveyance can be granted only on their furnishing Surely from permanent Govt. employees of equal or higher status.

Eligibility

13.
The officers of the following categories only are eligible for grant of advance for purchase of conveyance provided they have completed three years service under Govt.:-

(i) Officers having field and outdoor duties (for all types of conveyances).

(ii) Officers who are residing at places beyond a distance of 8 Kms. From the place of their  duties (for scooters only): or 

(c) Who are residing at places beyond a distance of 5 Kms. From the place of their duty (for bicycle only).

14.
The advance for purchase of motor car shall not be granted to those whose basic pay is less than Rs.3500/-p.m. without the approval of Secretary of the administrative Ministry.  The advance for purchase of Scooter/Motor Cycle, shall not ordinarily be granted to those Govt. servants  whose basic pay is less than Rs.1500/-p.m.  The Authority competent to sanction the advances can relax this condition in deserving cases.

Authorities competent to sanction the advance

15.
The Director General of Works and Chief Engineers who have been declared as Head of Department are competent to sanction such advance.  A Head of Office may sanction for purchase of bicycles.

16.
While considering the applications for grant of these advances, preference is given to such applications, whose duties involve field and outdoor work maintenance of a conveyance by them will add to their  efficiency.  Amongst them also, first priority shall be given to such applicants, as have got the allotment of a conveyance e.g. Motor Car or Scooter, as the case may be, from Government Quota or through advance booking with the authorised dealer.

17.
After the sanction is issued and advance drawn, the person concerned shall be required  to produce the cash receipt in token of having purchased the conveyance within a period of one month, failing which he shall be required to refund the entire amount of advance plus the interest accrured  thereon in one lump sum.    This period is relaxable up to two months by the authority competent to sanction the advance.

Recoveries
18. These advances are to be recovered through the salary bills:-

(i) In the case of Motor Car in maximum number of  200 equal monthly instalments.

(ii) in the case of Motor Cycle or Scooter in maximum number of 70 equal monthly instalments not exceeding thirty.

(iii) in the case of bicycle in equal monthly instalments not exceeding thirty.

The last instalment shall include the interest at the rates notified  by Govt.

House Building Advance

19. The House Building Advance is sanctioned for:

(i) building a new house on a plot already purchased; or 

(ii) Purchasing a built-up house or flat through the housing schemes sponsored by the Government or registered Co-operative Housing Societies; or

(iii) making  additions and alterations to an already built up house to enlarge the existing accommodation.

20.
The application for House Building Advance shall be submitted in the prescribed form to the Head of Deptt. along with the sanctioned plans and estimates.  These will be scrutinized by the Head of the Department as per the procedure laid down in the House Building Advance Rules.  The sanction will thereafter be issued by the Head of the Department.  The amount of advance ordinarily is released in two or three instalments as laid  down in the House Building Advance Rules.  (Please see the HBA Rules as amended from time to time for more details).

Register of Advances

21.
A complete record of all such advances granted shall be kept in a Register of Advances to be maintained in all offices sanctioning such advances.  All recoveries being effected every month from the salary of the officials concerned shall be indicated in the Register at the appropriate pages.  This Register shall be checked up by the Head of Office once in a month regularly.

SECTION  4  -  LEAVE

Leave under the Central Civil Services (Leave) Rules, 1972

1.
Under the Central Civil Services (Leave) Rules, 1972 the following  kinds of leave can be granted to Government servant in regular establishment:-

(a) Earned Leave;

(b) Half Pay Leave;

(c) Commuted Leave;

(d) Leave not due; and 

(e) Extra Ordinary Leave.

(1) Earned Leave for Government servants serving in Departments other than Vacation Departments.

(1)(a)(i)
  The  leave account of every Government Servant (other than a military officer) who is serving in a Department other than a Vacation Department,  shall be credited with earned leave, in advance,  in two instalments of 15 days each on the first day of   January and July of every calendar year.  

(ii) 
When a Government servant joins  a new post without availing full joining time by  reasons that -  

(a)  He is ordered to join the new post at a new place of posting without availing of full joining  time of which he is entitled.

or

(b) he  proceeds alone to the new place of posting and joins the post without  availing full joining time  and takes his family later within the permissible period  of time for claiming travelling allowance for the family, 

the number of days of joining time as admissible under sub-rule (4) of Rule 5 of the Central Civil Services ( Joining time) Rules 1979, subject to the maximum of 15 days reduced by the number of days actually availed of, shall be credited to his leave account as earned leave.


Provided that the earned leave at his credit together with the unavailed joining time allowed to be so credited shall not exceed  300 days).


(b)
 The leave at the credit of a Government servant at the close of the previous half year shall be carried forward to the next half year, subject to the condition that the leave so carried forward from the previous half year plus the credit for the next half year do not exceed the maximum limit of 300 days.    Provided where the earned leave at the credit of Govt. servant as on  the last day of December or June  is 300 days or less but more than 275 days the advance credit of 15 days earned leave on Ist day of January or July to be afforded in the manner indicated under Sub rule (i) of Clause (a) of Sub Rule (I) shall in stead of being credited in  leave account be kept separately and first adjusted against the earned leave  that the Government servant takes during that half year and the balance if any, shall be credited to the leave account  at the close of the half year subject  to the condition that balance of such earned leave plus leave already at credit do not exceed the maximum  limit of  300 days.

(c)
(i)
Where a Government servant not in permanent employee or quasi-permanent  employ is appointed without interruption of  service  substantively  to a permanent post or declared as quasi-permanent, his leave account shall be credited with the earned leave which would have been admissible,  if his previous duty at the rendered as a Govt. servant in permanent employ diminished by any earned leave already taken.  

(iii) Where a Govt. servant had availed of leave on half pay or extra ordinarily since the date of permanent  appointment  or quasi-permanent  appointment, such leave may, subject to the provisions  of Rule 10 be converted into earned leave to the extent it is due and admissible as a result of recasting of his leave account.

Note:
The provision of this Clause shall apply  to Govt. servant whose first year of service or any part thereof in temporary capacity was rendered before Ist November, 1973, when rate of earning such leave used to be 1/22nd  of period spent on duty,  

(d)
A period spent in foreign service shall count as duty for purposes of this Rule, if contribution towards leave salary is paid  on account of such period.

(2)
Subject to the provisions of Rule 7 and 39 of sub-rules (1) and (30 of the rule, the maximum earned leave that may be granted at a time shall be 180 days in the case of any Government servant employed in India or 

(3)
Earned leave may be granted to Govt. servant in Class I or Class II service or to a Government servant mentioned in the Exception to sub-rule (1), for a period exceeding (180) days but not exceeding (240) days, if the entire leave is so granted  or any portion thereof is spent outside India, Bangladesh, Bhutan, Burma, Sri Lanka, Nepal and Pakistan:


Provided that where earned leave for a period exceeding 180 days is granted under this  sub-rule, the period of such leave spent in India shall not in the aggregate exceed the aforesaid limits.

(Consequent upon the decisions taken by the Govt. on the recommendations of the Fifty Central Pay Commission relating to leave, it has been decided that the existing  provisions of the CCS(Leave) Rules 1972 may be modified as follows in respect of  civilian employees for the Central Government:-

(a)
The existing ceiling of 240 days on accumulation of earned leave provided in  Rules 26  and 28 ibid shall be enhanced to 300 days.)

(G.I. Deptt. of Per. & Trg. OM No.14028/7/97-Estt. (L) dated 7th October, 1997 para 1-(a).

Calculation of Earned Leave:

(1)
Earned leave shall be credited to the leave account of a Government servant at the rate of 2 ½ days  for each  completed calendar month of service which he is likely to render in a half-year of the calendar year in which he is appointed.

(2)
(a)
The credit for the half-year in which a Government servant is due to retire or resigns from the service shall be afforded only at the rate of 2 ½ days per completed calendar month up to the date of retirement or resignation.

(b)
When a Government servant is removed or dismissed from the service or dies while in service, credit of earned leave shall be allowed at the rate of 2 ½ days per completed calendar month up to the end of the Calendar month preceding the calendar month in which he is removed or dismissed from the service or dies in service.

(3)
 If a Government servant has availed of extraordinary leave and / or some period of absence has been treated as dies non in a half year, the credit to be afforded to his leave account at the commencement of the next half-year shall be reduced by 1/10th  of the period of such leave and / or dies non subject to maximum of 15 days.

(4) While affording credit of earned leave, fractions of a day shall be rounded off to the earnest day.

Earned leave for persons serving in Vacation Departments

(1)(a)
The leave  of a teacher, principal, headmaster, librarian, laboratory assistant or a waterman working in  a school shall be credited in advance with Earned leave in two instalments of five days each on the first day of January and July, of every year.

   (b)
If a teacher, principal, headmaster, librarian, laboratory assistant or waterman working in a school has availed of extraordinary leave and/or some period of absence has been treated as dies non during a half year, the credit in the afforded to  his  leave account at the commencement of the next half-year shall be reduced by 1/10th of the period of such leave and/or dies non subject to a maximum of 5 days.

   (c)
The credit for the half-year in which a teacher, principal, headmaster, librarian, laboratory assistant or a waterman working in a school  is appointed /ceases to be service shall be allowed at the rate of 5/6th day for each complete month of service which he had rendered or is likely to render in the half year in which he is appointed / ceases to be in service.

(2) Subject to provisions of sub-rule (1), a Government servant (other than a military officer) serving in a Vacation Department shall not be entitled to any earned leave in respect of duty performed in any year in  which  he avails himself of the full vacation.

(3)(a)
In respect of any year in which a Government servant avails himself  of a portion of the vacation, he shall be entitled to earned leave in such proportion of 30 days  or 45 days when governed  by the Exception to sub-rule (I) of Rule 26, as the number of days of vacation not taken bears to the full vacation:


Provided that  no such leave shall be admissible to a Government servant not in permanent employ or quasi-permanent employ in respect of the first year of his service.

(b)
If, in any year, the Government servant does not avail himself of any vacation, earned leave shall be admissible to him in respect of that year under Rule 26.

EXPLANATION – For the purpose of this rule, the term ‘year’ shall be construed not as meaning a calendar year in which duty is performed but as meaning twelve months of actual duty in a Vacation Department.

NOTE 1 – A Government servant entitled to vacation  shall be considered to have availed himself of a vacation or a portion of a vacation unless he has been  required by general or special order of a higher authority to forgo such vacation or portion of  a vacation:


Provided that if he has been prevented by such order from enjoying more than fifteen  days of the vacation, he shall be considered to have availed himself  of  no portion  of the vacation.

(4)
Vacation may be taken in combination with or in continuation of any kind of leave under these rules:


Provided that the total duration of vacation and earned leave taken in conjunction, whether the earned leave is taken in combination with or  in continuation of other leave or not, shall not exceed the amount of earned leave due and admissible to the Govt. at a time under Rule 26.

(5)
The earned leave under this rule at the credit of the Government servant at the close of the previous half year shall be carried forward to the next half year subject to the condition that the  leave so carried forward plus the credit of the half year do not exceed the maximum limit of 300 days. 

Half  pay leave

(1)
The half  pay leave account of every Government servant (other than a military officer and those covered by Rule 28) shall be credited with half pay leave in advance, in two instalments of ten days each on the first day of January and July of every calendar year.

(2)(a)
The leave shall be credited to the said leave account at the rate of 5/3 days for each completed calendar month of service which he is likely to render in the half year of the calendar year in which he is appointed.

(b)
The credit for the half-year in which a Government servant is due to retire or resigns from the service shall be allowed at the rate of 5/3 days per completed calendar month up to the date of retirement or resignation.

(c)
When a Government servant  is removed or dismissed from service or dies while in service, credit of half pay leave shall be allowed at the rate of 5/3 days per completed calendar month up to the end of the calendar month preceding the calendar month in which he is removed or dismissed from service or dies in service.

(d)
Where a period of absence or suspension of a Government servant has been treated as “dies non” in a half-year, the credit to be afforded to his half pay leave account at the commencement of next half-year, shall be reduced by one-eighteenth of the period of “dies non” subject to a maximum of ten days.

(3)
A Government servant who is eligible for Departmental leave under Rule 49, shall be entitled to half pay leave of twenty days on completion of twelve months of actual duty.

(4)
The leave under this rule may be granted on medical certificate or on private affairs.

(5)
While affording credit of half pay leave, fraction of a day shall be rounded off to the nearest day:


Provided that in the case of Government servant not in permanent employ or quasi-permanent employ, no half pay leave shall be granted unless the authority competent to grant leave has reasons to believe that the Government servant will return to duty on its expiry except  in the case of a Government servant who has been declared completely and permanently incapacitated for further service by a medical authority.

Commuted  leave

(1)
Commuted leave not exceeding half the amount of half  pay leave  due may be granted on medical certificate to a Government servant (other than a military officer), subject to the following conditions:-

(a) the authority competent to grant leave is satisfied that there is reasonable prospect of the Government servant returning to duty on its expiry.

(b) When commuted leave is granted, twice the amount of such leave shall be debited against the half pay leave due.

(1-A)
Half pay leave up to a maximum of 180 days may be allowed to be commuted during the entire service (without production of medical certificate) where such leave is utilized for an approved course of study certified to be in the public interest by the leave sanctioning authority.

(2)
Where a Government servant who has been granted commuted leave resigns from service or at his request permitted to retire voluntarily without returning  to duty, the commuted leave shall be treated as half pay leave and the difference between  the leave salary in respect of commuted leave and half pay leave shall be recovered:


Provided that no such recovery shall be made if the retirement is by reason of ill-health incapacitating the Government servant for further service or in the event of his death.

NOTE – Commuted leave may be granted at the request of the Government servants even  when earned leave is due to him.

Leave not due

(1)
Save in the case of leave preparatory to retirement, leave not due may be granted to a Government servant in permanent employ or quasi-permanent employ  (other than  a Military officer) limited to a maximum of 360 days during the entire service on medical certificate subject to the following conditions:-

(a) the authority competent to grant  leave is satisfied that there is reasonable prospect of the Government servant returning to duty on its expiry;

(b) leave not due shall be limited to te half pay leave he is likely to earn thereafter;

(c) leave not due shall be debited against the half pay leave the Government servant may earn subsequently.

(1-A)
Leave not due may also be granted to such of the temporary Government servants as are suffering from ‘TB, Leprosy, Cancer or Mental illness, for a period not exceeding 360 days during entire service, subject to fulfilment of conditions in (clauses (a) to (c) of sub-rule (i) and subject to the following conditions, namely:-

(i) that the Government servant has put in a maximum of one year’s service;

(ii) that the post from which the Government servant proceeds on leave is likely to last till his return to duty; and

(iii) that the request for grant of such leave is supported by a medical certificate as envisaged in Clauses (c) and (d) of sub-rule (2) of Rule 32.

(2)(a)

Where a Government servant who has been granted leave not due resigns from service or at his request permitted to retire voluntarily without  returning  to duty, the leave not due shall be cancelled, his resignation or retirement taking effect from the date on which such leave had commenced, and the leave salary shall be recovered.

   (b)
Where a Government servant who having availed himself of leave not due returns to duty but resigns or retires from service before  he has earned such leave, he shall be liable to refund the leave salary to the extent the leave  has not been earned subsequently:


Provided further that no leave salary  shall be recovered  under Clause (a) or Clause (b), if the Government servant is compulsorily  retired prematurely under Rule 48 (1) (b) of the Central Civil Services Fundamental Rule 56(I).

Extraordinary leave

(1) Extraordinary leave may be granted to a Government servant (other than a military officer) in special circumstances –

(a) when no other leave is admissible:

(b) when other  leave is admissible, but the Government servant applies  in writing for the grant  of extra ordinary  leave.

(2) Unless the President in view of the exceptional circumstances of the case otherwise determines, no Government servant, who is not in permanent employ or quasi-permanent employ, shall be granted extra ordinary leave on any one occasion in excess of the following limits:-

(a) three months;

(b) six months, where the Government servant has completed (one year’s continuous service) on the date of expiry of leave of the kind due and admissible under these rules, including three months’ extraordinary leave under Clause (a) and his request for such leave is supported by a medical certificate as required by these rules;

(c) eighteen months, where the Government servant who has competed one year’s continuous service is undergoing treatment  for 

(i) pulmonary tuberculosis or pleurisy of tubercular origin, in a recognized sanatorium;

NOTE – The concession of extraordinary leave up to eighteen months shall be admissible also to a Government servant suffering from pulmonary tuberculosis or pleurisy  of tubercular origin who receives treatment at his residence under atuberculosis specialist recognised as such by the State Administrative Medical Officer concerned and produces a certificate signed by that specialist to the effect that he is under his treatment and that he has reasonable chances of recovery on the expiry of the leave recommended.

(ii) tuberculosis of any other part of the body by a qualified tuberculosis specialist or a Civil Surgeon or Staff Surgeon; or

(iii) leprosy in a recognised leprosy institution or by a Civil Surgeon or Staff Surgeon or a specialist in leprosy hospital recognised  as such by the State Administrative Medical Officer concerned;

(iv) Cancer or for mental illness, in an institution recognized for the treatment of such disease or by a Civil Surgeon or Staff Surgeon or a specialist in such disease.

(e)
Twenty four months, where the leave is required for the purpose of prosecuting studies certified to be in the public interest, provided  the Government servant cocnerned has completed three years’ continuous service on the date of expiry of leave of the kind due and admissible under these rules including three months’ extraordinary leave under Clause (a).

(3)(a)

Where a Government servant is granted extraordinary leave in relaxation of the provisions contained in Clause (e) of sub-rule (2) shall be required to execute a bond in Form 6 undertaking to refund to the Government the actual amount of expenditure incurred  by the Government during such leave plus that incurred by any other agency  with interest thereon in the even to his not returning to duty on the expiry of such  leave or quiting the service before a period of three years after return to duty.

(b)
The bond shall be supported by sureties from two permanent Government servants having a status comparable to or higher than that of the Government  servant.

(4)
Government servants belonging to the Scheduled Castes or the Scheduled Tribes may, for the purpose of attending the Pre-Examination Training Course at the centres notified by the Government from time to time, be granted extraordinary leave by Head of Department in relaxation of the provisions of sub-rule (2).

(5)
Two spells of extra ordinary leave, if intervened by any other kind of leave, shall be treated  as one continuous spell of extraordinary leave for the purposes of sub-rule (2).

(6)
The authority competent to grant leave may commute retrospectively periods of absence without leave into extraordinary leave.

Leave to probationer, a person on probation and  an apprentice

(1)(a)
A probationer shall be entitled to leave under these rules if he had held his post substantively otherwise than on probation.

(b)
If, for any reason, it is proposed to terminate the services of a probationer, any leave which may be grated to him shall not extend -

(i) beyond the date on which the probationary period as already sanctioned or extended expires, or

(ii) beyond any earlier date on which his services are terminated by the orders of an authority competent to appoint him.

(2)
A person appointed to a post on probation shall be entitled to leave under these rules as a temporary or a permanent Government servant according as his appointment is against  a temporary or a permanent post:


Provided that where such person already holds a lien on a permanent post before such appointment, he shall be entitled to leave under these rules as a permanent Government servant.

(3)
An apprentice shall be entitled to -

(a) leave, on medical certificate, on leave salary equivalent to half pay for a period not exceeding one month in any year of apprenticeship;

(b) extraordinary leave under Rule 32.

Leave preparatory to retirement

(1)
A Government servant may be permitted by the authority competent to grant leave to take leave preparatory to retirement to the extent of earned leave due, not exceeding 300 days together with half pay leave due, subject to the condition that such leave extends up to and includes the date of retirement.

NOTE – The leave granted as leave preparatory to retirement shall not include extraordinary leave.

(2)(a)
Where a Government servant who is on foreign service in or under any local authority or a corporation or  company wholly or substantially owned or controlled by the Government or a body controlled or financed by the Government (hereinafter referred to as the local body) applies for leave preparatory to retirement , the decision  to grant or refuse such leave shall be taken by foreign employer with the concurrence of the lending authority under Central government.

(c) The Government servant on foreign service shall also be allowed to encash earned leave at his credit on the date of retirement in the manner provided in sub-rule (2) of Rule 39.

(3)
Where a Government servant is on foreign service in or under a local body other than the one mentioned  in Clause (a) of sub-rule (2), leave preparatory to retirement shall be admissible to him only when he quits duty under the foreign employer:


Provided that where the Government servant continues in service under such foreign employer, the Government servant shall not be eligible for  grant cash payment in lieu of leave under Rule 39.

Leave/Cash payment in lieu of leave beyond the date of retirement, compulsory retirement or quitting of service.

(1) No leave shall be granted to a Government servant beyond – 

(a) the date of his retirement, or

(b) the date of his final cessation of duties, or 

(c) the date on which he retires by  giving notice to Government or he is retired by  Government by giving him notice or pay and allowances in lieu of such notice, in accordance with the terms  and conditions of his service, or

(d) the date of his resignation from service.

(2)
 (a)
Where a Govt. servant retires on attaining the normal age prescribed for retirement under the terms and conditions governing his service, the authority competent to grant leave shall suo motu issue an order granting cash equivalent of leave salary for earned leave, if any, at the credit of the Government servant on the date of his retirement, subject to a maximum of  300 days.

(b)
The cash equivalent under Clause (a) shall be calculated as follows and shall be payable in one lump sum as a one  time settlement.



No House Rent Allowance or Compensatory (City) allowance shall be payable –




Pay admissible on the date
Number of days of unutilised earned




of  retirement plus dearness
leave at credit on the date of retire-




allowance admissible on
ment subject to the maximum of 




that date


300 days.

Cash equivalent  = ______________________   x

(3)
The authority competent to grant leave may withhold whole or part of cash equivalent of earned leave in the case of a Government servant who retires from service on attaining the age of retirement while under suspension or while disciplinary or criminal proceedings are pending against him, if in the view of such authority there is a possibility of some money becoming recoverable from him on conclusion of the proceedings against him.  On conclusion of the proceedings, he will become eligible to the amount so withheld after adjustment of Government dues, if any.


(4)
(a)
Where the service of a Government servant has been extended, in the interest of  public service beyond the date of his retirement, he may be granted –

(i) during the period of extension, any earned leave due in respect of the period of such extension plus the earned leave which was at his credit on the date of his retirement subject to a maximum of  180 days / 200 days as the case may be, as prescribed in  Rule 26.

(ii) After expiry of the period of extension, cash equivalent in the manner provided in sub-rule (2) in respect of earned leave at credit on the date of retirement plus the earned leave earned during the period of extension, reduced by the earned leave availed of during such period, subejlct to a maximum of 300 days.

(b)
The cash equivalent payable under sub-clause (ii) of Clause (a) of this sub-rule shall be calculated in the manner indicated in Clause (b) of sub-rule (2) above.

(5).
A Government servant who retires or is retired from service in the manner mentioned in Clause (c) of sub-rule (1), may be granted suo motu, by the authority competent  to grant leave, cash equivalent of the leave salary  in respect of earned leave at his credit subject to a maximum of 300 days and also in respect of  all the half pay leave at his credit provided this period does not exceed the period between the date on which he so retires or is retired from service and the date on which he so retires  or is retired from service and the date on which  he would have retired in the normal course after attaining  the age prescribed for retirement under the terms and conditions governing his service.  The cash equivalent shall be equal to the leave salary as admissible for earned leave and/or equal to the leave salary as admissible for half pay leave plus dearness allowance admissible on the leave salary for the first 300 days, at the rates in force on the date the Government servant so retires or is retired  from service.  The  pension and pension equivalent of other retirement benefits and ad hoc relief/graded relief on pension shall be deducted from the leave salary paid for the period of half pay leave, if any, for which the cash equivalent  is payable.  The amount so calculated shall be paid in one lump sum as a one-time settlement.  No House Rent Allowance or Compensatory (City) Allowance shall be payable.


Provided that if leave salary for the half pay leave component falls short of pension and other pensionary benefits, cash equivalent of half pay leave shall not be granted.

(5-A)
Where a Government servant is compulsorily retired as a measure of penalty under the provisions of the Central Civil Services (Classification, Control and Appeal) Rules 1965, and the disciplinary authority has not imposed any reduction in the amount  of his pension (including gratuity) under Rule 40 of the Central  Civil Services (Pension) Rules 1972, the authority competent to grant leave shall suo motu issue an order granting cash equivalent of leave salary for earned leave, if any, at credit of the Government servant on the date of such retirement, subject to a maximum of two hundred and forty days in the manner indicated in Clause (b) of sub-rule (2).

(6)(a)(i)
Where the services of a Government servant are terminated by notice or by payment of pay and allowances in lieu of notice, or otherwise in accordance with the terms and conditions of his appointment, he may be granted, suo motu, by the authority competent to grant leave, cash equivalent in respect of earned leave at his credit on the date on which he ceases to be in service subject to a maximum  of 300 days.

(ii)
If a Government servant resigns or quits service, he may be granted suo motu, by the authority competent to grant leave, cash equivalent in respect of earned leave at his credit on the date of cessation of service, to the extent of half of such leave at his credit, subject to a maximum of  150 days;

(iii) A Government servant, who is re-employed after retirement may, on termination  of his re-employment, be granted, suo motu, by the authority competent to grant leave, cash equivalent in respect of earned leave at his credit on the  date of termination of re-employment subject to a maximum

of  300 days, including the period for which encashment was allowed at the time of retirement.

(b)
The cash equivalent payable under Clause (a) shall be calculated in the manner indicated in Clause (b) of sub-rule (2) and for the purpose of  computation of cash equivalent under sub-clause (iii) of Clause (a), the pay on the date of the termination of re-employment  shall be the pay fixed in the scale of post of re-employment before adjustment of pension and pension equivalent of other retirement benefits, and the dearness allowance appropriate to that pay.

Cash equivalent of leave salary in case of death in service


In case a Government servant dies while in service, the cash equivalent of the leave salary that the deceased employee would have got had he gone on earned leave that would have been due and admissible to him but for the death on the date immediately following the death  and in any case not exceeding leave salary for 300 days, shall be paid to his family (in the manner specified in Rule 39-C) without any reduction on account of pension equivalent of death-cum-retirement gratuity.

NOTE – In addition to the case equivalent of leave salary admissible under this rule, the family of the deceased Government servant shall also be entitled to payment of dearness allowance only as per orders issued in this behalf separately.

Cash equivalent of leave salary in case of   invalidation from service


A  Government servant who is declared by a medical authority to be completely and permanently incapacitated for  further service may be granted, suo motu, by the authority competent to grant leave, cash equivalent of leave salary in respect of leave due and admissible, on the date of his invalidation from service, provided that the period of leave for which he is granted cash equivalent does not extend beyond the date on which he would have retired in the normal course after attaining the age prescribed for retirement under the terms and  condition governing his service.  The cash equivalent thus payable shall be equal to the leave salary as calculated under sub-rule (5) of Rule 39.  A Government servant  not in permanent employ or quasi-permanent employ shall not however be  granted cash equivalent of leave salary in respect of half pay leave standing at his credit on the date of his invalidation from service.

Payment of cash equivalent of leave salary in case of death, etc. of Government servant


In the  event of the death of a Government servant while in service or after retirement or after final cessation of duties but before actual receipt of  its cash equivalent  of leave salary payable under Rules 39, 39-A, 39-B, such amount shall be payable – 

(i)
to the widow, and if there are more widows than one, to the eldest surviving widow if the deceased was a male Government servant, or to the husband, if the deceased was a female Government servant;

EXPLANATION – The expression “eldest surviving widow” shall be construed with reference to the seniority according to the date of the marriage of the  surviving widows, and not with reference to their ages;

(ii)
failing a widow or husband, as the case may be, to the eldest surviving son; or an adopted son;


(iii)
Failing (i) and (ii) above, to the eldest surviving unmarried daughter:

(iv) failing (i) to (iii) above, to the eldest surviving widowed daughter; 

(v) failing (i) to (iv) above, to the father;

(vi) failing (i) to (v) above, to the mother;

(vii) failing (i) to (vi) above, to the eldest surviving brother below the age of eighteen years;

(viii) failing (i) to (vii) above, to the eldest surviving unmarried sister;

(ix) failing (i) to (viii) above, to the eldest surviving widowed sister;

(x) failing (i) to (ix) above, to the eldest surviving married daughter; and 

(xi) failing  (i) to (x) above, to the eldest child of the eldest predeceased son.

Cash equivalent of leave salary in case of permanent absorption in public sector undertaking/ autonomous body wholly or substantially owned or controlled by the Central / State Government


A Government servant who has been permitted to be absorbed in a service or post in or under a corporation or company wholly or substantially  owned or controlled by the Central Government or State Government or in or under a body controlled or financed by one or more than one such Government shall be granted suo motu by the authority competent to grant leave cash equivalent of leave salary in respect of earned  leave at his credit on the date of absorption subject to  a maximum of 300 days.  This will be calculated in the same manner as indicated in Clause (b) of sub-rule (2) of Rule 39.

Leave Salary

(1)
Except as provided in sub-rule (7), a Government servant who proceeds on earned leave is entitled  to leave salary equal to the pay drawn  while calculating leave salary.

NOTE – In respect of any period spent on foreign service out of  India, the pay which the Government servant would have drawn if on duty in India but for foreign service out of India shall be substituted for the pay actually drawn while calculating leave salary.

(2)
A Government servant on half pay leave or leave not due is entitled to leave salary equal to half the amount specified in (sub-rule (1).

(3)
A government servant on commuted leave is entitled to leave salary equal to the amount admissible under (sub-rule (1).

(4)
A Government servant on extraordinary leave is not entitled to any leave salary.

In the case of a Government servant who is granted leave earned by him during the period of re-employment, the leave salary shall be based on the pay drawn by him exclusive of the pension and pension equivalent of other retirement benefits.

(5)
In the case of a person to whom the Employees’ State Insurance act, 1948 (34 of 1948) applies, leave salary payable during leave, other than earned leave, shall be reduced by the amount of benefit payable under the said Act for the corresponding period.

(6)
(a)
If, in the case of a Government servant who retires or resigns from the service, the leave already availed of is more than the credit so due to him, necessary adjustment shall be made in respect of leave salary, if any, overdrawn,

(b)
Where the quantum of earned leave already availed of by a Government servant who is dismissed or removed from service or who dies while in service in excess of the leave credit under Clause (b) of sub-rule (2) of  Rule 27, the overpayment of leave salary shall be recovered in such cases.

Drawal of leave salary


The leave salary payable under these rules  shall be drawn in rupees in India.

Advance of leave salary

A Government servant, including a Government servant on foreign service, proceeding on leave for a period not less than thirty days may be allowed an advance in lieu of leave salary up to a month’s pay and allowances admissible on that leave salary subject to deductions on  account of Income Tax, Provident Fund, House Rent, Recovery of Advances etc.

Special kinds of leave other than Study leave

Maternity Leave

(1)
A female Government servant (including an apprentice)  with less than two surviving children may be granted maternity leave by an authority  competent to grant leave for a period of 135 days  from the date of its commencement.

(2)
During such period she shall be paid leave salary equal to the pay drawn immediately before proceeding on leave.

NOTE -  In the  case of a person to whom the Employees’ State Insurance Act, 1948 ( 34 of 1948) applies, the amount of leave salary payable under this rule shall be reduced byl the amount of benefit  payable under the said Act for the corresponding period.

(3)
Maternity leave not exceeding 45 days may also be granted to a female Government servant (irrespective of the number of surviving children) during the entire service of that  female Government servant in case of miscarriage including abortion on production of medical certificate as laid down in Rule 19:


Provided  that the maternity leave granted and availed of before the commencement  of the CCS (Leave)  Amendment Rules, 1995, shall not be taken into account  for the purpose of this sub-rule.

(4)
(a)
Maternity leave may be combined with leave of any other kind.

(c) Notwithstanding the requirement of production of medical certificate contained in sub-rule (1) of Rule 30 or sub-rule (1) of Rule 31, leave of the kind due and admissible (including commuted leave for a period not exceeding 60 days and leave not due) up to a maximum of one  year may, if applied for, be granted in continuation of maternity leave granted under sub-rule (1).

(5) Maternity leave shall not be debited against the leave account.

Leave to a female Government servant on adoption of a child


A female Government servant on adoption of a child, may be granted leave of the kind due and admissible (including leave not due and commuted leave not exceeding 60 days without production of medical certificate) for a period up to one year or till such time the child is one year old, whichever is earlier.  However, this facility will not be admissible in case she is already having two surviving children at the time of adoption.

Special disability leave for injury intentionally inflected

(1)
The authority competent to grant leave may grant special disability leave to a Govt. servant (whether permanent or temporary) who is disabled by injury intentionally inflected or caused in, or in consequence of the due performance of his official duties or in consequence of his official position.

(2)
Such leave shall not be granted unless the disability  manifested itself within three months of the occurrence to which it is attributed and the person disabled acted with due promptitude in bring it to notice:


Provided  that the authority competent to grant leave may, if it is satisfied as to the cause of the disability, permit leave to be granted in cases where the disability manifested itself more than three months after the occurrence of it cause.

(3)
The period of leave granted shall be such as is certified by an Authorized Medical Attendant and shall in no case exceed 24 months.

(4)
Special disability leave may be combined with leave of any other kind.  

(5)
Special disability leave may be granted more than once if the disability is aggravated or reproduced in similar circumstances at later date, but not more than 24 months of such leave shall be granted in consequence of any one disability.

(6) Special disability leave shall be counted as duty in calculating service for pension and shall not, except  the leave granted under the provision to clause (b) of sub-rule (7), be debited against the leave account.

(7) Leave salary during such leave shall, - 

(a) for the first 120 days of any period of such leave, including a period of such  leave granted under sub-rule (5), be equal to leave salary while on earned leave; and 

(b) for the remaining period of any such leave, be equal to leave salary during half pay leave:

Provided that a Government servant may, at his option, be allowed leave salary as in sub-rule (a) for a period not exceeding another 120 days , and in the event the period of such leave shall be debited to his half pay leave account.

NOTE – Leave salary in respect of special disability leave granted to a Government servant who has rendered service under more than one Government may be apportioned between the Governments in accordance with the normal rules.

(8)
(a)
In the case of a person to whom the Workmen’s Compensation Act, 1923 (8 of 1923) applies, the amount of  leave salary  payable under this rule shall be reduced by the amount of  compensation payable under clause (d) of sub-section (1) of Section 4 of the said Act.

(c) In the case of a person to whom the Employees’ State Insurance Act, 1948 ( 34 of 1948) applies, the amount of leave  salary payable under this rule shall be reduced by the amount of  benefit payable under the said Act for the corresponding period.

(9)
(a)
The provision of this rule shall also apply –

(i) to a civil Government servant disabled in consequence of service with a military force, if he is discharged as unfit for further military service, but is not completely  and permanently incapacitated for further civil service;  and

(ii) to a civil servant not so discharged who suffers a disability which is certified by a medical board to be directly attributable  to his service  with a military  force.

(c) In either case, any period of leave granted to such a person under military rules in respect of that disability shall be reckoned as leave granted under this rule for the purpose of calculating the period admissible.

Special disability leave for accidental injury

(1)
The provisions of Rule 44 shall apply also to a Government servant whether permanent or temporary, who is disabled by injury accidentally incurred in, or in consequence of, the due performance of his official duties or in consequence of his official position, or by illness incurred in the performance  of any particular duty, which has the effect of increasing his liability to illness or injury beyond the ordinary risk attaching to the civil post which he holds.

(2) The grant of special disability leave in such case shall be subject to the further conditions – 

(i) that the disability, if due to disease, must be certified by an Authorized Medical Attendant to be directly due to the performance of the particular duty;

(ii) that, if the Government servant has contracted such disability during service otherwise than with a military force, it must be in the opinion of the authority competent to sanction leave, exceptional in character; and

(iii) that the period of absence recommended by an Authorised Medical Attendant  may be covered in part, by leave under this rule and in part by any other kind of leave, and that the amount of special disability leave granted on leave salary equal to that admissible  on earned leave shall not exceed 120 days.

Hospital leave

(1) The authority competent to grant leave may grant hospital leave to – 

(a) Class IV  Government servants, and 

(b) Such Class III Government servants whose duties involve the handling of dangerous machinery, explosive materials, poisonous drugs and the like, or the performance of hazardous tasks,

while  under medical treatment ina hospital or otherwise, for illness or injury if such illness or injury is directly due to risks incurred in the course of their official duties.

(2)
Hospital leave shall be granted on the production of medical certificate from an Authorized Medical Attendant.

(3)
Hospital leave may be granted for such period as the authority granting it may consider necessary, on leave salary -

(i) equal to leave salary while on earned leave, for the first 120 days of any period of such leave; and

(ii) equal to leave salary  during half  pay leave, for the remaining period of any such leave.

(4)
Hospital leave shall not be debited against  the leave account and may be combined with any other kind of leave which may be admissible, provided the total period of leave, after such combination, does not exceed 28 months.

(5)     (a)
In the case of a person to whom the Workmen’s Compensation Act, 1923 ( 8 of 1923) applies, the amount of leave salary payable under this rule shall be reduced by the amount of compensation payable under clause (d) of sub-section (1) of Section 4 of the said Act.

(b)
In the case of persons to whom the Employees’ State Insurance Act, 1948 (34 of 1948) applies, the amount of leave salary payable under this rule shall be reduced by the amount of benefit payable under the said Act for the corresponding period.

Seamen’s sick leave

(1)
A Government servant serving as an officer, warrant officer or petty officer on a Government vessed may, while undergoing medical treatment  for sickness or injury, either on his vessed or in hospital, be granted leave, by an authority competent to grant leave, on leave salary equal to full pay for a period not exceeding  six weeks:

Provided that  such leave shall not be granted if a Government medical officer certifies that the Government servant is malingering or that his ill health is due to drunkenness or similar self-indulgence or to his own action in wilfully causing or aggravating disease or injury.

(2)
A seaman disabled in the exercise of his duty may be allowed  leave on leave salary equal to full pay for a maximum period not exceeding three months, if the following conditions are fulfilled, namely:-

(a) a Government Medical Officer must certify the disability;

(b) the disability must not be due to the seaman’s own carelessness or inexperience;

(c) the vacancy caused by his absence must not be filled.

(3)
(a)
In the case of a person to whom the Workmen’s Compensation Act, 1923  

(8 of 1923) applies, the amount of leave salary payable under this rule shall be reduced by  the amount of compensation payable under clause (d) of sub-section (1) of Section 4 of the said Act.

(b)
In the case of a person to whom the Employees’ State  Insurance Act, 1948 (34 of 1948) applies, the amount of leave salary payable under this rule shall be reduced by the amount of benefit payable under the said Act for the corresponding period.

Departmental leave

(1) Departmental leave may be granted to –

(a) Class III government servants (other than Division I staff and clerks) and to Class IV Government servants in the Survey of India, attached to Survey  Parties with field and recess duties;

(b) Members of the seasonal staff in the Posts and Telegraphs Department, whose duties are not continuous but are limited in certain fixed periods in each year.

(2)
In addition to leave due and admissible, departmental leave may be granted only to Government servants whose services are temporarily not required.

(3) (a)
Departmental leave with leave salary may be granted during the recess by the head of the party or office to which the Government servant belongs in the Survey of India or an authority not lower than the Divisional Superintendent of Post Offices in the Posts and Telegraphs Department, as the case may be, provided the authority granting the leave considers in the case of  a Class IV Government servant that it is desirable to re-employ the Government servant in the ensuing season.

(c) Leave so granted may, in special cases, be extended by the Surveyor-General or the Postmaster-General or the Director of Posts and Telegraphs, as the case may be, up to a maximum of eighteen months in all.

(4)(a)
Departmental leave with leave salary may be granted at times other than the recess, for not more than six months at a time, by Directors in the Survey of India, provided the leave is granted in the interests of  Government and not at the request of the Government servant.

(b)
Leave so granted may, in special cases, be extended by the Surveyor-General up to a maximum  of one year in all.

(d) Leave on medical certificate shall not be regarded as granted in the interests of Government.

(5)
Where the President by general or special order so authorizes, departmental leave without leave salary may be granted by the Surveyor-General or the Postmaster-General or the Director of Posts and Telegraphs, as the case may be, in continuation of the departmental leave with leave salary.

(6) (a)
A Government servant  on Departmental Leave with leave salary shall be paid  leave salary equal to 25 per cent of the said salary admissible during the earned leave under sub-rule (I) of Rule 40.  No allowance, other than dearness allowance,  shall be admissible on such leave salary.

(b)
A Government servant while on departmental leave with leave salary shall be paid leave salary at the end of each month  (up to first six months) and thereafter it shall be paid when the Government servant returns to duty:


Provided that where a Government servant dies while on departmental leave, his leave salary up to the date of his death, or the last day of such leave with leave salary, whichever is earlier, shall be paid to his heirs.

(7)
Departmental leave does not count as duty ( and such leave shall not be debited to his leave account).

(8) Departmental leave may be granted when no leave is due.

(9) Departmental leave may be combined with any other kind of leave which may be

due.

(10)(a)
When a Government servant to whom these rules apply, holds a post in w which the Surveyor-General or the Postmaster-General or the Director of Posts and Telegraphs, as the case may be (hereinafter in this sub-rule referred to as the authority  may be, any balance of leave at debit in the Government servant’s leave account should be cancelled.

(b)
All leave earned after such date shall be credited as due in the Government servant’s leave account and all leave taken after such date, including departmental leave with leave salary, if any, shall be debited in it.

NOTE: - 
This sub-rule applies to cases of Government servants who have debit balance in their  leave account due to their availing of departmental leave before the Ist November, 1973, when departmental leave with leave salary used to be debited to leave account.

Study leave

Conditions for grant of study leave

(1)
Subject to conditions specified in this Chapter, study leave may be granted to a Government servant with due regard to the exigencies of public service to enable him to undergo, in or out of India, a special course of study consisting of higher studies or specialised training in a professional or a technical subject having a direct and close connection with the sphere of his duty.

(2) Study leave may also be granted –

(i) for a course of training or study tour in which a Government servant may not attend a regular academic or semi-academic course if the course of training or the study tour is certified to be of definite advantage to Government from the point of view  of public interest and is related to sphere  of duties of the Governmetn servant; and 

(ii) for the purpose of studies connected with the framework or background of public administration subject to the conditions that –

(a) the particular study or study tour should be approved by the authority competent to grant leave; and

(b) the Government servant should be required to submit, on his return,  a full report on the work done byl him while on study leave;

(iii) for the studies which may not be closely or directly connected with the work of a Government servant, but which are capable of widening his mind in a manner likely to improve his abilities as a civil servant and to equip him better to collaborate with those employed in other branches of the public service.

NOTE - 
Application for study leave in cases falling under clause (iii) shall be considered on merits of each case in consultation with the Department of Expenditure of the Ministry of Finance.

(3) Study leave shall not be granted unless – 

(i) it is certified  by the authority competent to grant leave that the propsoed course of study or training shall be of definite advantage from the point of view of public interests;

(ii) (ii)
it is for prosecution of studies in subjects other than academic or literary subject:

Provided that an officer of the Indian Economic Service or Indian Statistical Service may be granted study leave for prosecuting a course  of study for obtaining Ph.D., on a research thesis, subject to the conditions that – 

(a) the subject of research and the institution at which such research is to be undertaken are got approved by the Chief Economic Adviser to the Government of India, in case the applicant is a member of the Indian Economic Service, or by the Director, Central Statistical Organisation, in case the applicant is a member of the Indian Statistical Service;

(b) the  applicant obtains a certificate from the said authority to the effect that such study will be valuable in the matter of increasing the efficiency of the officer in the performance of  his  duties as a member of the Indian Economic Service or the Indian Statistical Service, as the case may be; and

(c) in cases where the study is to be undertaken at a foreign university, the applicant obtains  a further certificate that the facilities for research on the particular subject chosen for study are not available at any university or other institution in India:

Provided further that a Medical Officer may be granted study leave for  prosecuting a course of post-graduate study in Medical Sciences if the Director-General of Health Services certifies to the effect that such study shall be valuable in increasing the efficiency of such medical officer in the performance of  his duties:


Provided  also that a specialist or a technical person may be granted study leave, on merits of each case for prosecuting a post-graduate course of study directly related to the sphere of his duty in case the Head of the Department or the Secretary to the Department or Ministry  concerned certifies that the course of study shall enable the specialist or the technical person, as the case may be, to keep abreast with modern development  in the field of his duty, improve his technical standards and competence and thus substantially benefit the Department or Ministry.

(iii) the Department of Economic Affairs of the Ministry of Finance agrees to the release of foreign exchange involved  in the grant of study leave, if such leave is outside India:

Provided that in releasing foreign exchange to Government servants proceeding on study leave abroad, the Department aforesaid shall satisfy itself whether such Government servants comply with the minimum educational criteria as specified in the general orders issued by the said Department from time to time regulating release of foreign exchange to persons proceedings abroad  for higher studies at their expense.

(4)
Study leave out of India shall not be granted for the prosecution of studies in subjects for which adequate facilities  exist in India or under any of the Schemes administered by the Department of Economic Affairs of the Ministry of Finance or by the Ministry of Education.

(5)
Study leave may be granted to a Government servant - 

(i) who has satisfactorily completed period of probation and has rendered not less than five years regular continuous service including the period of probation under the Government;

(ii) who is not due to reach the age of superannuation from the Government service within three years from the date on which he is expected to return to duty after the expiry of the leave;

(iii) who executes a bond as laid down in Rule 53(4) undertaking to serve the Government  for a period of three years after the expiry of the leave.

(6) Study leave shall not be granted to a Government servant with such frequency as to remove him from contact for a period of three years after the expiry of the leave.

Maximum amount of study leave


The  maximum amount of study leave, which may be granted to a Government servant shall be –

(a) ordinarily twelve months at any one time, and

(b) during his entire service, twenty-four months in all (inclusive of similar kind of leave for study or training granted under any other rules).

52. Applications for study leave

(1)(a)
Every application for study leave shall be submitted through proper channel to the authority competent to grant leave.

(b)
The course or courses of study contemplated by the Government servant and any examination which he proposes to undergo shall be clearly specified in such application.

(2)
Where it is not possible for the Government servant to give full details in his application, or if, after leaving India, he is to make any change in the programmer which has been approved in India, he shall  submit the particulars as soon as possible to the Head of the Mission or the authority competent to grant leave, as the case may be , and shall not, unless prepared to do so at his own risk, commence the course of study or incur any expenses in connection therewith until he receives the approval of the authority competent to grant the study leave for the course.

Sanction of study leave

(1) A report regarding the admissibility of the study leave shall be obtained from the

Audit Officer:


Provided that the study leave, if any, already availed of by the Government  servant shall be included in the rep ort.

(2)
Where a Government servant borne permanently on the cadre of one department or establishment is observing temporarily in another department or establishment, the grant of study leave to him shall be subject to the condition that the concurrence of the department or the establishment to which he is permanently attached is obtained before leave is granted.

(3)
Where the study leave is granted for prosecution of studies abroad, the Head of the Mission concerned shall be informed of the fact by the authority  granting the leave provided that  where such leave has been granted by an Administrator, the intimation shall be sent through the Ministry concerned.

NOTE – The Head of the Mission shall be contacted by the Government servant for issue of any letters of introduction or for other similar facilities that may be required.

(4)(a)
Every Government Servant in permanent employ who has been granted study leave or extension of such study leave shall be required to execute a bond in Form 7 or Form 8, as the case may be, before the study leave or extension of such study leave granted to him commences.

(b)
Every Government servant not in permanent employ who has been granted study leave or extension of such study leave shall be required  to execute a bond in Form 9 or Form 10, as the case may be, before the study leave or extension of such study leave granted to him commences.

(c) The Authority competent to grant leave shall send to the Audit Officer  a certificate tot he effect that the Government servant referred to in clause (a) or clause (b) has executed the requisite bond.

(5)(a)
On completion of the course of study leave, the certificates of examinations passed or special courses of study undertaken, indicating the date of commencement and termination of the course with the remarks, if any, of the authority in charge of the course of study.

(b)
If the study is undertaken in a country outside India where there is an Indian Mission, the certificates shall be submitted through the Head of the Mission concerned.

Accounting to study leave and combination with leave of other kinds.

(1)
Study leave shall not be debited against the leave account of the Government servant.

(2)
Study leave may be combined with other kinds of leave, but in no case shall the grant of this leave in combination with leave, other than extraordinary leave, involve a total absence of more than twenty-eight months generally and thirty-six months for the courses lead to Ph.D degree from the regular duties of the Government servant.

EXPLANATION - 
The limit of twenty-eight months/thirty six  months of absence prescribed in this sub-rule includes the period of vacation.

(3)
A Government servant granted study leave in combination with any other kind of leave may, if he so desires, undertake or commence a course of study during any other kind of leave and subject to the other conditions laid down in Rule 57 being satisfied, draw study allowance in respect thereof:


Provided that the period  of such leave coinciding with the course of study shall not count as study leave.

Regulation of Study leave extending beyond course of study


When the course of study fails short of study leave granted to a Government servant, he shall resume duty on the conclusion of the course of study, unless the previous sanction of the authority competent to grant leave has been obtained to treat the period of shortfall as ordinary lave.

Leave salary during study leave

(1)
During study leave availed of outside India, a Government servant shall draw leave salary equal to the pay that the Government servant drew while on duty with Government immediately before proceeding on such leave and in addition the dearness allowance and house rent allowance and study allowance as admissible in accordance with the provisions f Rules 57 to 60).

(2) (a)
During study leave availed of in India, a Government servant shall draw leave salary equal to the pay that the Government servant drew while on duty with Government immediately before proceeding on such leave and in addition the dearness allowance and house rent allowance as admissible in accordance with the provisions of Rule 60).

(b)
Payment of leave salary at full rate under clause (a) shall be subject to furnishing of a certificate by the Government servant to the effect that he is not in receipt of any scholarship, stipend or remuneration in respect of any part time employment.

(c)
The amount, if any, received by a Government servant during the period of study leave as scholarship or stipend or remuneration in respect of any part time employment a envisaged in sub-rule (2) of Rule 57, shall be adjusted against the leave salary payable under  this sub-rule subject to the condition that the leave salary shall not be reduced to an amount less than that payable as leave salary during half-pay leave.

(d) No study allowance shall be paid during  study leave  for courses of study in  India.

Conditions for grant of study allowance

(1)
A study allowance shall be granted to a Government servant who has been granted study leave for studies outside India for the period spent in prosecuting a definite course of study at a recognized institution or in any  definite tour of inspection of any special class of work, as well as for the period covered by any examination at the end of the course of study.

(2)
Where a Government servant has been permitted to receive and retain, in addition to his leave salary, any scholarship or stipend that may be awarded to him from a Government or non-Government sources or any other remuneration in respect of any part-time employment -

(a) no study allowance shall be admissible in case the net amount of such scholarship or stipend or remuneration (arrived at by deducting the cost of fees, if any, paid by the Government servant from the value of the scholarship  or stipend or remuneration) exceeds the amount of study allowance otherwise admissible:

(b) in case the net amount of scholarship or stipend or remuneration is less than  the study allowance otherwise admissible, the difference between the value of the net scholarship or stipend or any other remuneration in respect of any part time employment and the study allowance may be granted by the authority competent to grant leave.

(3)
Study allowance shall not be granted for any period during which a Government servant interrupts his course of study to suit his  own convenience:


Provided that the authority competent to grant leave or the Head of Mission may authorise the grant of study allowance for a period not exceeding 14 days at a time  during such interruption if it was due to sickness.

(4)
Study allowance shall also be allowed for the entire period of vacation during the course of study  subject to the conditions that - 

(a) the Government servant attends during vacation any special course of study or practical training under the direction of the Government or the authority competent to grant leave, as the case may be; or

(b) in the absence of any such direction, he produces satisfactory evidence before the Head of the  Mission or the authority competent to grant leave, as the case may be, that he has continued his studies during the vacation:

Provided that in respect of vacation falling at the end of the course of study it shall be allowed for a maximum  period of 14 days.

(5)
The period of which study allowance may be granted shall not exceed  24 months in all.

Rates of study allowance

(1) The rates of study allowance shall be as follows:-

Name of the Country

Study allowance per diem

Australia




$ 1.00 (Sterling)

Continent of Europe



$ 1.65 (Sterling)

New Zealand




$  1.20 (Sterling)

United Kingdom



$  2.00 (Sterling)

United States of America


$  2.75 (Sterling)

(2) The rates of study allowance to be granted to a Government servant who takes study leave in any country other than the one specified in sub-rule (1) shall be such as may be specially determined by  the President  in each case.

Procedure for payment of study allowance

(1)
Payment of study allowance shall be subject to the furnishing of a certificate by the Government servant to the effect that he is not in receipt of any scholarship, stipend or any other remuneration in respect of any part-time employment.

(2)
Study allowance shall be paid at the end of every month provisionally subject to an undertaking in writing being obtained from the Government servant that he would refund to the Government any over payment consequent on his failure to produce the required certificate of attendance or on his failure to satisfy the authority competent to grant leave about the proper utilisation of the time spent for which study allowance is claimed.

(3) (a)
In the case of a definite course of study at a recognised institution, the study  allowance  shall be payable by the authority competent to grant leave, if the study leave availed  of is in a country where there is no Indian Mission, and by the Head of the Mission in other cases, on claims submitted by the Government servant from time to time, supported by proper certificates of attendance.

(c) The certificate of attendance required to be submitted in support of the claims for study allowance shall be forwarded at the end of the term, if the Government servant is undergoing  study in an educational institution, or at intervals not exceeding three months if he is undergoing study at any other institution.

(4)(a)
When the programme of study approved does not include, or does not consist entirely of, such a course of study, the Government servant shall submit to the authority competent to grant leave direct or through the Head of the Mission a diary showing how his time has been spent and a report indicating fully the nature of the methods and operations which have been studied and including suggestions as to the possibility of adapting such methods or operations to conditions obtaining in India.

(c) The authority competent  tog rant leave shall decide whether the diary and report show that the time of the Government servant was properly utilised and shall determine  accordingly for what periods study allowance may be granted.

Admissibility of allowances in addition to study allowance

(1)
For the first 180 days of the study leave, house rent allowance shall be paid at the rates admissible to the Government servant from time to time at the station from where he proceeded on study leave.  The continuance of payment of house rent allowance beyond  180 days shall be subject to the production of a certificate as prescribed in para 8 (d) of Ministry of Finance, OM  No.2(37)-EII(B)/64 dated 27/11/1965, as amended from time to time.

(2)
Except for house rent allowance as admissible under sub-rule (1) and the dearness allowance and the study allowance, where admissible, no other allowance shall be paid to a Government servant in respect of the period of study leave granted to him.

Travelling allowance during study leave


A Government servant to whom study leave has been granted shall not ordinarily be paid travelling allowance but the President may in exceptional circumstances sanction the payment of such allowance.

NOTE – Where a Government servant serving in the Indian Audit and Accounts Department is on study leave in India, the Comptroller and Auditor-General of India may, in exceptional circumstances, sanction the grant of travelling allowance.

Cost of fees for study


A Government servant to whom study leave has been granted shall ordinarily be required to meet the cost of fees paid for the study but in exceptional cases, the President may sanction the grant of such fees:


Provided that in no case shall the cost of fees be paid to a Government servant who is in receipt of scholarship or stipend from whatever source or who is permitted to receive or retain, in addition to his leave salary, any remuneration in respect of part-time employment.

NOTE -  Where a Government servant serving in the Indian Audit and Accounts Department is on study leave in India, the Comptroller and Auditor-General  of India may, in exceptional circumstances,  sanction the grant of the cost of fees paid for the study.

Resignation or retirement after study leave (or non-completion of the course of study)

(1)
If a Government servant resigns or retires from service or otherwise quits service without returning to duty after a period of study leave or within a period of three years after such return to duty or fails to complete the course of study and is thus unable to furnish the certificates as required under sub-rule (5 ) or Rule 53 he shall be required to refund -

(i) the actual amount of leave salary, study allowance, cost of fees, travelling and other expenses, if any, incurred by the Government of India; and

(ii) the actual amount, if any, of the cost incurred by other agencies such as foreign Governments, foundations and Trusts in connection with the course of study,

together with interest thereon at rates for the time being in force on Government loans, from the date of demand, before his resignation is accepted or permission to retire is granted or his quitting service otherwise:


Provided that except in the case of  employees who fail to complete the course of study nothing in this rule shall apply –

(a) to a Government servant who, after return to duty from study leave, is permitted to retire from service on medical grounds; or

(b) to a Government servant who, after return to duty from study leave, is deputed to serve in any statutory or autonomous body or institution  in the public interest.

(2)(a)
The study leave availed of by such Government servant shall be converted into regular leave commenced, any regular leave taken in continuation of study leave being suitably adjusted for the purpose and the balance of the period of study leave, if any, which cannot be so converted, treated  as extraordinary leave.

(c) In addition to the amount to be refunded by the Government servant under sub-rule (1), he shall be required to refund any excess of leave salary actually drawn over the leave salary admissible on conversion of the study leave.

(3)
Notwithstanding anything contained in this rule, the President may, if it is necessary or expedient to do so, either in public interest or having regard to the peculiar circumstances of the case or class of cases, by order, waive or reduce the amount required to be refunded under sub-rule (1) by the Government servant concerned or class of Government servants.

SECTION  5

LEAVE TRAVEL  CONCESSION

L.T.C. Scheme


The concession for reimbursement under the LTC scheme provides for reimbursement of the cost of fare for journey by the shortest direct routine to Home Town/Any where in India as laid down in CCS (Leave Travel Concession) Rules 1988 to the Govt. servant on any member of his/her family whether travelling together in different groups.  The terms “family” for the purpose of LTC will have the same meaning as defined under SR 2(8) and “the shortest direct route” as defined under SE.30 and orders issued  thereunder from time to time.  The LTC shall be admissible on completion of one year’s continuous service under the Central  Govt. and provided that it is certified by the appropriate administrative authority that the employee concerned is likely to continue to serve under the Central Govt. for a period  of at least two years in the case of Leave Travel Concession to home town and at least four years in the case of leave travel concession to any place in India be reckoned from the date of his joining the post under the Central Govt.

2.
In the case of officers appointed on contract basis, where the initial contract is for one year but is later  extended, the total duration of the contract will be taken into account for the purpose of leave travel concession.

3.
In the case of persons re-employed, immediately after retirement without any break, the period of re-employed  service will be treated as continuous with the previous service for the purpose of leave travel concession and the concession allowed for the re-employed period, provided that the leave travel concession would have been admissible to the re-employed officer, had he not retired but had continued as serving officer.

Illustration


If any officer has availed of the concession to visit any place in India in respect of a block of four years before his retirement and he is re-employed without any break, he cannot avail this concession till the expiry of the particular block of four years.

4.
The facility shall be admissible to all persons.

(i) Who are appointed to Civil Services and posts including civilian Govt. servants in the Defence Services in connection with the affairs of the Union;

(ii) Who are employed under a State Govt. and who are on deputation with the Central Govt;

(iii) Who are appointed on contract basis;

(iv) Who are re-employed after their retirement.

3. Change of Home Town

1. Criterion for determining home town

(a)
Initial declaration
-
It is not necessary to have an elaborate check on the declaration of home town by an employee.  The declaration made by the Government servant initially may be accepted.

(b)
Change of “home town” declaration
-
A detailed check may be applied when he seeks a change.   For the detailed check, the following criteria may be applied:-

(i) whether the place declared by the Government servant is the one which requires his physical presence at intervals for discharging various domestic and social obligations, and if so, whether after his entry into service, the Government servant had been visiting that place frequently.

(ii) Whether the Government servant owns residential property in that place or whether he is  a member of a joint family having such property there.

(iii) Whether his near relations are permanently residing in that place.

(iv) Whether prior to his entry into government service, the Government servant had been living there for some years.

The criteria, one after the other, need be applied only in cases  where the immediately preceding criterion is not satisfied.

Where property is owned in more than one place, the Government servant may choose any one place, giving reasons for the choice, but the decision of Controlling Officer whether or not to accept such a place as  the home town of the Government Servant shall be final.

Where the presence of near relations at a particular place is to be determining criterion for the acceptance of the declaration of ‘home town’, the presence of near relations should be a more or less permanent nature.

2.
When both husband and wife are Government servants -
They can declare separate home towns independently.

3.
Instructions regarding home town declaration -
The declaration is to be made to the authority who had been declared to be the Controlling  Officer in respect of the Government servant for T.A. claims, before the expiry of six months from the date of entry into service.  No particular form declaration has been prescribed.


An officer who is his own Controlling Officer for purposes of  T.A should make an initial or any subsequent declaration of his home town to his next superior  administrative authority for acceptance and not to the Accounts Officer direct.   The Comptroller and Auditor-General and Secretaries  to the Government will , however, communicate their declarations direct tot heir Accouts Officer concerned.


The declaration shall be kept on the Service Book.

4.
Change of home town. -   The declaration of home twon once made shall ordinarily be treated as final.  In exceptional circumstances the Head of the Department, or if the Government servant himself is the Head of Department, the Administrative Ministry, may authorize a change in such declaration provided that such a change shall not be made more than once during the service of a Government servant.

ANY PLACE IN INDIA

1.
Scope – “Any place in India’ will cover any place within the territory of India whether it is on the mainland India or overseas.  If there are any local restrictions on visit to places in border areas it is the responsibility of the official undertaking the visit to fulfil the conditions for visit to the place which is subject to local restrictions.  Rule 4(a).

“Any place in India” includes the Government servant’s home town also.

2. 
Intended place of visit to be declared in advance – When the concession to visit any place in India is proposed to be availed of by the Government servant and/or member(s) of his family, the intended place of visit should be declared by the Government servant in advance to his Controlling Authority.

3.
Declared place of visit must be visited -
The Government servant and/or member(s) of his family, as the case may be, must visit the declared place to become eligible for making the LTC claim.  The journey may be performed by any route tot he declared place of visit but the claim will be regulated with reference to the shortest direct route on a through ticket basis between the headquarters and the declared place of visit. 

4.
Change of the declared place of visit - 
The declared place of visit can be changed before the commencement of the journey, with the approval of the Controlling Authority.  It cannot be changed after the commencement of the journey.

EXCEPTION -
If, however, it is established that the request for change cannot be made before the commencement of the journey owing to conditions beyond the control of the Government servant, this condition may be relaxed by the Administrative Ministry/ Department or by the Head of  Department, as the case may be, and the claim allowed.


If the Government  servant while proceeding under 4 years LTC to a declared destination had to stop at  a particular  station en route and hence could not visit the declared station due to circumstances beyond his control, his claim may be admitted provided that such intermediary station is en route to his declared destination.

5.
Travel to different places – The Government servant and/or member(s) of his family may visit either the same place or different places of their choice.  It is  not  necessary  that all of them should visit the same place.

TWO YEAR AND FOUR YEAR BLOCKS

1.
How to reckon the first block on entry into service -    A Government servant who is recruited at any time during 1998 or earlier will be entitled for the concession during the block 1998-1999; but a Government servant who is appointed during the year 1999, as he would not have completed one year of service before Ist January, 2000.  He can avail of the concession during the block 2000-2001 only.

2.
In the case of “deputationists” – In the case of deputationists serving under the Central  Government, the blocks will not be on the calendar year basis as above, but he will be for periods of two years commencing from the actual dates of their joining under the Centre.

3.
Grace time for availing the concession – The concession admissible for a particular block of two years, which is not availed of during the block, may be availed of in the first year of the next blocks by the Government servant and his family independently of each other.  According to this relaxation, there is the possibility of a Government servant availing of the concession twice during the same calendar year.  Thus a Government servant may avail of the concession twice in 2000 once for the block 1998-1999 and the other in respect of 2000-2001.  The concession due for the 1998-99 block must, however,  be availed of before 31st December, 2000, the grace time period.  If this is not done, the Government servant’s title to concession for that block should be treated as having lapsed.  The blocks will, however, remain unchanged.


The concession to travel to any place in India once in a block of four years can also be likewise carried over to the first year of the next block of four years.


However, a Government servant can carry forward the concession to travel to anywhere in India to the first year of the next block, only if he is entitled to a carried forward travel concession to home town for that year.

Example –  During the block years of 1998-2001, a Government servant can avail two concessions, i.e. one for 1998-99 block and second for 2000-2001 block.


Of the above two concessions, he can avail –

(i) Both of them to home town, or

(ii) First block to anywhere in India and the second block to home town; or

(iii) First block to home town and second to anywhere in India.

The concession to travel to anywhere in India can be carried forward to 2002 in this official’s case only –

(i) If he has not availed it against the concession for the block 1998-99; and

(ii) If he has not availed the concession to home town for the block 2000-2001.

If the official has failed to avail the concession due for the block 1998-99 (before the expiry  of the grace period), he is losing that concession and cannot carry it forward to 2002.

4.
Return journey in next year – In the event of the return journey falling in the succeeding calendar year, the concession should be counted against the year in which the outward journey commenced.


For example, for the block ending with 2001, it is enough if the outward journey is commenced on the 31st December, 2002.

CALCULATION OF CLAIM

1.
By shortest route – A Government servant or his family, may travel by any route or halt anywhere on the way but the Government’s assistance shall be limited to the fare by  the shortest route calculated on a through ticket basis.  Where the shortest route is disrupted due to accidents or other causes, the power to grant reimbursement by the actual route travelled may be exercised by the Controlling Authority.

2.
Journeys from a station other than the duty station – The Government servant will be entitled to the concession from the place of residence to the place visited/home town but restricted to the entitlement from his duty station to the place visited/home town by the shortest route.

3.
To home/declared destination and back – In every case the journey should be to the home/declared destination and back, but it need not necessarily commence from or end at the headquarters of the Government servant either in his own case or in the case of the family.  But the assistance admissible will be the amount admissible for the actual distance travelled, limited to the amount that would have been  admissible had the journey been performed between the headquarters and the ‘home’ of the Government servant or declared destination.

4.
Between places connected by rail – (i) Journey by longer route in two stages in two different classes – When the joureny is performed by a longer route which is not the cheapest in two different classes, e.g. partly by I Class to which he is entitled  and partly by II Class, the entitled class rate will be admissible for the corresponding proportion of the shortest or cheapest route and the lower class rate for the remaining mileage by such route.

Example – Total distance by longer route 1,100 kilometres.  Distance by shortest route 1,000 kilometres.  A Government servant travels by the longer route, covering  the initial 800 kilometres by II class and the remining 300 Kilometres by I Class.  The reimbursement will be as follows:-


Divide 1,000 kilometres in the ratio of 8:3 i.e. 727 kilometres by II class and the balance 273 kilometres by 1 class.  The reimbursement will be II Class fare for 727 kilometres and I class fare for 273 kilometres.

(ii)  By road -  LTC will be admissible only if the journey is performed by vehicles owned and operated by Tourism Development Corporations in Public Section, State Transport Corporations and Transport services run by other Government or local bodies or  private buses operating as regular transport service from point to point at regular intervals at fixed fare rates with the approval of the Transport Authorities.  The claim will be restricted to the actual expenses limited to the railway fare by the authorized class  of accommodation.

4. Class of Accommodation

(A) Journey by Air/Rail:

Pay Range Rs.18,400 and above:-  Air Economy (Y) Class by National Carrier.

	Pay  Range
	Shatabadi Express
	Rajdhani Express
	Other Trains

	Rs.16,400 and above
	Executive Class
	AC First class
	AC First class

	Rs. 8,000 to Rs.16,399
	AC Chair Car
	AC 2 tier
	AC 2 tier

	Rs. 4,100 to Rs.  7,999
	AC Chair Car
	AC 3 tier
	*First class AC 3 tier/AC Chair car

	Below Rs. 4,100
	Not entitled
	Not entitled
	Sleeper Class



All Government servants who are entitled to travel on LTC at their discretion by First Class/AC 3-tier/AC Chair Car may, travel by AC 2-tier, in cases where any of the trains connecting the originating and destination stations by the direct shortest route do not provide these three classes of accommodation.

NOTE – Entitlement by Rajdhani/Shatabdi  Trains would applicable in cases where journey is actually undertaken by these trains and not for determining entitlement on notional basis.   Both ends of the journey i.e. place of start of the journey and the destination should be directly connected by Rajdhani/Shatabdi Express.

(B) Journey by Sea or by River Steamer:

	Pay Range Officers drawing pay
	A&N Islands and Lakshdweep Islands (Shipping Corpn. Of India
	Others

	Rs.8,000 and above
	Deluxe Class
	Highest Class



	Rs.6,500 to Rs.7,999
	First/ “A” Cabin class
	If there be two class only on the steamer the lower class

	Rs.4,100 to Rs.6,499
	Second/ “B” Class
	If there be three classes the middle or second class.  If there be four classes the third class

	Below Rs. 4,100
	Bunk class
	The lowest class 


(C) Journey by Road:

	
	Pay Range
	                               Entitlement

	1.
	Rs.8,000 and above
	Actual fare by any type of public bus, including air conditioned bus:



	2.
	Rs.4,100 to Rs.7,999
	Same as 1 above except that AC Bus is not admissible

	3.
	Below Rs. 4,100
	Ordinary Bus.


Special relaxation – May travel by air between Leh and Srinagar/Jammu/Chandigarh during winter for Government servant, his/her spouse, and two dependent children (up to 18 years for boys and 24 years for girls).


In other cases, if the journeys are performed by air, the claim of the official will be restricted to his eligibility by the entitled class of accommodation by rail or by road, as the case may be.


The Government servant may  travel by air between places not connected by rail where an alternative means of travel is either not available or is more expensive.

6.
Animal transport like pony, etc. -  Between places not connected by any other means of transport, a Government servant can avail animal transport like pony, camel, elephant etc.  In such cases mileage allowance will be admissible at the rate admissible for journeys on transfer. - 

7.
Concessional circular trip tickets – There is no objection to a Government servant or his family members availing themselves of concessional circular trip tickets offered by the Railways in conjunction with the leave travel concessions.

In such cases also the official will be entitled to reimbursement of the fare for the entitled/lower class actually used by the shortest route.


If a Government servant performs the journey by purchasing a circular tour ticket, his claim will be regulated as between the Headquarters and the home town/declared place of visit by the shortest direct route by the class of accommodation for which the ticket was actually purchased or entitled class, whichever is less.

8.Journey in a private car/chartered bus – LTC is not admissible for journeys performed in a private car (owned, borrowed or hired) or chartered bus, van or other vehicle owned, operated by private operators.  LTC is admissible for journeys conducted by Tourism Development Corporations in the Public Sector,  State Transport Corporations and Transport services run by other Government or local bodies in their own vehicles.  In such cases, the Government servant will be entitled to reimbursement of-

(i) the actual hire charges on the chartered vehicle; or

(ii) the amount reimbursable had the journey to the declared place of visit been performed by the entitled class by rail by the shortest direct route;

whichever is less.


If such local bodies, etc. conduct the tour in a chartered/private vehicle NOT owned by them, LTC is NOT admissible.


Journeys can however be performed by private buses operating as regular transport service from point to point at regular intervals at fixed fare rtes with the approval of the Transport authorities/State Government concerned.

9.
Journey by hired/chartered-rail coach. – Journey by a chartered-rail coach is also not admissible unless the chartered tour is wholly operated and conducted by a Central or State Undertaking.

CLASS OF ACCOMMODATION

1.
Class of accommodation decided by status on the date of journey. – Suppose Mr. X, a Government servant drawing pay of Rs.4,000 sends his family to the home town in May and gets his promotion in June, with the pay of Rs.4,500.  He proceeds to his home town in July and returns with his family in August.  His family will be entitled to travel by Sleeper Classes in the forward journey and by First Class or AC 3-Tier in the return journey.  The Government servant will be entitled to travel by First Class or AC 3-Tier both ways.  Here note that the position is somewhat different under T.A. Rules.  For the purpose of transfer T.A., the class of accommodation is decided by pay on the date of his transfer concession during leave, the grade is decided by his status on the date of the journey itself.

2.
Different classes in the same journey - 
A Government servant may travel in a lower or higher class, but Government’s assistance would be limited to the fare of the accommodation of the entitled class and/or the lower class, to the extent actually used.

3.
Special supplementary charges  levied by  the Railways from those travelling by Super Fast Express trains in reserved accommodation, is also reimbursable under the LTC in the same way as the amount of rail fares.

4.
Reservation Charges – The extra cost incurred for the Reservation Charges is also reimbursable.

5.
Telegram charges not reimbursable – Reimbursement of telegram charges paid to Railway authorities  for reservation of berth on train in case of journeys on LTC is not reimbursable.

COMBINATION OF LEAVE TRAVEL CONCESSION WITH TRANSFER OR TOUR

1. WITH TRANSFER JOURNEY

Old Headquarters to Home town and to New Headquarters therefrom:


Eligible for minimum entitlement of transfer T.A. under SR 124 or SR 126, as the case may be, and in addition LTC under the rules to the extent of ( x+y-z) kilometres (where x is the distance from old headquarters to home town, y is the distance from home town to a new headquarters and z is the distance for which transfer T.A. is admissible), it is open to the Government servant not to avail of the leave travel concession without prejudice to his title for the concession later subject to usual conditions.  In such a case the advance, if any, taken should be adjusted in his transfer T.A. Bills.

II. WITH TOUR JOURNEY

(a) From Tour Station to Home town and back to Headquarters:

Eligible for (i) T.A. as on tour for the journey from headquarters to the tour station and (ii) LTC for the journey from our station to home town and back to headquarters deeming the tour station as the starting point for the onward journey.  LTC limited to journey from headquarter to home and back.

(b) From  Home town to Tour Station and back to Headquarters:

Eligible for LTC from headquarters to home town and T.A. as on tour from home town to tour station and back to headquarters.

FOREFEITURE OF CLAIM


Where no advance is drawn by the Government servant, the right of a Government servant for reimbursement of Leave Travel Concession claim stands forfeited or deemed to have been relinquished, if the claim for it is not preferred within three months of the date of completion of the return journey.  If advance is drawn, the final bill should be preferred within one month of the completion of return journey.  If that is not done the entire advance should be recovered in lumpsum after which it will be taken as if no advance had been  drawn and the claim preferred within three months of completion of the return journey.

DISCIPLINARY ACTION FOR FRAUDULENT CLAIMS


If the Disciplinary Authority decided to initiate disciplinary proceedings against an official on the charge of preferring a fraudulent claim –

1. Such official cannot avail LTC till finalization of the disciplinary proceedings;

2. If, on the completion of the proceedings, he is inflicted with any of the penalty under the CCS(CCA) Rules, he will not be allowed the next two sets in addition to the sets withheld during the pendency of the proceedings.   The Controlling Authority can disallow even more than two sets in specific cases and he should record his reasons in writing  in such cases;

3. If the official is fully exonerated of the charge, he will be allowed to avail the LTCs withheld earlier in addition to his normal  entitlements.  He should, however, avail the LTCs before his superannuation.

“Two sets” mean, one concession to home town and one concession to any place in India.

GRANT OF ADVANCES

1.
Advances are granted to Government servants to enable them to avail themselves of the concession.  The amount of such advance in each case will be limited to 80% of the estimated amount which Government would have to reimburse in respect of the cost of the journey both ways.

2.
If the family travels separately from the Government servant, the advance may also be drawn separately to the extent admissible.

3.
The advances may be drawn both for the forward and return journeys at the time of commencement of the forward journey, provided the period of leave taken by the Government servant or the period on anticipated absence of the members of the family does not exceed three months or 90 days.  If this limit is exceeded, then the advance may be drawn for the outward journey only.

4.
If the limit of 3 months or 90 days is exceeded after the advance had already been drawn for both the journeys, one-half of the advance should be refunded to Government forthwith.

5.
Advances to temporary Government servants are sanctioned subject to production of surety  of a permanent  Government servant.

5. Advances are sanctioned by the Head of Office.

7.
Normally, the advance should be refunded in full if  the outward journey is not commenced within 30 days of the grant of advance.  In case of journey by rail, advance can be drawn sixty days before the proposed date of the outward journey.  In all  cases, the Government servant should produce railway or bus tickets within ten days of drawal of the advance.

8.
The claims in adjustment of the advance should be preferred within one month of the completion of the return journey, if advance has been drawn and within three months if no advance has been drawn.

9.
Separate advances for different batches may be adjusted by separate claims.  A consolidated advance should, however, be adjusted in a single bill.

10.
In the case of an officer on deputation who avails of   LTC immediately on reversion but before joining his parent office, the borrowing department may grant the advance in consultation with the lending department to enable them to watch the adjustment of the advance.

11.
Field Offices should maintain a register of LTC claims.  The register should be closed monthly in the last week and put up to the Head of Office for obtaining orders in   regard to recovery of outstanding advance due for adjustment.

12.
If the conditions laid down in the sanction are not complied with or if the rules for granting advances for LTC have been violated, the Head of Office should charge penal interest, i.e. 2% above the rate of interest allowed by Government on Provident Fund balances.

SECTION  6  -   MEDICAL  FACILITIES


The Central  Government  provides medical facilities  for or reimburses the medical charges to all Central  Government employees throughout the country.  In places such as Delhi, Meerut, Allahabad, Lucknow and Bombay, Central Government Health Scheme has been introduced by the Government of India to provide medical attendance and treatment to Central Government employees and their families, including parents.  Under the scheme, all the employees are requested to contribute to the scheme at the rates indicated below , the amount being recoverable from the monthly salary bills of the individual Government Servants:-


Employees drawing monthly basic pay:


Upto Rs.1200




1.00


From 1201-1500



2.00


From 1501-1800



3.00


From 1801 –2500



4.00


From 2501-3200



5.00


From 3201-4000



6.00


From 4001-5000



9.00


Above Rs.5000


          12.00

2.
Central Government servants and their families who are entitled to the benefits under the CGHS scheme either at Bombay, Delhi, Allahabad, Lucknow or Meerut etc. shall be eligible to medical attendance while visiting any of these cities from the station of posting of the Government servant.  They shall have to obtain an authority for medical treatment at such outstations  (i.e. Delhi, Bombay, Allahabad, Lucknow or Meerut etc.) from the office in which the Government servant is employed in the prescribed proforma (Appendix IX) in duplicate.  One copy thereof shall be handed over to CGHS Dispensary from where medical treatment is to be obtained  and the other copy shall be retained by the Government servant for obtaining medical treatment.  This facility is restricted to a period of 6 months only, after which an extension has to be obtained, if necessary.

Reimbursement of Medical Charges

3.
In places, where the Central Government Health Scheme does not exist, the Central Government employees stationed there or those passing through such places, are governed by the CS (Medical Attendance) Rules, 1944, as amended from time to time.  These employees permanent, temporary or officiating including  probationers, re-employed persons, employees on refused leave or leave  preparatory to retirement, whole time apprentices, whole-time staff paid out of contingencies and work charged staff of the CPWD.

4.
Under the above rules, a Government employee is entitled to free medical treatment in a Government Hospital or Medical Institutions, as are recognized by the Central or State Government concerned for the purpose, from time to time.  

5.
A Government  employee is entitled to reimbursement of the expenses incurred on medical treatment of self and/ or members of his/her family including hospital, as indicated  in the previous  paragraph, on production of a certificate from his/her Authorised  Medical Attendant, who shall be:-

(a) A civil surgeon or Principal Medical Officer of the place/station where the employee or any member of his/her family has fallen ill ( in respect of the persons drawing pay of not less than Rs.750 p.m.) (Pre revised).

(b) As Assistant Surgeon Grade I (in case of persons drawing Pay more than Rs.300 p.m. but less than Rs.750 p.m.) (Pre-revised).

(c) An Assistant Surgeon Grade II in respect of others.

6.
For the purpose of paras 1 and 5 above, the terms “parents” men parents wholly/mainly dependent upon the Government Servant who is entitled to the benefits under the CS (MA) Rules, 1944 and / or  the CGHS scheme.  Wholly/ mainly dependent parents are those who normally reside with the Government Servant concerned  and whose total monthly income does not exceed Rs.500 p.m.  Lumpsum non-recurring  income e.g. GPF benefits, Prize Bonds,  Gratuity, Insurance benefits etc. are not regarded as income for this purpose.  Recurring  monthly income from landed property etc. is however, treated as income for this purpose.

7.
The medical attendance in respect of (a), (b) and (c) in paras above means attendance at  hospital or residence according to the condition of the patient, or as the Authorised Medical Attendant may consider  it necessary.

8.
The reimbursement is admissible in respect of the following items:-

(i) Medical Attendance at residence of the Government employee or at the consulting room of the Authorised Medical Attendant.

(ii) Cost of such medicines and preparations, as are certified to be essential for treatment of the patient and are not, ordinarily, available  in the hospital stock.  (This does not, however, include the cost of such preparations, which are not termed as medicines but  are primarily foods, tonics, disinfectants, toilets preparations etc.  A list of all such preparations, for which  no reimbursement is permissible, is issued by the Director General of  Health  Services, Government of  India, New Delhi, from time to time.  This list is to be referred to  in all cases of the claims for  reimbursement so as to ensure that the reimbursement is not allowed for such medicines and preparations as are excluded for the purpose).

(iii) Any treatment or social charges, viz. X-Ray, Pathological, Bacteriological, Radiological and other such tests, as considered essential by the Authorised Medical Attendant at the rates fixed for the same by the Local Administration.

(iv) Accommodation charges provided in the hospital  according to the status of the employees as per scale laid down for the purpose by the Local Administration.  (In cases, where these charges include diet charges, the same shall be excluded for payment as these are not reimbursable in certain cases).

In the event of accommodation suited to the status  of a Government servant is not available, the accommodation of higher class may be allowed subject to a certificate by the Medical  Superintendent of the hospital concerned, as follows:-

(a) that the accommodation of the appropriate class was not available at the time of admission of the patient:

(b) that in case of illness, other than confinement, the admission of the patient in the hospital could not be delayed  without  danger to the health of the patient until accommodation of the appropriate class became available; and

(c) that in the case of confinement, the accommodation was booked well in advance.

(v) cost of injections, as may be considered essential by the authorized Medical Attendant;

(vi) Specialist consultation fees,  if any, of not other than the Govt. Specialist within  the State, where the patient has fallen ill, as may be certified essential by the Authorised  Medical Attendant; 

(vii) Traveling allowance to the  consulting room of the Authorised Medical Attendant, if the place  at which the patient  has fallen ill is more than five miles by the shortest route.  In such cases, the claim shall be supported by a certificate in writing from  the Authorised Medical Attendant, duly counter-signed by the next higher  authority.

(viii) Traveling allowance of the  Authorised  Medical  Attendant in case the patient is too ill to travel and the distance at which the patient has fallen ill  is more than five miles from the consulting room of the Authorised Medical Attendant.  The claim in such cases also shall be supported by a certificate in writing from the Authorized Medical Attendant, duly countersigned by his next higher authority,  to the effect that the patient was too ill to travel.

(No Traveling allowance is admissible  to the  Compounder, Nurse or Laboratory Assistant, who may be required to administer injections or attend to the patient at this residence).

(ix) Expenditure on pre-natal and post-natal treatment of the wife of a male Government employee, or of a female Government employee herself.

(x) Blood Transfusion charges paid to a Government Institute, or any other local Organisation, recognized  by the State Government.  If such an institution etc. does not exist in the State concerned or blood of the type required is not available with them, the blood plasma may be purchased from a chemist or from a private donor  provided the claim is supported by the non-availability certificate from the Authorised Medical Attendant and is certified by the AMA that the price paid was reasonable.

9.
All claims, for reimbursement of the expenses incurred on medical treatment, as certified by the Authorised Medical Attendant, and admissible according to the Rules referred to above, shall be accompanied by an essentiality certificate in the prescribed form from the Authorised Medical Attendant conform from the Authorised Medical Attendant concerned.  All the Cash Memos for the medicines purchased and fees paid shall be countersigned by the Authorised Medical Attendant, who has prescribed the medicines in question, which shall be specifically mentioned in the essentiality certificate.

Treatment at Calcutta

10.
In Calcutta, employees and their family members may receive medical treatment from  private  registered medical practitioners of their choice at their residences or at the residences or consulting room of the Doctor and get reimbursement of the expenses in the same manner  as abovae.

Protracted Illness

11.
In case of special diseases like Diabetes, Cancer, Mental Diseases, Tubercular diseases etc. reimbursement of medical charges is admissible subject to certain limitation and  conditions, as laid down in the Medical Attendance Rules.

SECTION   7

CHILDREN EDUCATION ALLOWANCAE/REIMBURSEMENT OF TUITION FEES


Government have issued exhaustive orders under the caption CSS (Educational Assistance) Orders 1988 which came into force on the Ist October 1988.    These rules incorporate the salient features of their application, admissibility  and method of reimbursement as also prescribed the various forms which are required used.


In addition, these orders also lay down the guidelines for affording benefits for hostel subsidy wherever applicable as also the procedure thereof.  Applicable to all Central Government servants including State Government servants on deputation to Central Government.   The assistance is admissible only if the children study in a recognized school  and are between 5-20 years of age.  The facility is not admissible for the same child for more than two academic years in the same class.  There is no pay limit with effect from 1/12/1987.  If both husband and wife are Central  Government servants, the assistance will be admissible to one of them only.  The assistance will be admissible to a Government servant in respect of not more than three children at any time.  This limit is restricted to two children only in respect of children born after 31/12/1987.

Eligibility and Rates – All Central Government servants without any pay-limit are eligible for this allowance, at Rs.100 per month per child for Class I to XII.

When admissible – The allowance is admissible only when a Government servant is compelled to send his child/children to a school away from the station at which he is posted and/or residing owning to the absence of a school  of the requisite standard at the station.

Schools not to be deemed to be “schools of the requisite standard” 

(a) For an anglo-Indian child, a school not run by the Anglo Indian Community or a school not affiliated to the Council for Indian School Certificate Examination or the Indian Council of Secondary Education.

(b) A school run by the body of a religious persuasion which the child is prevented by the tenets of his religious persuasion from attending due to religious instructions being compulsorily imparted in the school.

(c) A school where teaching is conducted is a language different from the language  of the child.  (Language of the child means the medium of instructions  in the school in which the child was studying earlier and in respect of a child who is admitted for the first time, its mother tongue by birth or by adoption).

When no admissible – At a station where there is no school of requisite standard, the allowance will not be admissible if the  nearest school is so situation that – 

(a) there is a convenient train or bus service to take the children near the time of the opening of the school and bring them back not too long after the school is closed, and 

(b) the journey each way does not take more than an hour.

Where these conditions are not fulfilled, the allowance will be admissible irrespective of the distance of the school from the station of posting/residence of the Government servant.

Denial of admission to a school of the requisite standard in a Government servant’s place of posting/residence, for want of a vacancy or for any other reason, shall be regarded as absence of a school of  the requisite standard at that station.

Continuance of the allowance on transfer – On the transfer of a Government servant the allowance will continue as long as children continue to study in the same school even though a school  of the requisite standard exists in the new station of posting/residence.

Period during which the allowance is admissible – The allowance will be admissible throughout the year including vacation.  In the case of a child successful at he final secondary/higher secondary/senior secondary examination, the allowance shall be admissible up to the end of the month up to which the school fees were charged or up to the end of the month in which the examination  is  completed, whichever is later.  In the case of a child failing in the final examination, the allowance shall be admissible for the period of vacation intervening, if fees are paid for the period of vacation.

The allowance will be admissible during any period not exceeding four months when 

(a) the Government servant may go and stay with the concerned child/children while on leave/suspension/temporary transfer; 

(b) the child comes to live with the Government servant if it is certified by a registered medical practitioner that the child is forced to remain away due to illness;

(c) the child comes to live with the Government servant during vacation provided the child continues to be on the rolls.

Special Concession for serving in N-E Region, etc. – If the children do not accompany the Government servant tot he remote locality, CEA up to Class XII will be admissible for children studying at the last station of posting or any other station where the children reside, without any restriction of the pay of the Government servant.

C. Reimbursement of Tuition Fees

Eligibility and amount reimbursable – All Government servants without any pay-limit are eligible for this concession at the following limits:- 


Class I to X


Rs.40 per month per child.


Class XI to XII

Rs.50 per month per child.


For physically handicapped and mentally retarded children the amount will be Rs.100 per month per child.


For Class XI and XII  Science Fee up to rs.10 p.m. will be reimbursable in addition to tuition fee.

Tuition Fees include – 

(a) Science fee or laboratory fee in case Science fee is not separately charged.

(b) Special fee charged for Agriculture as an elective additional subject.

(c) Any fee charged for subjects like Music which are taught as par of the regular curriculum or subject requiring practical work under the programme of works experience.

Tuition fees do not include –

(a) Domestic science fund charges;

(b) Library fee;

(c) Games fee;

(d) Admission fee; and

(e) Extra-curricular activity fees.

If tuition fee charged for a science student is higher than that charged for a non-science student, science fee, though separately charged, shall not be reimbursed.

Polytechnic and University – 


The tuition fees charged by a College run by a University or affiliated to a University for  the following classes will be reimbursed but reimbursement will be restricted to the rates prescribed  by Government Colleges for corresponding classes:-

(a) Pre-University.

(b) First year class of an Intermediate College.

(c) First year class of a Technical College.

(d) First year class of a Polytechnic.

(e) First year class of a  correspondence course.

Two year Diploma Course – The reimbursement of tuition fees will be admissible, for the Ist and 2nd year classes of a two-year Diploma course in Polytechnics in cases where the minimum qualification for admission  to the course is X standard of the revised pattern  of education.

Special provision for handicapped children – From 1/8/1997 in the case of physically handicapped and mentally retarded children, tuition fees will be reimbursed even if the institution in which the child is studying is not recognized by the Central or State Governments or Union Territory Administration.

D. Hostel Subsidy

When admissible – Admissible if, because of his transfer, the Government servant is obliged to keep his children in the hostel of a residential school away from the station at which he is posted and/or resides.

Rate – Rs.300 p.m. per child.


Payable up to 10 plus 2 stage in States and Union Territories, where the pattern of 10 plus 2 plus 3 has been adopted and up to Higher Secondary and Senior Secondary Stage in other States and Union Territories irrespective of the fact that the children study in a Kendriya Vidyalaya or any other recognized school.

If CEA is drawn – Not admissible in respect of the child for whom Children’s Educational Allowance is drawn.

Special concession for serving in N-E Region etc – Officers serving in the N-E Region/ Andaman and Nicobar Islands will be entitled to hostel subsidy without other restrictions in respect of their children who do not accompany them but put in hostels at the last station of posting or any other station.

SECTION 8 – GENERAL  PROVIDENT  FUND

Condition of eligibility


All temporary Government servants  after a continuous service of one year, all re-employed pensioners (other than those eligible for admission to the Contributory Provident Fund) and all permanent Government servants shall subscribe to the Fund:


Provided that no such servant as has been required or permitted to subscribe to a Contributory Provident Fund shall be eligible to join or continue as a subscriber to the Fund, while he retains his right to subscribe to such a fund:


Provided further that a temporary  Government servant, who is borne on an establishment or factory to which the provisions of Employees’ Provident Funds and miscellaneous Provisions Act, 1952 ( 19 of 1952), would apply or would have applied but for the exemption granted under Section 17 of the said Act, shall subscribe to the General Provident Fund if he has completed six months’ continuous service or has actually worked for not less than 120 days during a period of  six months or less in such establishment or factory or in any other establishment or factory to which the said Act applies, under the same employer or partly in one and partly in the other.

EXPLANATION – For the purposes of this rule ‘continuous service’ shall have the same meaning assigned to it in the Employees’ Provident Funds Scheme, 1952, and the period  of work for 120 days shall be computed in the manner specified in the said scheme and shall be certified by the employer.

NOTE 1 – apprentices and Probationers shall be treated as temporary Government servants for the purpose of this rule.

NOTE 2 -  A temporary Government servant who completes one  year of continuous  service during the middle of a month shall subscribe to the Fund from the subsequent month.

NOTE – 3  Temporary Government  servants (including Apprentices and Probationers) who have been appointed against regular vacancies and are likely to continue for more than a year may subscribe to the General Provident Fund any time before completion of one year’s service.

NOMINATIONS

(1)
A subscriber shall, at the time of joining the Fund, send to the Accounts Officers through the Head of Office a nomination conferring on one or more persons the right to receive the amount that may stand to his credit in the Fund in the event of his death, before that amount has become payable or having become payable has not been paid:


Provided that where a subscriber is a minor, he shall be required to make the nomination only on his attaining  the age of majority:


Provided further that a subscriber who has a family at the time of making the nomination shall make such nomination only in favour of a member  or members of his family:

Provided further that the nomination made by the subscriber in respect of any other provident fund to which he was subscribing before joining the Fund shall, if the amount to his credit in such other fund has been transferred to his credit in the Fund, be deemed to be a nomination duly made under this rule until he makes a nomination in accordance with this rule.

(2)
If a subscriber nominates more than one person under sub-rule (1), he shall  specify in te nomination the amount or  share payable to each of the nominees in such manner as to cover the whole of the amount that may stand to his credit in the Fund at any time.

(3) Every nomination shall be made in the Form set forth in the First Schedule.

(4)
A subscriber may at any time cancel a nomination by sending a notice in writing to the Accounts Officer.  The subscriber shall, along with such notice or separately, send a fresh nomination made in accordance with the provisions of this rule.

(5)
A subscriber may provide in a nomination -

(a) in respect of any specified nominee, that in the event of his predeceasing the subscriber, the right conferred upon that nominee shall pass to such other person or persons as may be specified in the nomination, provided that such other person or persons shall, if the subscriber has other members of his family, be such other member or members.  Where the subscriber confers such a right on more than one person under this clause, he shall specify the amount or share payable to each of such persons in such a manner as to cover the whole of the amount payable to the nominee.

(b) that the nomination shall become invalid in the event of the happening of a contingency specified therein:

Provided that if at the time of making the nomination the

subscriber has only one member of the family, he shall provide  in the nomination that the right conferred upon lthe alternate nominee under Clause (a) shall become invalid in the event of his subsequently acquiring other member or members in his family.

(6)
Immediately on the death of a nominee in respect of whom no special provision has been made in the nomination under Clause (a) of sub-rule (5) or on the occurrence of any event by reason of which the nomination becomes invalid in pursuance of Clause (b) of sub-rule(5) or the proviso thereto, the subscriber shall send to the Accounts Officer a notice in writing canceling the nomination, together with a fresh nomination made in accordance with the provisions of this rule.

(7)
Every nomination made, and every notice of cancellation given by a subscriber shall, to the extent that it is valid, take effect on the date on which it is received by the Accounts Officer.

NOTE
 - In this rule, unless the context otherwise requires “person” or ‘persons’ shall include a company or association or body of individuals, whether incorporated or not.  It shall also include a Fund such as the Prime Minister’s National Relief Fund or any charitable or other Trust of Fund, to which nomination may be made through the Secretary or other executive of the said funds or Trust authorized to receive payments.

SUBSCRIBER’S ACCOUNT


An account shall be opened in the name of each subscriber in which shall be shown – 

(i) his subscriptions;

(ii) interest, as provided by Rule 11, on subscriptions;

(iii) bonus, as provided by Rule 11-A on subscriptions; and 

(iv) advances and withdrawals from the fund.

CONDITIONS AND RATES OF SUBSCRIPTIONS

Conditions of  subscriptions 

(1)
A subscriber shall subscribe  monthly to the Fund except during the period when he is under suspension:


Provided that a subscriber may, at his option, not subscribe during  leave which either does not carry any leave salary or carries leave salary equal to or less than half-pay or half average pay:


Provided further that a subscriber on reinstatement after a period passed under suspension shall be allowed the option of paying in one lumps um, or in instalments, any sum not exceeding the maximum amount of arrear  subscriptions payable for that period.

NOTE 1 – Group ‘C’ and Group ‘D’ employees of the Survey of India who are sent on departmental leave need not subscribe to the Fund, during the period of such leave.

NOTE 2 – The holder of a seasonal post in an establishment need not subscribe to the Fund,  during the period of his unemployment.

NOTE 3 – A subscriber need not subscribe during a period treated as dies non.

(2)
The subscriber shall intimate his election not to subscribe during the leave referred to in the first proviso to sub-rule (I) in the following manner:-

(a) if he is an officer who draws his own bills, by making no deduction on account of  subscription in his first pay bill drawn after proceeding on leave; 

(b) if he is not an officer who draws his own pay bills, by written communication to the Head of his Office before he proceeds on leave.

Failure to make due and timely intimation shall be deemed  to constitute an election to subscribe.


The option of a subscriber intimated under this sub-rule shall be final.

(3)
A subscriber who has under Rule 32 withdrawn the amount standing to his credit in the Fund shall not subscribe to the Fund after such withdrawal unless he returns to duty.

8. Rates of Subscription

(I) The amount of subscription shall be fixed by the subscriber himself, subject to the following conditions, namely:-

(a) It shall be expressed in whole rupees’

(b) It may be any sum, so expressed not less than 6 per cent of his emoluments and not more than his total emoluments:

Provided that in the case of a subscriber who has previously been subscribing to a Government Contributory Provident Fund at the higher rate of 8 1/3 per cent, it may be any sum, so expressed, not less than 8 1/3 percent, of his emoluments and  not more than his total emoluments.

(c)
When  a Government servant elects to subscribe at the minimum rate of 6 per cent, or 8 1/3 percent, as the case may be, the fraction of a rupee will be rounded to be nearest whole rupee, 50 p. counting as the next higher rupee.

(2) For the purpose of sub-rule (1) the emoluments of a subscriber shall be – 

(a) in the case of a subscriber who was in Government service on the 31st March of the preceding year, the emoluments to which he was entitled on that date:

Provided that –

(i) if the subscriber was on leave on the said date and elected not to subscribe during such leave or was under suspension on the said date, his emoluments shall be the emoluments to which he was entitled on the first day after his return to duty;

(ii) if the subscriber was on deputation out of India on the said date or was on leave on the said date and continues to be on leave and has elected to subscribe during such leave, his emoluments shall be the emoluments to which he would have been entitled had he been on duty in India;

(b) in the case of a subscriber who was not in Government service on the 31st March of the preceding year, the emoluments to which he was entitled on the day he joins the Fund.

(3) The subscriber shall intimate the fixation of the amount of his monthly subscription in each year in the following manner:-

(a) If he was on duty on the 31st March of the preceding year,  by the deduction which he makes in this behalf from his pay bill for that month;

(b) If he was on leave on the 31st March of the preceding year, and elected not to subscribe during such leave, or was under suspension on that date, by the deduction which he makes in this behalf from his first pay bill after his return to duty;

(c) If he has entered Government service for the first time during the year, by the deduction which he makes  in this behalf, from his pay bill for the month during which he joins the Fund;

(d) If he was on leave on the 31st March of the  preceding year, and continues to be on leave and has elected to subscribe during such leave, by the deduction which he causes to be made in this behalf from his salary bill for that month;

(e) If he was on foreign service on the 31t March of the preceding year, by the amount credited by him into the treasury on account of subscription for the month of April in the current year; 

(4) The amount of subscription so fixed may be – 

(a) reduced once at any time during the course of the year;;

(b) enhanced  twice during the course of the year; or

(c) reduced and enhanced as aforesaid:

Provided that when the amount of subscription is so reduced it shall not be less than the minimum prescribed in sub-rule(1):

Provided further that if a subscriber is on leave without pay or leave on half-pay or half average pay for a part of a calendar month and he has elected not to subscribe during such leave, the amount of subscription payable shall be proportionate to the number of days spent on duty including leave, if any, other than those referred to above. 

9. Transfer to foreign service or deputation out of India

When a subscriber is transferred to foreign service or sent on deputation out of India, he shall remain subject tot he rules of the Fund in the same manner as if he were not so transferred or sent on deputation.

REALISATION OF SUBSCRIPTIONS

10. Realisation of subscriptions

(1)
When emoluments are drawn from a Government treasury in India or from an authorised office of disbursement outside India, recovery of subscriptions on account of these emoluments and of the principal and interest of advances shall be made from the emoluments themselves.

(2)
When emoluments are drawn from any other source the subscriber shall forward his dues monthly to the  Accounts Officer:


Provided that in the case of a subscriber on deputation to a body corporate, owned or controlled by Government, the subscriptions shall be recovered and forwarded to the Accounts Officer by such body.

(3)
If a subscriber fails to subscribe with effect from the date on which he is required to join the Fund or is on default in any month or months during the course of a year otherwise than is provided in Rule 7, the total amount due tot he Fund on account of arrears of subscription shall, with interest thereon at the rate provided in Rule 11, forthwith be paid by the subscriber to the Fund or in default b ordered by the Accounts Officer to be recovered by deduction  from the emoluments of the subscriber by instalments or otherwise, as may be directed by the authority competent to sanction an advance for the grant of which special reasons are required under sub-rule (2) of Rule 12:


Provided that subscribers whose deposits in the Fund carry no interest shall not be required to pay any interest.

INTEREST

11. Interest

(1)
Subject to the provisions of sub-rule (5), Government shall  pay to the credit of the account of a subscriber interest at such rate as may be determined for each year according to the method of calculation prescribed from time to time by the Government of India:


Provided that, if the rate of interest determined for a year  is less than 4 per cent, all subscribers to the Fund in the year preceding that for which the rate has for the first time been fixed at less than 4 per cent, shall be allowed interest at 4 per cent:


Provided further that a subscriber who was previously subscribing to any other provident fund of the Central Government and whose subscriptions, together with interest thereon, have been transferred to his credit in his Fund under Rule 35, shall also be allowed interest at 4 per cent, if he had been receiving that rate of interest under the rules of such other Fund under a provision similar to that of the first proviso to this rule.

(2)
Interest shall be credited with effect from last day in each year in the following manner:-

(i) on the amount to the credit of a subscriber on the last day of the preceding year, less any sums withdrawn during the current years – interest for twelve months;  

(ii) on sums  withdrawn during the current year – interest from the beginning of the current year up to the last day of the month preceding the month of withdrawal;

(iii) on all the sums credited to the subscriber’s account after the last day of the preceding year – interest from the beginning of the current year up to the last day of the month preceding the month of withdrawal;

(iv) the total amount of interest shall be rounded to the nearest whole rupee (fifty paise counting as the next higher rupee):  

Provided that when the amount standing to the credit of a subscriber has become payable, interest shall thereupon  be credited under this rule in respect only of the period from the beginning of the current year or from the date of deposit, as the case may be, up to the date on which the amount standing tot he credit of the subscriber became payable.

(3)
In this rule, the date of deposit shall in the case of recoveries from emoluments be deemed to be the first day of the month in which it is recovered, and in the case of amounts forwarded by te subscriber, shall be deemed to be the first day of the month of receipt, if it is received by the Accounts Officer before the fifth day of that month, but if ti is received or or after the fifth day of that month, the first day of the next succeeding month:


Provided that where there has been delay in the drawal of pay or leave salary and allowances of a subscriber and consequently in the recovery of his subscription towards the Fund the interest on such subscriptions shall be payable from the month in which the pay or leave salary of the subscriber was due under the rules, irrespective of the month in which it was actually drawn:


Provided further that in the case of an amount forwarded in accordance with the proviso to sub-rule (2) of Rule 10, the date of deposit shall be deemed to be the first day of the month if it is received by the Accounts Officer before the fifteenth day of that month:


Provided further that where the emoluments for a month are drawn and disbursed on the last working day of the same month the date of deposit shall, in the case of  recovery of his subscriptions, be deemed to be the first day of the succeeding month.

(4)
In addition to any amount to be paid under Rule 31, 32, or 33, interest  thereon up to the end of the month preceding that in which the payment is made, or up to the end of the sixth  month after the month in which such amount, became payable whichever of these periods be less, shall be payable to the person to whom such amount is to be paid:


Provided that where the Accounts Officer has intimated to that person(or his agent) a date on which he is prepared to make payment in cash, or has posted a cheque in payment to final person, interest shall be payable only up to the end of the month preceding the date so intimated, or the date of posting the cheque, as the case may be:


Provided further that where a subscriber on deputation to a body corporate, owned or controlled by the Government or an autonomous organisation registered under the Societies Registration Act, 1860 (21 of 1860) is subsequently  absorbed in such body corporate or organisation with effect from a retrospective date, for the purpose of calculating the interest due on the Fund accumulations of the subscriber the date of issue of the orders regarding absorption shall be deemed to be the date on which the amount  to the credit of the subscriber became payable subject,  however, to the condition that the amount recovered as subscription during the period of commencing from the date of absorption shall be deemed to be subscription to the Fund only for the purpose of awarding interest under  this sub-rule.

NOTE – Payment of interest on the Fund balance beyond a period of 6 months may be authorized by – 

(a) the Head of  Accounts Office (which expression includes the Pay and Accounts Officer, where there is one) up to a period of one lyear; and

(b) the immediate superior to the Head of Accounts Office (which expression includes a Controller of Accounts, where there is one or the financial Adviser to the concerned Administrative Ministry or Department) up to any period;

after he has personally satisfied himself that the delay in payment was occasioned by circumstances beyond the control of the subscriber or the person to whom such payment was to be made, and in every such case the administrative delay involved in the matter shall be fully investigated and action, if any required, taken.

(5)
Interest shall not be credited to the account of a subscriber if he informs the Accounts Officer that he does not wish to receive it; but if he subsequently asks for interests, it shall be credited with effect from the first day of the eyar in which he asks for it.

(6)
 The interest on amounts which under sub-rule(3) of Rule 10, Rule 31 or Rule 32 are replaced to the credit of the subscriber in the Fund, shall be calculated at such  rates as may be successively prescribed under sub-rule (1) of this rule and so far as may be in the manner described in this rule.

(7)
In case a subscriber is found to have drawn from he Fund an amount in excess of the amount standing to his credit on the date of the drawal, the overdrawn amount, irrespective of whether the overdrawal occurred in the course of an advance or a withdrawal or the final payment from the fund, shall be repaid  by him with interest thereon in one lumpsum, or in default, be ordered to be recovered by deduction in one lumpsum, from the emoluments of the subscriber.  If the total amount to be recovered is more than half of the subscriber’s emoluments, recoveries shall be made in monthly instalments of moieties of his emoluments till the rate of interest to be charged on overdrawn amount would be 2 1½ over and above the normal rate of Provident Fund balance under sub-rule (1).  The interest realized on the overdrawn amount shall be credited to Government account under a distinct sub-head “interest on overdrawals from Provident Fund” under the Head “049 – Interest Receipts-C-Other interest receipts of Central Government – Other Receipts”.

ADVANCES FROM THE FUND

12. Advances from the fund

(1)
The  appropriate sanctioning authority may sanction the payment to any subscriber of an advance consisting  of a sum of whole rupees and not exceeding in amount three months’ pay or half the amount standing to his credit in the Fund, whichever is less,  for one or more of the following purposes:-

(a) to pay expenses in connection with the illness, confinement or a disability, including where necessary, the travelling expenses of the subscriber and members of his family or any person actually dependent on him;

(b) to meet cost of higher education, including where necessary, the travelling expenses  of the subscriber and members of his family or any person actually dependent  on him in the following cases, namely:- 

(i) for education outside India for academic, technical, professional  or vocational course beyond the High School stage; and

(ii) for any medical, engineering or other technical or specialized course in India beyond the High School stage, provided  that the course of study is not less than three years;

(c) to pay obligatory expenses on a scale appropriate to the subscriber’s status which by customary usage the subscriber has to incur in connection with betrothal or marriages, funerals or other ceremonies;

(d) to meet the cost of legal proceedings instituted by or against the subscriber, any member of his family or any person actually dependent upon him, the advance in this case being available in addition to any advance admissible for te same purpose from any other Government source.

(e) to meet the cost of the subscriber’s defence where he engages a legal practitioner to defend himself in an enquiry in respect of any alleged official misconduct on his part.

(f) to purchase consumer durables  such as TV, VCR,/VCP,  washing machines, cooking range, geysers and computers.

(1-A)

The President may, in special circumstances, sanction the payment to any subscriber of an advance if he is satisfied tat the subscriber concerned requires the advance for reasons other than those mentioned in sub-rule (1).

(2)
An advance shall not, except for special reasons to be recorded in writing, be granted in any subscriber in excess of the limit laid down in sub-rule (1) or until repayment of the last instalment of any previous advance.

(3)
When an advance is sanctioned under sub-rule (2) before repayment  of last instalment of any previous advance is completed the balance of any previous advance not recovered shall be added to the advance so sanctioned and the instalments for recovery shall be fixed with reference to the consolidated amount.

(4)
After sanctioning the advance, the amount shall be drawn on an authorization   from the Accounts Officer in case where the application for final payment had been forwarded to the Accounts Officer under clause (ii) of sub-rule (3) of Rule 34.

NOTE 1. – For the purpose of this rule, pay includes dearness  pay where admissible.

NOTE 2. – The appropriate sanctioning authority for the purpose of this rule is specified in the Fifth Schedule.

NOTE
 3. – A subscriber shall be permitted to take an advance once in every six months under item (b) of sub-rule(1) of Rule 12.

13. Recovery of advances

(1)
An advance shall be recovered from the subscriber in such number of equal monthly instalments as the sanctioning authority may direct; but such number shall not be less than twelve unless the subscriber so elects and more than twenty-four.  In special cases where the amount of advance exceeds three months’ pay of the subscriber under sub-rule (2) of Rule12, the sanctioning authority may fix such number of instalment in a month,.  Each instalment shall be a number of whole rupees, the amount of the advance being raised or reduced, if necessary, to admit of the fixation of such instalments. 

(2)
Recovery shall be made in the manner prescribed  in Rule 10 for the realization of subscriptions, and shall commence with the issue of pay for the month following the one in which the advance was drawn.  Recovery shall not be made, except with the subscriber’s  consent while he is in receipt of subsistence grant or is on leave for ten days or more in a calendar month which either does not carry any leave salary or carries leave salary equal to or less than half-pay of half average pay, as the case may be.  The recovery may be postponed, on the subscriber’s written request, by the sanctioning  authority during recovery of an advance of pay granted to the subscriber.

(3)
If an advance has been granted to a subscriber and drawn by him and the advance is subsequently disallowed before repayment is completely, the whole or balance of the amount withdrawn shall forthwith be repaid by the subscriber to the Fund, or in default, be ordered by the Accounts Officer to be recovered by deduction from the emoluments of the subscriber in a lumpsum or in monthly instalments not exceeding twelve as may be directed by the authority competent to sanction an advance for the grant of which, special reasons are required under sub-rule (2) of Rule 12.


Provided that, before such advance is disallowed, the subscriber shall be given an  opportunity to explain to the sanctioning authority in writing and within fifteen days of the receipt of the communication why the repayment shall not be enforced and if an explanation is submitted by the subscriber within the said period of fifteen days, it shall be referred to the President for decision; and if no explanation within the said period is submitted by him, the repayment of the advance shall be enforced in the manner prescribed in this sub-rule.

(4)
Recoveries made under this rule shall be credited as they are made to the subscriber’s account in the Fund.

14. Wrongful use of advance

Notwithstanding anything contained in these rules, if the sanctioning authority has reason to doubt that money drawn as an advance from the Fund under Rule 12 has been utilized for a purpose other than that for which sanction  was given to the drawal of the money, he shall communicate to the subscriber the reasons for his doubt and require him to explain in writing and within fifteen days of the receipt of such communication whether the advance has been utilized for the purpose for which sanction was given to the drawal of the money.  If the sanctioning authority is not satisfied with the explanation furnished by the subscriber within the said period of fifteen days, the sanctioning authority shall direct the subscriber to repay the amount in question to the Fund forthwith or, in default, order the amount to be recovered by deduction in one sum from the emoluments of the subscriber even if he be on leave.  If, however, the total amount to be repaid by more than half the subscriber’s emoluments, recoveries shall be made in monthly instalments of moieties of his emoluments till the entire amount is repaid by him.

NOTE – the term “emoluments’ in the rule does not include subsistence grant.

WITHDRAWALS FROM THE FUND

15. Withdrawals from the Fund

(1)
Subject to the conditions specified therein, withdrawals may be sanctioned by the authorities competent to sanction an advance for special reasons under sub-rule (2)of Rules 12, at any time - 

(A)
After the completion of (fifteen) years of service (including broken periods of service, if any) of a subscriber or within ten years before the date of his retirement on superannuation, whichever   is earlier, from the amount standing to his credit in the Fund, for one or more of the following purposes, namely:-

(a) meeting the cost of higher education including where necessary, the travelling expenses of the subscriber or any child of the subscriber in the following cases, namely;- 

(i) for education outside India for academic, technical professional or vocational course beyond the High School stage; and

(ii) for any medical, engineering or other technical or specialized course in India beyond the High School stage;

(b) meeting the expenditure in connection with the betrothal/marriage of the subscriber or his sons or his daughters, and any  of the female relation actually dependent on him;

(c) meeting the expenses in connection with the illness, including where necessary, the travelling expenses, of the subscriber and members of his family or any person actually dependent on him;

(d) meeting the cost of consumer durables such as TV, VCR/VCP, washing machines, cooking range, geysers and computers.

(B) During the service of a subscriber from the amount standing tot his credit  in the Fund for one or more of the following purposes, namely;-

(a) building or acquiring a suitable house or ready-built flat for his residence including the cost of site or any payment towards allotment of a plot or flat by the Delhi Development Authority, State Housing Building Society;

(b) repaying an outstanding amount on account of loan expressly taken for building or acquiring a suitable house or ready-built flat for his residence;

(c) purchasing a house-site for building a house thereon for his residence or repaying any outstanding amount on account of load expressly taken for this purpose;

(d) reconstructing, additions or alterations to a house or a flat already owned or acquired by a subscriber.

(e) renovating, additions or alterations or upkeep of the ancestral house or a  house built with the assistance or loan from Government;

(f) constructing a house on a site purchased under Clause (c);

(C)

within twelve months before the date of subscriber’s retirement on superannuation from  the amount  standing to the credit in the fund, without linking to any purpose.

(D)

Once during the course of a financial year, an amount equivalent to one year’s subscription paid for by the subscriber towards the Group Insurance Scheme for the Central Government employees on self-financing and contributory basis.

NOTE
 I - 
A subscriber who availed himself  of an advance under the Scheme of the Ministry of Works and Housing for the grant of advance for house-building purpose, or has been allowed any assistance in this regard from any other Government source, shall be eligible for the grant of final withdrawal under sub-clauses (a), (c), (d) and (f) of Clause (B) for the purposes specified therein and also for the purpose of repayment of any loan taken under the aforesaid Scheme subject to the limit specified in the proviso to sub-rule (I) of Rule 16.


If a subscriber has an ancestral house or built a house at a place other than the place of his duty with the assistance of loan taken from the Government he shall be eligible for the grant of a final withdrawal under sub-clauses (a), (c) and (f) of Clause (B) for purchase of house-site or for construction of another house or for acquiring a ready-built flat at the place of his duty.

NOTE 2.
Withdrawal under sub-clauses (a), (d), (e) or (f) of Clause (B) shall be sanctioned only after a subscriber has submitted a plan of the house to be constructed or of the additions or alterations to be made, duly approved by the local municipal body of the area where the site or house is situated and only in cases where the plan is actually got to be approved.

NOTE
 3.
The amount of withdrawal sanctioned under sub-clause (b) shall not exceed ¾ths of the balance on date of application together with the amount of pervious withdrawal under sub-clause (a), reduced by the amount of pervious withdrawal.  The formula to be followed is: 3/4ths of the balance as on date plus amount of previous withdrawals for the house in question minus the amount of the previous withdrawals.

NOTE 4 - 
Withdrawal under sub-clause (a) or (d) of Clause (B) shall also be allowed where the house-site or house is in the name of wife or husband provided she or he is the first nominee to receive Provident Fund money in the nomination made by the subscriber.

NOTE 5 -
Only one withdrawal shall be allowed for the same purpose under this rule.  But marriage or education of different children  or illness on different occasions or a further addition or alteration to a house or flat covered by a fresh plan duly approved by the local Municipal Body of the area where the house or flat is situated shall not be treated as the same purpose.  Withdrawal for meeting he cost of education of a child may be allowed on annual basis till the concerned child continues to purpose the technical or professional course.  Second or subsequent withdrawal under sub-clause (a) or (f) of Clause (B) for completion of the same house shall be allowed up to the limit laid down under Note 3.

NOTE  6 -
A withdrawal under this rule shall not be sanctioned if an advance under Rule 12 is being sanctioned for the same purpose and the same time.

(2)
Whenever  a subscriber is in a position to satisfy the competent authority about the amount standing to his credit in the General Provident Fund Account with reference to the latest available statement of General Provident Fund Account together with the evidence of subsequent contribution, the competent authority may itself sanction withdrawal  within the prescribed limits, as in the case of a refundable advance.  In doing so, the competent authority  shall take into account any withdrawal or refundable advance already sanctioned by it in favour of the subscriber.   Where, however, the subscriber is not in  a position to satisfy the competent authority  about the  amount standing to his credit or where there is any doubt about the admissibility of the withdrawal applied for, a reference  may be made to the Accounts Officer by the competent authority for ascertaining  the amount standing to the credit of the subscriber with a view to enable the competent authority to determine the admissibility of the amount of withdrawal.   The sanction for he withdrawal should prominently indicate the general Provident Fund Account Number and the Accounts Officer maintaining the accounts and a copy of the sanction should invariably be endorsed to that Accounts Officer.  The sanctioning authority shall be responsible to ensure than an acknowledgement is obtained from the Accounts Officer that the  sanction for withdrawal has been noted in the ledger account of subscriber.  In case the Accounts Officer reports that the withdrawal  as sanctioned is in excess of the amount to the credit of the subscriber or otherwise inadmissible, the sum withdrawn by the subscriber shall forthwith be repaid in one lump sum by the subscriber to the Fund and in default of such repayment, it shall be ordered by the sanctioning authority to be recovered from him emoluments either in a lump sum or in such number of monthly instalments as may be determined by the President.

(3)
After sanctioning the withdrawal the amount shall be drawn on an authorization from the Accounts Officer in cases where the application for final payment had been forwarded to the Accounts Officer under clause (ii) of sub-rule (3) of Rule 34.

Accounting


In respect of all Group  A, B and C Officers the Accounts of General Provident Fund shall be maintained by the Pay and Accounts Officer  concerned, who will issue to the subscriber an annual statement of his/her account.  The subscriber is required to verify the amounts shown against his/her name in the account and confirm the balance or point out the discrepancies, if any.

Accounting in respect of Group D Staff 

16.
In the case of Group ‘D’ staff, the accounts are maintained by the Office from which they draw their salaries.  These accounts shall be maintained in registers in form Nos. ATM 65, 75 and 76 and shall be reviewed regularly by the Head of Office concerned.  The stock register of Insurance Policies admitted for financing from  the GPF shall also be maintained by the Head of Office concerned in Form ATM 68.

17.
As is done in respect of Group ‘A’, ‘B’ & ‘C’ officers by the Pay & Accounts Officer, similarly the annual account slips shall be issued to the group ‘D’ staff by the Head of Office in From No. ATM 81 at the end of each financial year.

18.
In the case of accounts maintained by the Head of Office in respect of Group ‘D’ staff, the interest  accrued in every year shall  be added to the GPF accounts of such staff by the office as is done in the case of the accounts maintained by the Pay and Accounts Officer.

19.
In case the transfer of a member of Group ‘D’  establishment from one office to another, the account broadsheet as maintained in the office shall  be transferred to the new office where he/she is transferred, who shall thereafter, maintain the accounts upto date.

20.
The final withdrawal, consequent on the retirement of an official of Group ‘D’ establishment shall be ordered by the Head of Office on  receipt of an application to that effect from the retired official concerned in the same manner as is done by the Pay & Accounts Officer in respect of Groups other than Group ‘D’.

21.
The details of the scheme of maintenance of GPF accounts of Group ‘D’ staff are contained in Ministry of Finance (Deptt. of Expenditure) OM No.F.52(9)-FV/60 dated 27/6/60.  Under this OM certain functions have been  assigned to Heads of Department also in the connection.  The powers of  Head of Department in this respect have been delegated to the Superintending Engineers in so far as subordinate offices of the Department are concerned.

SECTION  9

 PENSION, GRATUITY AND OTHER RETIREMENT BENEFITS



Gratuity to temporary  employees

1.
Government servants are entitled to retirement benefits in the shape of pension, service gratuity Death-cum-Retirement Gratuity and family pension etc., according to their service status.  The procedure for sanctioning retirement benefits are given in the CCS (Pension) Rules, 1972.

2.         (a)
A Government servant who has put in five  years qualifying                           service and has become eligible for service gratuity or pension under Rule 49 of the CCS (Pension) Rules, 1972 shall on his retirement be granted DCR.    Gratuity equal to one fourth of his emoluments for each completed six monthly period of qualifying service subject to a maximum of  16 ½ times of emoluments.  A period of more than 3 months shall be treated as six months for calculating these benefits.

(b)
If a Government service dies in the first year of qualifying service, a death-cum-retirement gratuity equal to two times of his monthly emoluments at the time of his death shall be paid to his family.

(c) If a Government servant dies after completion  of one year of qualifying service but before completing five  years of qualifying service, the amount of death-cum-retirement gratuity shall be equal to six times of his monthly emoluments.

(d) If a Government servant dies while in service after completing five years qualifying service, the amount of DCR gratuity shall be equal to 12 times of his monthly emoluments on the amount determined under (a) above whichever is higher  and the same shall be paid to his family  in the manner indicated in sub rule (i) of the rule 51 of the CCS (Pension) Rules, 1972.

Provided that the amount of DCR Gratuity payable in no case shall  exceed  Rs.1,00,000 and the emoluments for working out the amount of DCR gratuity shall be sanctioned in accordance with Rule 33 of the CCS (Pension) Rules, 1972.

3.
DCR  gratuity shall not be admissible in cases, where the employees concerned resigns his post, or is  removed or dismissed from service as a disciplinary measure.  It shall also not be admissible to Govt. Servants, who are re-employed after retirement.

4.
If an officer, who has become eligible for pension or gratuity under the above rules, dies within 5 years after he has retired from service, and the sums actually received by him before death on account of such gratuity granted and commuted pension or any portion of the pension commuted to him are less than the amount equal o twelve times of  his monthly emoluments an additional gratuity equal to the deficiency to that extent may be granted to his heirs.

Pension

5.
A govt. servant may be granted pension calculated @ 50%  of the average emoluments  subject to maximum  of Rs.4500 p.m. provided he has rendered 33 years or more of qualifying service.

Family  Pension Scheme, 1964

6.
The Family Pension Scheme was

