Use of Hindi in endorsements

12.
In the eleventh meeting of the official language implementation Committee of the CPWD held on 2/3/1977, it was decided that the circulars received from the Ministries/ Departments in English only shall be endorsed in Hindi.

(DG(W) O.M. No.1/1/83-Hindi dated 24/8/83 (Circular No.42/83).

Arrangements for Implementation of the Policy of Progressive use of Hindi.

13(i)
All Inspection sub-committee of the Directorate General has been entrusted with the task of inspecting the different CPWD offices in order to assess the extent of the implementation of India orders  about Hindi and official languages Rules, etc.  The Director General  has directed that all orders relating tot he sue of Hindi shall be endorsed to the Sub-Division  and circulated amongst their staff at the earliest, by the Circles/Divisions.

(ii) The officer in charge of the officers to be  inspected  by the inspection sub-committee are required to remain available for discussion and for getting the inspection done in their offices.

(iii) Compliance  of the Inspection Report shall  be reported  to the Directorate General.

(DGW)’s O.M.1/1/78-Hindi dated 21st July, 1978.

It is also desired that the officers going on inspection shall also, inter alia inspect the extent of use of Hindi in the Cricles/Divisions/Sub-Divisions concerned and send  a report in the proforma prescribed by the Ministry  of Home Affairs to the Directorate General  and to the other higher officers.

(DGW)’s O.M.No.4/3/73-Hindi dated 11th May, 1976.

Amendment to Forms “CPWD-28” and “ CPWD-29” regarding Inspection Report of Sub-Division Offices by the Executive Engineers and the Divisional Offices by the Superintending Engineer.

14.
According to the decision taken in the Departmental Official Languages Implementation Committee meeting held on 29/7/1978, the  Forms  28, i.e. the Inspection Report forms of sub-divisional offices by the Executive Engineers and  CPWD Forms 29 i.e. the Inspection Report  form of Divisional Officer by the Superintending Engineer, have been amended to incorporate the items relating to the use of Hindi.

(DG(W) ‘s O.M. 4/3/77-Hindi dated 30th October, 1978.

(Notifiation of Offices in the Gazette of  India in pursuance to Rule 10(4) of the Official Language Rules, 1976.

15.
The Director General (Works) has notified the following offices of the CPWD in the Gazette of India Part II (ii) of Sec.3 Vide Notification No.2/2/77-Hindi dated 17/8/78, under Rule 10(4) of the Official Language Rules, 1976:

CENTRAL PUBLIC WORKS DEPARTMENT

(NEW DELHI ZONE)

1.
Superintending Surveyor of Works (NDZ), CPWD, Nirman Bhawan, New Delhi.

2. Delhi Central Circle I, CPWD, Indraprastha Bhawan, New Delhi.

3. ‘F’ Division, CPWD, I.P. Bhawan, New Delhi.

4. ‘N’ Division, CPWD, I.P. Bhawan, New Delhi.

5. Safdarjung  Hospital Division, CPWD, Safdarjng Hospital, New Delhi.

6. Dr. Ram Manohar Lohia Hospital Division, CPWD, Dr. Ram Manohar Lohia Hospital, New Delhi.

7. Parliament Works Division No. I, CPWD, I.P. Bhawan, New Delhi.

8. Parliament Works Division No.II, CPWD, I.P. Bhawan, New Delhi.

9. President Estate Division, CPWD,  Rashtrapati Bhawan, New Delhi.

10. Delhi Central Circle No.IV, CPWD, I.P. Bhawan, New Delhi.

11.  Construction Division No.VI, CPWD, I.P. Bhawan, New Delhi.

12.  Construction Division No.VII, CPWD, I.P. Bhawan, New Delhi.

13. Construction Division No.IX, CPWD, I.P. Bhawan, New Delhi.

14. Construction Division No.XI, CPWD, I.P. Bhawan, New Delhi.

15. Central Stores Division No.II, CPWD, Netaji Nagar, New Delhi.

16. Delhi Central  Elect. Circle No.I, CPWD, i.p. Bhawan, New Delhi.

17. Central Elect.Divn.No.I, CPWD, I.P. Bhawan, New Delhi.

18. Central  Elect. Division No.II, CPWD, I.P. Bhawan, New Delhi.

19. Central Elect. Divn. No.III, CPWD, I.P.Bhawan,  New Delhi.

20. Air Conditioning Divn.No.I, CPWD, Vidyut Bhawan, Shanker Market, New Delhi.

21. Delhi Central Elect. Circle No.III, CPWD, I.P. Bhawan, New Delhi.

22. Elect. Constn.Divn.No.II, CPWD, Vidyut Bhawan, Shanker Market, New Delhi.

23. Central Elect.Divn.No.VIII , CPWD, Vidyut Bhawan, Shankar Market, New Delhi.

24. Air Conditioning Division No. III, CPWD, Vidyut Bhawan, Shankar Market, New Delhi.

25. Delhi Central Elect.Circle  No. IV, CPWD, I.P. Bhawan, New Delhi.

26. Air Conditioning Divn. No. IV, CPWD, Vidyut Bhawan, Shankar Market, New Delhi.

27. Safdarjung Hospital, Elect. Divn., CPWD, Safdarjung Hospital, New Delhi.

28. Dr. Ram Manohar Lohia Hosptal, Elect. Divn., CPWD, Dr. Ram Manohar Lohia Hospital, New Delhi.

29. Directorate of Horticulture, CPWD, I.P. Bhawan, New Delhi.

30. Horticulture (North) Division, CPWD, I.P. Bhawan, New Delhi.

31. Horticulture (West) Division, CPWD, I.P. Bhawan, New Delhi.

CENTRAL PUBLIC WORKS DEPARTMENT (NORTHERN ZONE)

32. Superintending Surveyor of Works (Aviation), CPWD, East Block I, RK Puram, New Delhi.

33. Superintending  Surveyor of Works (Northern Zone), CPWD, East Block I, RK Puram, New Delhi.

34. Agra Central Circle, CPWD, 416 Mandi Sayeed Khan, Agra (UP).

35. Kanpur Central Division, CPWD, 9/78, Arya Nagar, Kanpur (UP).

36. Dehradun Central Division, CPWD, 20,Subhash Marg, Dehradun, (UP).

37. Gwalior Central Division, CPWD, 34/35, Laxmibai Cly., Gwalior (MP).

38. Ajmer Central Division, CPWD, Civil Lines, Katchery Road, Ajmer (Raj.).

39. Allahabad CentralDivision, CPWD, 76, Lukar Ganj, Allahabad (UP).

40. Barelli Central Division, CPWD, 5-A, Model Town, Bareilly (UP).

41. Delhi Central Circle No. V, East Block IV, RK Puram, New Delhi.

42. Jaipur Central Diviison, NCR Bldg., Jaipur.

43. Delhi Aviation Division, CPWD, East Block No.3, R.K. Puram, New Delhi.

44. Hindon Central Electrical Division, CPWD, Hindon Ghaziabad (UP).

C.P.W.D. (FOOD ZONE)/NDZ III

45. Superintending Surveyor of Works (Food), CPWD, I.P. Bhawan, New Delhi.

46. Delhi Central Circle No. III, CPWD, I.P. Bhawan, New Delhi.

47. Construction Division NO. II, CPWD, I.P. Bhawan, New Delhi.

48. Construction Division No.III, CPWD, I.P. Bhawan, New Delhi.

49. Delhi Central Circle  No.VI, CPWD, East Block I,  RK Puram, New Delhi.

50. ‘P’ Division, CPWD, I.P. Bhawan, New Delhi.

51. Delhi Central Electrical Circle No. VII, CPWD, East Block, RK Puram, New Delhi.

52. Electrical Division No.V, CPWD, I.P. Bhawan, New Delhi.

53. Electrical Division NO. I, CPWD, Block-8, Type  B Qrs.  Sadiq Nagar, New Delhi.

CENTRAL  PUBLIC WORKS DEPARTMENT (DELHI ADMINISTRATION ZONE)

54. PWD Division No.II, (Delhi Admn.) Store Block, Lok Nayak Jai Prakash Hospital, New Delhi.

55. PWD Division NO.III ( Delhi  Admn.) Sunlight Insurance Building, Asaf Ali Road, New Delhi.

56. PWD Division No. XII (Delhi Admn.) Barracks near Delhi High Court Bapa Nagar, New Delhi.

57. PWD Divn.No.XIII, (Delhi Admn.) Tis Hazari Courts  Buildings, New Delhi.

58. PWD Division No.I (Delhi Admn.) Sunlight Insurance Building, Asaf Ali Road, New Delhi.

59. PWD Division No.VI (Delhi Admn.) Tis Hazari  Courts Building, New Delhi.

60. PWD Division No.VII (Delhi Admn) Tis Hazari Courts Building, New Delhi.

61. PWD Circle III, (Delhi Admn.), MSO Building, I.P. Bhawan, New Delhi.

62. PWD Division No.V (Delhi  Admn.)Asaf Ali Road, New  Delhi.

63. PWD Circle IV, (Delhi Admn.) Barracks behind MSD Building, I.P. Bhawan, New Delhi.

64. PWD Division No.. VIII, (Delhi Admn.) Barracks behind MSD Building, I.P. Bhawan, New Delhi.

65. PWD Division No.XIX, (Delhi Admn.) Barracks behind MSD Building, I.P. Bhawan, New Delhi.

66. PWD Electrical Division No.I, (Delhi Admn.) Asaf Ali Road, New Delhi.

67. PWD Electrical Division No.III, (Delhi Admn.) MSD Building, R.P. Estates, New Delhi.

CENTRAL PUBLIC WORKS DEPARTMENT (WESTERN ZONE)

68. Bombay Central Circle No. I, CPWD, Old CGO Building, 5th floor, 101, M.K. Road, Bombay-20.

69. Bombay Central Circle No.III, CPWD, CGO Qrs. Ghatkoper (West), Bombay.

70. Bombay Central Electrical Circle, CPWD, New CGO Building, 2nd floor, Church Gate, Bombay-20.

Subsequently the Director General (Works) has notified the following CPWD  offices also vide No.2/2/84-Hindi dated 9/8/84.

CENTRAL PUBLIC WORKS DEPARTMENT (NEW DELHI ZONE)

1. (R) Division, CPWD, Kasturba Gandhi Marg, Barracks, New Delhi.

2. Air Conditioning Division NO.2, CPWD, Indraprastha Bhlawan, New Delhi.


3. Parliament Works Electrical Division, CPWD, Indraprastha Bhlawan, New Delhi.

4. Electrical Division No.4, CPWD, Indraprastha Bhlawan, New Delhi.

5. Electrical Division No.6, CPWD, Indraprastha Bhlawan, New Delhi.

6. Horticulture Division (South) CPWD, Indraprastha Bhlawan, New Delhi.

7. Horticulture Development Division No.I, CPWD, Indraprastha Bhlawan, New Delhi.

CENTRAL PUBLIC WORKS  DEPARTMENT (NORTH ZONE)/NDZII/FOOD ZONE. 

8. Ghaziabad Central Division, CPWD, Hindon Airfield, Ghaziabad (UP).

9. Delhi Central Electrical Circle No.2, CPWD, Indraprastha Bhawan, New Delhi.

10. Chandigarh Central Circle, CPWD, Kothi No.23-A, Sector-3, Chandigarh.

11.  Madhopur Central Division, CPWD, Madhopur (Punjab).

12. Amritsar Central Division, CPWD, ½ Ramtirtha Marg, Amritsar.

13. Shimla Central Division, CPWD, Shimla.

14. Dehradun Central Divn.No.2, CPWD, 20 Subhash Marg, Dehradun (UP).

15. Lucknow  Central Electrical Division, CPWD, Lucknow (UP).

16. Mechanical and Workshop  Division, East Block, R.K. Puram, New Delhi.

CENTRAL PUBLIC WORKS DEPARTMENT (FOOD ZONE)

17.Electrical Division NO.13, CPWD, Pushpa Bhawan, Madangir, New Delhi.

18. Food Storage Circle, CPWD, Kothi NO.132/16-A, Faridabad.

19. ‘D’ Division, CPWD, D-II/133-135, Kidwai Nagar, New Delhi.

CENTRAL PUBLIC WORKS DEPARTMENT  NDZ III 

20. Construction Division No. I, CPWD, Indraprastha Bhawan, New Delhi.

21. Construction Division  No. 4, CPWD, Indraprastha Bhawan, New Delhi.

22. Construction Division No. 12, CPWD, Indraprastha Bhawan, New Delhi.

23. Project Manager, Mehrauli Badarpur Road Housing Poject, Sewa Bhawan, New Delhi.

24. Construction Division NO.10, CPWD, Indraprastha Bhawan, New Delhi.

25. Construction Division No.13, CPWD, Indraprastha Bhawan, New Delhi.

26. Delhi Central Electrical Circle No.8, CPWD, Indraprastha Bhawan, New Delhi.

PUBLIC WORKS DEPARTMENT (DELHI ADMINISTRATION ZONE-I)

27. PWD Division NO.25, (Delhi Admn.) Police Headquarters Building, New Delhi.

28. PWD Circle No.I,  (Delhi Admn.), ‘N’ Block, Vikas Bhawan, New Delhi.

29. PWD Division No.II, (Delhi Admn.) New Delhi.

30. Superintending Surveyor of Works I, PWD (Delhi Admn.) Police Headquarters Building, Indrapastha Marg, New Delhi.

31. PWD Division No.21, (Delhi Admn.) Police Headquarters Bldg., New Delhi.

32. Project Manager, Din Dayal Upadhaya Hospital Project, Police Headquarters, Indraprastha Marg,New Delhi.

33. PWD Electrical Division NO.7, Tis Hazari Courts, New Delhi.

PUBLIC WORKS DEPARTMENT (DELHI ADMINISTRATION ZONE II)

34. Superintending Surveyor of Works II, PWD (Delhi Admn.) Police Headquarters, Indrapastha Marg, New Delhi.

35. PWD Division No.17 (Delhi Admn.) Police Training School Mehrauli Badarpur Road, New Delhi.

36. PWD Division No.24 (Delhi Admn.), Tis Hazari Court, New  Delhi.

37. PWD Circle No.6 ( Delhi Admn.) Police Headquarters Bldg., Indrapastha Marg, New Delhi.

38. Project Manager, Guru Teg Bahadur Medical College and Hospital Project Shahdra, Delhi.

YAMUNA BRIDGE PROJECT LPWD (DELHI ADMN.)

39. Yamuna Bridge Project Division No.II, PWD (Delhi Admn.), NEW DELHI.

CENTRAL PUBLIC WORKS DEPARTMENT (WESTERN ZONE) BOMBAY

40. Bombay Central Circle No.II, CPWD, Nishath Bhaan, Bombay- 20.

41. Bombay Central Division NO. 4, CPWD, Sheikh Mistry, Antop Hill Bombay. 

42. Bombay Central Division No.7, CPWD, Sheikh Mistry Plot, Antop Hill, Bombay.

43. Goa Central Division, CPWD, Dabolin Goa 5.

44. Horticulture Development Division NO.2, CPWD, Bombay-37.

45. Bombay Central  Electrical Division No.I, CPWD, Nishtha Bhawan, Bombay.

Subsequently, the Director General (Works) has notified the following CPWD Offices vide No.2/2/86-Hindi dated 9th October, 1986 and 16th April, 1987:-

DIRECTORATE OF HORTICULTURE (CPWD)

1. East Horticulture Division, CPWD, I.P. Bhawan, New Delhi-110002.

2. Central Horticulture Division, CPWD, I.P. Bhawan, New Delhi-2.

CHIEF ENGINEER (WESTERN ZONE) (CPWD)

1. Bombay Central Division –1.

2. Bombay Central Division-6.

3. Ahmedabad Central Division.

4. Superintending Surveyor of Works (Western Zone).

5. Bombay Central Division-2.

6. Pune Central Division.

7. Bombay Central Division-8.

8. Bombay Central Elect.Division-3.

9. Bombay Central Elect.Division-4.

10. Nagpur Central  Elect.Circle.

11. Bombay Central Elect.Division-2.


Subsequently the Director General (Works) has notified the following CPWD Offices vide No.2/2/86-Hindi dated 19th October, 1987:-


Chief Engineer (New Delhi Zone) (CPWD).

1. Executive Engineer, ‘K’ Division, CPWD, New Delhi.

2. Executive Engineer, ‘B’ Division, CPWD, New Delhi.

3. Executive Engineer, ‘C’ Division, CPWD, New Delhi.

4. Executive Engineer,’E’ Division, CPWD, New Delhi.

5. Executive Engineer, Asian Games Works Division, CPWD, New Delhi.

6. Executive Engineer, ‘A’ Division, CPWD, New Delhi.

7. Executive Engineer, Air-conditioning Division-5, CPWD, New Delhi.

8. Executive Engineer, Electrical Division-12,  CPWD, New Delhi.

9. Executive Engineer, Asian Games Elect. Division, CPWD, New Delhi.

10. Superintending Engineer, Delhi Central Circle-9, CPWD, New Delhi.

11. Bombay Central Elect.Division-2.


Subsequently
 the Director General (Works) has notified  the following CPWD  Offices vide No.2/2/86-Hindi dated 19th October 1987:-


Chief Engineer (New Delhi Zone) (CPWD)

1. Executive Engineer ‘K’ Division, CPWD, New Delhi.

2. Executive Engineer, ‘B’ Division, CPWD, New Delhi.

3. Executive Engineer, ‘C’ Division, CPWD, New Delhi.

4. Executive Engineer, ‘E’ Division, CPWD, New Delhi.

5. Executive Engineer, Asian Games Works Division, CPWD, New Delhi.

6. Executive Engineer, ‘A’ Division, CPWD, New Delhi.

7. Executive Engineer, Air conditioning Division, CPWD, New Delhi.

8. Executive Engineer,  Electrical Division-12, CPWD, New delhi.

9. Executive Engineer, Asian Games Elect. Division, CPWD, New Delhi.

10. Superintending Engineer, Delhi Central Circle-9, CPWD, New Delhi.

Chief  Engineer (Food Zone) (CPWD)

11. Executive Engineer, Elect.Division-9, CPWD, New Delhi

12. Executive Engineer, Mechanical & Workshop Divn., CPWD, New Delhi.

13. Executive Engineer, H.M.A.P. Divn., CPWD, New Delhi.

14. Executive Engineer, Bhopal Food Storage Divn.-I, Bhopal.

15. Executive Engineer, Bhopal Food Storage Division-2, Bhopal.

16. Executive Engineer,  Raipur Central Food Storage Divn.Raipur.

17. Superitending Engineer, Bhopal Central Circle, CPWD, Bhopal.

Chief Engineer (Northern Zone) (CPWD)

18. Superintending Engineer, Delhi Central Circle-7, CPWD, New Delhi.

19. Executive Engineer, Works Divn.-8, CPWD, New Delhi.

20. Executive Engineer, Elect. Works Divn.3, CPWD, New Delhi.

21. Executive Engineer, Elect.Works Divn., 5CPWD, New Delhi.

22. Executive Engineer, Elect. Works Divn.6, CPWD, New Delhi.

23. Executive Engineer, Elect.Works Divn.14, CPWD, New Delhi.

24. Executive Engineer, Elect.Works Divn.2, CPWD, New Delhi.

25. Executive Engineer, Elect.Works Divn.4, CPWD, New Delhi.

26. Executive Engineer, Elect.Works Divn.11, CPWD, New Delhi.

27. Executive Engineer, Air-conditioning Divn.3, CPWD, New Delhi.


Chief Engineer (Northern Zone) (CPWD)

28. Superintending Engineer, Allahabad Central Circle, CPWD, Allahabad.

29. Executive Engineer, Chandigarh Central Divn.,CPWD, Chandigarh.

30. Executive Engineer, Jammu Central Divn. CPWD, Jammu.

31. Executive Engineer, Lucknow Central Divn., CPWD, Lucknow.

32. Executive Engineer,  Jaipur  Central Division, CPWD,  Bikaner.

33. Executive Engineer, Bikaner Central  Divn. CPWD, Bikaner.

34. Executive Engineer, Delhi Aviation Divn., CPWD, New Delhi.

35. Executive Engineer, Faridabad  Cent.Divn.-1, CPWD, Faridabad.

36. Executive Engineer, Faridabad Central Divn.2, CPWD, Faridabad.

37. Executive Engineer, Srinagar Central Divn., CPWD, Srinagar.

38. Executive Engineer, Shahdra Central Divn., CPWD, Srinagar.

39. Executive Engineer, Elect.Divn.7, CPWD, New Delhi.

40. Executive Engineer, Chandigarh Central Elect.Divn., CPWD, Chandigarh.

41. Executive Engineer, Srinagar Central Elect. Divn. CPWD, Srinagar.

42. Executive Engineer, Madhopur Central Elect. Divn., CPWD, Madhopur.

43. Executive Engineer, Jaipur Central Elect.Divn., CPWD, Jaipur.

44. Executive Engineer, Faridabad Central Elect.Divn., CPWD, Faridabad.

45. Executive Engineer, Kanpur Central Elect.Divn., CPWD, Kanpur.

46. Executive Engineer,  Dehradun Central Elect.Divn., CPWD, Dehradun.

Chief Engineer (Delhi Admn. Zone-1) (CPWD)

47. Executive Engineer, Divn.10(D.A.), PWD, New Delhi.

48. Executive Engineer, Divn.23(D.A.), PWD, New Delhi.

49. Executive Engineer, Divn.10(D.A.), PWD, New Delhi.

50. Executive Engineer, Divn.20(D.A.), PWD, New Delhi.

51. Executive Engineer, Horticulture Development PWD, New Delhi.

52. Executive Engineer, Elect.Divn.2 (D.A.), PWD, New Delhi.

53. Executive Engineer, Elect. Divn.5(D.A.), PWD, New Delhi.

Chief Engineer (Delhi  Admn.) PWD

54. Superintending Engineer, Circle-2 (DA), PWD, New Delhi.

55. Executive Engineer, Elect. Divn. 4 (D.A.), PWD, New Delhi.

56. Executive Engineer, Elect. Divn.8 (D.A.), PWD, New Delhi.

57. Executive Engineer, Elect. Divn.9 (D.A.), PWD, New Delhi.

58. Executive Engineer, G.T.B.M. College/Hos.  (DA) PWD, New  Delhi.

59. Executive Engineer, G.T.B.M. College/Hos. Divn. (DA) PWD, New  Delhi.

60. Executive Engineer, G.T.B.M. College/Hos. Elect.Divn. (DA) PWD, New  Delhi.

Chief Engineer (Yamuna Bridge Project Circ.-2 (D.A.) PWD

61. Superintending Engineer,  Yamuna Bridge Project Cir-2(DA) PWD, New Delhi.

Chief Engineer (Western Zone) CPWD, Bombay.

62. Executive Engineer, Bombay Central Divn., CPWD, Bombay.

63. Executive Engineer, Bombay Central Divn., CPWD, Bombay.

64. Executive Engineer,  Indore Central Divn., CPWD, Indore.

65. Executive Engineer, Indore Central  Elect. Divn., CPWD, Indore.


Subsequently the Director General (Works) has notified the following CPWD offices vide No./1/88-Hindi date 22nd March, 1990:

1. Chief Engineer (New Delhi Zone), CPWD, New Delhi.

2. Chief Engineer (New Delhi Zone-2), CPWD, New Delhi.

3. Chief Engineer (Delhi Admn.Zone-1), CPWD, New Delhi.

4. Chief Engineer (Delhi Admn. Zone-2), CPWD, New Delhi.

5. Chief Engineer (Construction Zone) CPWD, New Delhi.

6. Chief Engineer (Electrical Zone-1) CPWD, New Delhi.

7. Chief Engineer (Electrical Zone-II) CPWD, New Delhi.

8. Chief Engineer (Food Zone) CPWD, New Delhi.

9. Project Manager, Yamuna Bridge Projece (DA), PWD, New Delhi.

10. Superintending Engineer, Delhi Central Elect.Circle-6, CPWD, New Delhi.

11. Superintending Engineer, Delhi Central Elect.Circle-5, CPWD, New Delhi.

12. Superintending Engineer, Delhi Central Circle-2, CPWD, New Delhi.

13. Superintending Engineer, Delhi Cent. Food Storage Circle, CPWD, New Delhi.

14. Executive Engineer, Elect.Works Divisin-1, CPWD, New Delhi.

15. Executive Engineer, Vigyan Bhawan Division, CPWD, New Delhi.

16. Executive Engineer, Nagpur Central Elect.Divn, CPWD, Nagpur.

17. Executive Engineer, S.K. Hospital Division, CPWD, New Delhi.

18. Executive Engineer, ‘H’ Division, CPWD, New Delhi.

19. Executive Engineer, ‘J’ Division, CPWD, New Delhi.

20. Executive Engineer, Food Storage Division, CPWD, New Delhi.

21. Executive Engineer, Patna Central Division, CPWD, Patna.

22. Executive Engineer, Ranchi Central Division, CPWD, Ranchi.

23. Executive Engineer, Nagpur Central Divn.I, CPWD, Nagpur.

24. Executive Engineer, Nagpur Central Divn.2, CPWD, Nagpur.

25. Executive Engineer, Exhibition Division, CPWD, New Delhi.

26. Executive Engineer, Indore Central Division, CPWD, Indore.

27. Executive Engineer, Central Storage Divn.2, CPWD, Bhopal.

28. Executive Engineer, Bhopal Central Divn., CPWD, Bhopal.

29. Executive Engineer, PWD(DA)Divn.26, New Delhi.

30. Executive Engineer, PWD(DA)Divn.20, New Delhi.

LIST NO.  I:


Subsequently the Director General (Works) has notified the following CPWD offices vide No.5/1/94-Hindi dated 13/12/94.

1. Chief Engineer (North Zone), CPWD, RK Puram, New Delhi.

2. Central  Electrical Division No.8, CPWD, IP Bhawan, New Delhi.

3. Senior Architect-8, CPWD, RK Puram, New Delhi.

4. Senior Architect-2, CPWD, RK Puram, New Delhi.

5. Chandigarh Central Division No.2, CPWD, Chandigarh.

6. Bhopal Central  Elect. Division, CPWD, Bhopal.

7. Karnal Central Division, CPWD, 448 – Subhash Colony, Karnal (Haryana).

8. Delhi Central Circle 5, CPWD, New Delhi.

9. Electrical Division-10, CPWD, Sadiq Nagar, New Delhi.

10. Senior Architect-9, CPWD, RK Puram, New Delhi.

11. Jaipur Central Division, CPWD, G.S.I. Complex, Malviya Nagar, Jaipur.

12. Jodhpur Central Division, CPWD, G-50, Shastri Nagar, Jodhpur.

13. Karnal Central Electrical Division, CPWD, Karnal (Haryana).

14. Chandigarh Central Circle, CPWD, Chandigarh.

15. Chief Engineer (Training), CPWD, ‘B’ Wing, Nirman Bhawan, New Delhi.

16. Co-ordination Circle (WZ), CPWD, Bombay-20.

17. Pushp Vihar Maintenance Division, CPWD, Pushpa Bhawan, New Delhi.

18. Madhopur Central Division, CPWD, Madhopur.

19. Nagpur Central Circle, CPWD,  Seminar Hills,Nagpur.

20. Delhi Central Electrical Circle-2, CPWD, New Delhi.

21. Senior Architect (North Zone),  CPWD, R.K. Puram, New Delhi.

22. ‘G’ Division, CPWD, New Delhi.

23. ‘M’ Division, CPWD, New Delhi.

24. Vigyan Bhawan Electrical Division, CPWD, New Delhi-11.

25. Superintending Surveyor of Works (NZ), CPWD, East Block-I, Level-5, RK Puram, New Delhi.

26. Central Stores Circles, CPWD, Netaji Nagar, New Delhi.

27. Shrinagar Central Division, CPWD, Jammu.

28. Aurangabad Central Division, CPWD, Aurangabad.

29. Jalandhar Central Circle, CPWD, Jalandhar.

30. Patna Central Circle, CPWD, Patna-20.

31. Yamuna Bridge Project Circle NO. I, PWD (DA), New Delhi.

32. District Court & Advocate Chamber Project Division, P.W.D. (D.A.) Shahdra, Delhi.

33. Horticulture Development Division No.2, PWD(DA), New Delhi.

34. P.W.D. Division-18 (D.A.) New  Delhi.

35. Yamuna Bridge Project Divn.NO.3,  P.W.D. D.A. New Delhi.

36. Yamuna Bridge Project Divn. NO.1, PWD(DA) New Delhi.

37. Yamuna Bridge Project Elect.Division, MSO Building, 7th floor, New Delhi.

38. P.W.D. Electrical Division No.9 (DA), New Delhi.

39. Guru Teg Bahadur Medical College & Hospital Project Divn. NO.9, (DA), New Delhi.

40. Yamuna Bridge Project Circle No.3, MSO Building, Ist floor,. New Delhi.

41. Yamuna Bridge Project Divn.NO.5, P.W.D. (D.A.) New Delhi.

42. Nagpur Central Division NO.2, C.P.W.D., Nagpur.

LIST NO.II


Subsequently the Director General (works) has notified the following CPWD offices vide NO.5/1/98-Hindi dated 23/12/98.

1. Chief Engineer, Parliament Library Project, CPWD, Parliament House Annexe, Pt. Pant Marg, New Delhi-1.

2. Chief Architect-I, CPWD, Nirman Bhawan, New Delhi.

3. Chief Architect (South West Zone), CPWD, 11th floor, CGO Annexe, 101,M.K. Road, Mumbai-20.

4. Chief  Engineer (NDZ)III, CPWD, Sewa Bhawan, RK Puram, New Delhi-66.

5. Chief Engineer (NDZ)IV, CPWD, East Block-I, Level-3, R.K. Puram,  New Delhi-66.

6. Chief Architect (EZ & NEZ), CPWD, 234/4, Acharya J.C. Bose Road, Calcutta-20.

7. Chief Engineer (CDC), CPWD, Nirman Bhawan, New Delhi.

8. Chief Engineer (CSQ), CPWD, Nirman Bhawan, New Delhi.

9. Chief Engineer (NZ)I, CPWD,Kendriya Sadan, Sector-9 ‘A’, Chandigarh-160017.

10. Chief Engineer (NZ)II, CPWD, Alilganj,Lucknow-226024.

11. Chief Engineer (SPG) Project, CPWD, CGO  Complex, Lodhi Road, New Delhi-3.

12. Chief Engineer (SP Marg Project), CPWD,  35, Sardar Patel Marg, New Delhi-21.

13. Chief Engineer (Central Zone), CPWD, E-3/4, 4B, Arera Colony, Bhopal-462016.

14. Chief Engineer (Elect.), North Zone, CPWD, East Block-I, Level-5, RK Puram, New  Delhi-66.

15. Chief Engineer (NZ)III, Central Public Works Department, CPWD Complex, Sector-7, Vidyadhar Nagar, Jaipur –302012.

16. Chief Engineer (Outer Delhi Zone), CPWD, ‘B’ Block, Curzon Road Barracks, New Delhi-1.

17. Chief Engineer (PWD) Zone-3govt. of Delhi, MSO Building, I.P. Estate, New Delhi-2.

18. Chief Engineer (PWD Zone)IV, Govt. of Delhi, MSO Building, I.P. Estate, New Delhi-2.

19. Chief Engineer (WZ)I, CPWD, Old CGO Bldg. Annexe, 14th floor, 101, M.K. Road, Mumbai-20.

20.  Chief Engineer (WZ)II, CPWD, ‘A’ Block. CGO Complex, Seminary Hills, Nagpur-440006.

21. Chief Engineer (E), Western Zone, CPWD, CGO Bldg., 4th floor, 48, New Marine Lines, Mumbai-20.

22.  Chief Engineer (EZ)I, CPWD Ist MSO Bldg., 234/4, Acharya J.C. Bose Road, Calcutta-20.

23. Chief Engineer (EZ)II, CPWD, Pant Bhawan, Baily road, Patna.

24.  Chief Engineer (E), Eastern Zone, CPWD,234/4, Acharya J.C. Bose Road, Calcutta-20.

25. Chief Engineer (SZ)III, CPWD, ‘A’ Wing, Ist floor, Kendriya Sadn, Kora Mangla, Bangalor-34.

26. Chief Engineer (E)., Southern Zone, CPWD, ‘G’ Wing, Rajaji Bhawan, Beasant Nagar, Chennai-90.

27. Chief Enginer (BFZ), CPWD, East Block-1, Level-4, RK Puram, New Delhi-66.

28. Chief Engineer (E) BFL, CPWD, Vidyut Bhawan, Shankar Market, New Delhi-1.

29. Executive Director (Consultancy), CPWD, Nirman Bhawan, New Delhi.

New Delhi Zone I

1. Superintending Surveyor of Works, New Delhi Zone (!), CPWD, Nirman Bhawan, New Delhi.

2. Superintending Engineer, President Estate Circle, Central Public Works Department, Rashtrapati Bhawan, New Delhi.

3. Superintending Engineer, Vigyan Bhawan Circle, CPWD, Vigyan Bhawan Annexe, New Delhi-11.

4. Executive Engineer, Electrical Divn.15, CPWD, I.P. Bhawan, New Delhi.

NEW DELHI ZONE (II)

1. Superintending Surveyor of Works, New Delhi Zone-2, CPWD, 2nd floor, I.P. Bhawan, New Delhi – 110002.

2. Delhi Central Circle-10, CPWD, Netaji Nagar, New Delhi-110023.

3. Delhi Central Elect.Circle-8, CPWD, I.P. Bhawan, New Delhi-110002.

4. ‘L’ Division, CPWD, I.P. Bhawan, New Delhi.

5. Unfiltered  Water Division, Central Public Works Division, 4-6, Pt. Pant Marg, New Delhi-1.

6. Central Stores Division – 1, CPWD, AWH Compound, Netaji Nagar, New Delhi-23.

7. Elect.Division-17, CPWD, R.K. Puram, New Delhi.

8. Smt. Sucheta Kriplani Elect.Divn., Central Public Works Department, Sucheta Kriplani Hospital, New Delhi-1.

9. Elect.Division-16, CPWD, R.K. Puram, New Delhi.

10. Addl. Director of Horticulture CPWD, I.P. Bhawan, New Delhi-2.

11. Landscape Division, CPWD, I.P. Bhawan, New Delhi.

NEW DELHI ZONE –3

1. Delhi Central Circle-8, CPWD, Sewa Bhawan, RK  Puram, New Delhi-66.

2. ‘C’ Division, CPWD, East Block-1, RK Puram, New Delhi.

3. ‘S’ Division, CPWD, RK Puram, New Delhi.

4. ‘T’ Division, CPWD, ‘A’ 141-145, Sarojini Nagar, New Delhi.

5. ‘U’ Division, CPWD, RK Puram, New Delhi.

6. ‘V’ Division, CPWD, Sadiq Nagar, New  Delhi.

7. Asian Games Division, CPWD, J.L. Nehru Stadium, New Delhi-3.

NEW DELHI ZONE –IV

1. Delhi Central Circle II, CPWD, Pushpa Bhawan, New Delhi.

2. Delhi Central Circle-12, CPWD, I.P. Bhawan, New Delhi.

3. Construction Division-14, Central Public Works Department, IGNOU, Maidan Garhi, New Delhi.

4. Elect. Division-11, CPWD, Pusa, New Delhi.

NORTHERN ZONE –1

1. Shimla Central Circle, CPWD, Kennedy Cottage,Shimla.

2. Chandigarh Central Elect.Circle, CPWD, Sector-7 ‘B’, Chandigarh.

3. Chandigarh Central Divn.3, CPWD, Sector-7 ‘B’, Chandigarh.

4. Ludhiana Central Division, CPWD, 315-C, Model Town, Ludhiana.

5. Jullundhar Central Division, CPWD, 29, Link Road, Jullandhar. 

6. Shimla Central Division-I, CPWD, Kennedy Cottage, Shimla.

7. Shimla Central Division-2, CPWD, Kennedy Cottage, Shimla.

8. Shimla Central  Elect.Divn., CPWD, Kennedy Cottage, Shimla.

NORTHERN ZONE-II

1. Dehradun Central  Circle, CPWD, 20, Subhash Road, Dehradun.

2. Lucknow Central Elect. Divn., CPWD, GSI Campus, Aliganj, Lucknow.

3. Bareilly Central Elect.Divn., CPWD, IRRI, Ijjat Nagar, Bareilly.

4. Lucknow Central Divn.I, CPWD, GSI Campusa, aliganj, Lucknow.

5. Lucknow Central Divn.2, CPWD, B-1/65, Sector-B, Aliganj, Lucknow.

6. Agra Central Divn., Block-77/2, M.K. Towers, Sanjay Place, Agra.

7. Dehradun  Central Divn.I, CPWD, 20, Subhash Road, Dehradun.

8. Dehradun Central Divn.2, CPWD, 20, Subhash Road, Dehradun.

9. Garhwal Central Division, CPWD, SSB Campus, Srinagar, Garhwal.

NORTHERN ZONE III

1. Jodhpur Central Circle, CPWD, 3 West Patel Nagar, Circuit House Road, Jodhpur.

2. Jaisalmer Central Division, CPWD, Jaisalmer.

3. Jaipur Central Elect.Circle, CPWD, B-7, Moti  Marg, Bapu Nagar, Jaipur.

4. Jaipur Central Divn.1, CPWD, NCR Building, Statue Circle, Jaipur.

5. Jaipur Cent. Divn.2, CPWD, NCR Building, Statue Circle, Jaipur.

6. Jodhpur Central Elect.Divn., CPWD, Nirman Bhawan, 3, West Patel Nagar, Jodhpur.

OUTER DELHI  ZONE

1. Ghaziabad Central Circle, CPWD, CGO-1, Hapur Road, Ghaziabad.

2. NSGP Circle, CPWD, Manesar, Haryana.

3. Outer Delhi Elect.Circle, CPWD, RK Puram, New Delhi.

4. Greater Noida Central Divn., CPWD, 1/7, Sector-39, NOIDA.

5. NSGP Divn.5, CPWD, Manesar, Gurgaon, Haryana.

6. NSGP Divn.6, CPWD, Manesar, Gurgaon, Haryana.

7. NSGP Hort. Divn., CPWD, Manesar, Gurgaon, Haryana.

SPECIAL  PROTECTION  GROUP

1. SPGP Circle-1, CPWD, 3rd floor, ‘C’ Wing, I.P. Bhawan, New Delhi.

2. SPGP Circle-2, CPWD, Sector-8, Pappankalan, New Delhi.

3. SPGP  Elect. Circle-, CPWD, Sector-8, Pappankalan, New Delhi.

PWD  (NATIONAL CAPTAL TERRITORY OF DELHI) ZONE 1,2,3,4

1. PWD Circle-8, NCTD, MSO Bhawan, New Delhi.

2. PWD Division-31, NCTD, Sunlight Building, Asaf  Ali Road, New Delhi.

3. PWD Elect. Circle I, NCTD, I.P. Bhawan, New Delhi.

4. PWD Elect.Division-12, NCTD, DDU Hosp. Residential Complex, Hari Nagar, New Delhi.

5. PWD Division-18, NCTD, 9TH floor, MSO Bhawan, New Delhi-2.

6. PWD Division-19, NCTD, 9TH floor, MSO Bhawan, New Delhi-2.

7. SBP Division, NCTD, 5th floor, MSO Building, New Delhi.

8. PWD Division-15,NCTD, Sunlight Insurance Bldg., Asaf Ali Road, New Delhi.

9. PWD Circle-7, NCTD, 5th floor, MSO Building, New Delhi.

10. PWD Division-30, NCTD, I.P. Bhawan, New Delhi.

11. PWD Elect.Circle-2, NCTD,2nd floor , MSO Building, New Delhi.

12. Project Manager, Delhi College of Engineering, NCTD, Bawana Road, Badli, New Delhi-110042.

13. PWD Division-4, NCGTD, Police Colony, Hauz Khas, New Delhi-16.

14. PWD Division-27, NCTD, 8th floor, MSO Building, New Delhi-2.

15. PWD Division-22, NCTD, 7th floor, MSO Building, New Delhi-2.

16. PWD Division-29, NCTD, Purani Kachehri, Kashmiri Gate, Del;hi.

17. Dr. B.S.A. Hospital Project, NCTD, Rohini, Delhi.

18. PWD Division-16, NCTD, Shalimar Bagh, Delhi-52.

19. PWD Circle-5, NCTGD, 4th floor, MSO Building, New Delhi-2.

20. SSW, PWD (NCTD) Zone-4, MSO Building, New Delhi.

21. 2nd Nizamuddin Bridge Project, NCTD, Ishwar Nagar, Okhla, New  Delhi.

22. Punjabi Bagh Flyover Project, NCTD, MK Gandhi Road, New Delhi-56.

23. PWD Elect.Circle-3, NCTD, 13th Floor, MSO Building, New Delhi.

WESTERN ZONE

1. Ahmedabad Central Circle, CPWD, Mridul Tower, Ashram Road, Ahmedabad.

2. Mumbai Central Division-5, CPWD, Santacruz Airport, Mumbai-99.

3. New Mumbai Central Division, CPWD, CGO Building, 7th floor, CBD,Belapur, New Mumbai.

4. Gandhi Nagar Central Division, CPWD, Gandhi Nagar Road-3, Sector-6, Gandhi Nagar-382006.

5. Ahmedabad Central Elect.Divn, CPWD, Jawahar Mill, Shahpur Gate, Ahmedabad-380009.

6. Pune Central Circle, CPWD, Nirman Bhawan,Mukand Nagar, Pune.

7. Goa Central Division, CPWD, Bemboline, Goa.

8. Indore Central Circle, CPWD, CGO Building, Indore.

9. Bhopal Central Elect.Circle, CPWD, E-2/5, Arera Colony, Bhopal.

10. Bhopal Central Division-2, CPWD, CRPF Campus, Bangracia, Bhopal.

11. Jabalpur Central Division, CPWD, 78, Survey of India, Vijay Nagar, Jabalpur-482012.

12. Indore Central Division-1, CPWD, Residency Area, Indore-452001.

13. Indore Central Division-2, CPWD, Residency Area, Indore-452001.

14. Dewas Central Division, CWPD, Bank Note Press, Dewas.

15. Calcutta Central Circle-1, CPWD, 234/4, AJC Bose Road, Nizam Palace, Calcutta-20.

16. Calcutta Central Circle-3, CPWD, 234/4, AJC Bose Road, Nizam Palace, Calcutta-20.

17. Patna Central Division-1, CPWD, Punai Chowk, CPWD Compound, Patna-23.

18. Patna Central Division-2, CPWD, Punai Chowk, CPWD Compound, Patna-23.

19. Dhanbad Central Division, CPWD, Near P.K. Roy College, PO-ISM, Dhanbad-826004

20.  Patna Central Elect. Division, CPWD, Punai Chowk, CPWD Compound, Patna-23.

SOUTHERN ZONE – II

1. Hyderabad  Central Elect. Circle, CPWD, Nirman Bhawan, Sultan Bazar, Hyderabad-500195.

SOUTHERN ZONE III

1. Bangalore Central Elect.Circle, CWPD, Kendriya Sadan, Koramangala, Bangalore.

2. Bangalore Central  Circle, CWPD, Kendriya Sadan, Koramangala, Bangalore-560034.

3. Bangalore  Central Division-3, CPWD, Kendriya Sadan, Koramangala, Bangalore-560034.

4. Bangalore  Central Division-2, CPWD, Kendriya Sadan, Koramangala, Bangalore-560034.

BORDER FENCING ZONE

1. Border Fencing Circle-2, (Jaisalmer), CPWD, C/o.BSF Campus, Jaisalmer.

HINDI TEACHING SCHEME

16(i)
The Hindi Teaching Scheme is run by the Government of India in the Ministry of Home Affairs, (Rajbhasha Vibhag) under which all Government Employees who have not passed any Hindi  Examination are required to pass the prescribed Hindi Examination so as to become conversant with Hindi phraseology and terminology used in official noting and correspondence.  Hindi classes are being run during officer hours since October, 1955.  Under para 5 of the Presidential order dated 27th April, 1960, inservice training in Hindi was made obligatory for the Central Government employees who are less than 45 years vide as on 1/1/1961, excluding, however, employees below Class III Grade, that in industrial establishment another workcharged staff.  Hindi typing and Hindi stenography was made obligatory for typists and stenographers.


(Min. of Home Affairs (Deptt. of OM O.No.12014/1/74-Hindi/OL (D) dated 19/12/76).

(ii) Classification – For this purpose, the Government employees have ebebn classified as below:-

(1) Category ‘A’ – Those whose mother tongue Hindi and who can express themselves so well in Hindi that they do not require any training.

(2) Category ‘B’ – Those whose  mother tongue is Punjabi, Urdu, Kashmiri, Sindhi, Pashtu or any other allied Language.

(3) Category ‘C’ – Those whose mother tongue is Marathi, Gujarati, Bengali, Oriya, Assamese or any other allied language.

(4) Category ‘D’ – Those whose mother tongue is Tamil, Malayamam, Telagu, Kannada or any other allied language or English.

(iii) Examinations – The following examinations have been prescribed under this scheme:-

(a) Prabodh:

(b) Praveen; and

(c) Pragya.


All  persons under categories B, C and D are except those who had passed in Hindi as a subject in their matriculation or equivalent or higher examination are required to pass these examinations.


Stenographers  and Lower Division Clerks recruited on the basis of English stengoraphy/typing have to undergo a training in Hindi stenography and Hindi typing respectively  under Hindi  teaching scheme of the Ministry of Home Affairs, Department of official languages.


Wherever there is a large concentration of Govt. employees, Hindi Classes are run by the Ministry of Home Affairs under this Scheme  with the cooperation of offices concerned.  A half yearly statement showing the number of employees learning Hindi under this Scheme is sent to Govt. at the end of 31st march & 30th September every year.

(iv) Incentives – Various kinds of incentives  are provided to government servant who are not conversant with Hindi, Hindi typing and Hindi Stenography to acquire knowledge of the same.  These are briefly explained below:-

(1) Cash Awards for Aquring Creditably in Praveen and Pragya Examinations under the Hindi  Teaching Scheme


Cash prizes, admissible to both gazetted and non-gazetted government servants, under the scheme are as follows:-

(a)
For securing 70% or more marks 
Rs.600/-

(b)
For securing 65% or more marks
Rs.400/-

(c)
For securing 55% or more marks
Rs.200/-


Similarly, cash awards are allowed to both gazetted and non-gazetted government servants for passing the prabodh  examination and the amounts are Rs.400/- and Rs.200/- and Rs.100/- for obtaining 70%, 60% and 55% marks respectively.


These awards are not admissible to those who have already passed matriculation or higher examination with Hindi as a subject (in any form) or part  of higher secondary examination or medium of examination or those whose mother tongue  in Hindi.


An employee who has already passed the middle standard of equivalent or higher examination with Hindi as a subject or whose mother tongue is Punjabi, Urdu, Kashmiri or other  languages will not be eligible for cash awards for passing Praveen examination.


Similarly, an employee who has already passed the primary, equivalent or higher examination conducted by Central  authorities/government agencies for a private  body with Hindi as a subject (in any form) or through any medium will not be eligible for the grant  of cash awards for Probodh Examination.

(2) Cash awards will be sanctioned by the administrative Ministries/Departments of the Government of India and Heads of  Department under them.

(3) These awards are admissible  in addition to other benefits like personal pay, etc. that are given for acquiring knowledge in Hindi.

(4) Lumpsum  Awards to Operational Staff:- Operational staff (for whom training in Hindi is obligatory) are eligible to the grant of the following lumpsum awards for passing by their own efforts, the Hindi Examinations under the Hindi Teaching Scheme:

(i) For passing Prabodh and Praveen Examination: Rs.500/-.

(ii) for passing Pragya Examination : Rs.600/-.

(iii) such Hindi Examinations conducted by voluntary Hindi Organisations as have been recognised by the Govt. of India (Deptt. of Education) as equivalent to or higher than the Matric Exam: Rs.600.

(iv) Hindi Parichay Examination of the Central Hindi Directorate: Rs.300.


Lumpsum awards are not admissible to:

(a) Those who have passed Matric or equivalent or higher examiantion with Hindi as a subject (in any form) or through Hindi Medium or whose mother tongue is Hindi.

(b) On passing Prabodh or Praveen to those who have already passed the middle standard examination (class VIII) or equivalent or higher examination with Hindi as a subject or through Hindi medium; and 

(c) On passing Prabodh examinations to those who have passed primary standard (Cl.V)or equivalent or higher examination with Hindi as a subject (in any form) or through Hindi medium.

(5)
The above mentioned lumpsum awards will be granted, in addition to the operational staff, to only those employees who are posted at places where there are no training centres under the Hindi Teaching  Schemes or where there are not arrangements or imparting training in the concerned courses.


Lumpsum  awards to the LDCs/typists and stengoraphers posted at places other than those having Hindi typing and stenography centers will be given on their passing, by their own efforts Hindi Typing and stenography examinations conducted under the Hindi Teaching Schemes the awards are:

(a) For passing Hindi typing examination: Rs.400/-.

(b) For passing Hindi stenography examinations: Rs.750/-.




These lumpsum awards will be admissible in addition to other benefits like personal pay, cash awards etc. given to employees who knew Hindi typing and stenography before joining govt. service and who had previously received training from govt. recognised institutions are not eligible to these awards. 

(c) For grant of lumpsum awards, the employees concerned will have to pass the prescribed  examination within a period of 15 months from the date of their first appearance at the said examination (applicable to Hindi, Hindi typing  and Hindi Stenography).

(d) The employees who had at any time received  at any centre of the Hindi Teaching  Scheme for howsoever small a time will not be eligible for grant of lumpsum award on passing the examination pertaining to the said training (applicable to Hindi, Hindi typing and Hindi stenography).

[Min. of Home Affairs Rajbhasha Vibhag O.M. No.12011/5/83-OL(O) dated 29/10/84.]

(6)
personal Pay: Personal Pay to the Government servants who pass Hindi Pragya, Hindi typing or Hindi Stenography examination under the Hindi Teaching Scheme in the normal course are eligible to the grant of personal pay equivalent in amount to one increment for a period of 12 months.  Stenographers, whose mother tongue is not Hindi, are entitled to personal pay equivalent in amount to 2 increments.  The personal pay is admissible  w.e.f. the date of declaration of the results or the date on which the normal increment falls due after the date of declaration of the result as may  be elected by the person concerned.  The option as to the date of effect of personal pay has to be exercised within 3 months of the declaration of the results.  If the person is on leave, the period of 3 months will count from the date he resumes duty.  The option once exercised shall be final.  The grant of personal pay  is admissible:

(a) to non-gazetted employees on their obtaining pass marks in the Pragya examination; and 

(b) to gazetted officers on their passing the Pragya examination with 60% or more marks.


An employees who has already passed Matriculation or an equivalent exam, or a higher exam conducted  by a Board/or a University or a Private Body with Hindi as an elective, regular, additional or optional subject or as medium of exam, or an employee whose mother tongue is Hindi and who can express himself well in Hindi or an employee, who has been exempted from the in-service training  in Hindi will not be eligible for the grant of personal  pay on passing the Pragya Exam.

Praveen Examination: The personal pay shall be granted only to those Government employees for whom the Praveen Course has been prescribed as a final course of study.  This is admissible:

(a) non-gazetted employees on their passing the Praveen examination  with 55% or more marks; and

(b) to gazetted officers on their passing the Praveen examination with 60% or more marks.

Provided  that an employee who has already passed the Middle (Class VIII) or an equivalent or a higher examination conducted by a Board or a Private Body with Hindi or with Hindi medium or an employee  who is holding a post for which knowledge of Praveen (middle) standard has been prescribed  as an essential qualification for  recruitment / appointment or who has been exempted from the in-service training in Hindi will not be eligible for the grant of personal pay on passing the Praveen Examination.

Probodh Examination:


The personal pay shall be granted only to those non-gazetted Government employees for whom the Prabodh Course has been prescribed as a final course of study and who pass this examination with 55% or more marks.


Provided that an employee, who has already passed the Primary (Class V) or an equivalent a higher  examination conducted  by a school Authority/ Government Agency/Board or private Body with Hindi as a subject or a medium of examination or all employees  whose mother tongue is Hindi, or an employee, who is holding a post for which knowledge of Prabodh (primary) standard has been prescribed as an essential qualification for recruitment/appointment , or who has been exempted from the in-service training in Hindi, will not be eligible for the grant of personal pay on passing the Probodh Examination.


Gazetted Officers will not be granted personal pay on passing the Prabodh Examination.

(4)
Hindi Typewriting Examination – The personal pay shall be granted to non-gazetted employee on passing Hindi Typewriting Examination.:


Provided that an employee, who has already passed a test in Hindi typewriting or for whom the training in Hindi typewriting is no obligatory  will not be eligible for the grant of personal pay on passing the Hindi  Typewriting Examination.

(5) Hindi Stenography Examination – The personal pay shall be granted:-

(a) to non-gazetted employees, on obtaining pass marks in the Hindi Stenography Examination; and

(b) to gazetted stenographers, on passing the Hindi Stenography Examination with 90% or more marks.


Provided that an employee, who has already passed an examination in Hindi Stenography, or for whom the training in Hindi Stenography is not obligatory will not be eligible for the grant of  personal pay on passing the Hindi  Stenography  examination.


Stenotlypists and Stenographers (gazetted as well as non-gazetted) whose mother tongue is not Hindi will be granted personal pay, equal in amount to two increments on passing the Hindi Stenography Examination.  These increments will  be absorbable in future increments of the concerned employees i.e. they will get personal pay equal in amount to two increments in the first year, and after absorption of one increment in the second year, they will  personal pay equal in amount to one increment only.  In the case of gazetted Stenographers, the marks to be obtained will be the same as in para (5)(b) above.


A Government servant to whom personal pay has been sanctioned for passing the Hindi, or the Hindi Typewriting or the Hindi Stenography Examination may forego the same from a day of  his choice, if it results in some monetary loss to him.  The Government servant if he so desires may otherwise also forego the incentive from a day of his/her choice without assigning any reasons therefor.  In both the cases, he/she will have to inform his/her office in writing.


The terms and conditions regarding grant and payment of personal pay will be as under:-

(1) The personal pay will be in addition to the cash awards and lump sum awards to which such employees may be entitled in accordance with  the instructions issued in this connection from time to time.

(2) The personal pay will be granted only to those Government servants who pass the prescribed examination within a period of 15 months of the completion of the course.  In respect of the employees who pass the examinations as private candidates without undergoing regular training, the period  of 15 months will count from the date of their first appearance in  the said examination.

(3) In case an employee passes the Hindi, the Hindi Typewriting or the Hindi Stenography Examination simultaneously or in quick succession, personal pay shall be granted to him/her separately for each examination.  Personal pay for the second examination shall be admissible after completion of a full year after the grant of the first personal pay and it will also be for a period of 12 months.

(4) The post, which a Government servant was holding  on the date of announcement of the result or on the date as given in the option exercised by him, shall be the post in which the personal pay will be allowed to him.


However, in the case of Lower Division Clerks who are promoted as Upper Division Clerks during  the period of their training in Hindi Typewriting  or after they have appeared in the Hindi Typewriting Examination but before the results are declared, or after the results are declared  but before the date they start drawing the personal pay will be granted at the rate and for the period they would have drawn it, had they not been promoted as Upper Division Clerks.

(5)
An employee who was earlier drawing personal pay in  the lower post:-

(a) On being promoted from a non-gazetted  post to  a higher non-gazetted post, will continue to draw the personal pay at the rate and for the period he would have drawn it, had he not been promoted to the higher grade;

(b) On being promoted from a non-gazetted post, will continue  to draw the personal pay for the remaining period only if he would have drawn it in the gazetted post; however, the rate and the period  would be the same as he would have drawn it, had he not been promoted to the gazetted post.


A lower division clerk in receipt of personal pay on passing the Hindi Typewriting Examination on being  promoted as Upper Division Clerk will also continue to draw the personal pay at the rate and for the period he would have drawn it, had he not been promoted as an Upper Division Clerk.  


An employee who was earlier drawing person pay in the lower grade, prior to his promotion mentioned at (5) above, if reverted to the lower post, will continue to draw the personal pay as he would have drawn according to his/her option, had he/she not been promoted to the higher post.


An employee, who has been granted personal pay while holding a higher post will, on his reversion to the lower post, draw the personal pay at the rate equal to his increment in the lower post for the period he would have drawn it in the higher post but for his reversion, subject tot he condition that the total of pay plus personal pay shall not exceed the maximum of the scale of the lower post, will continue to draw the personal pay as he would have drawn according to his/her option, had he/she not been promoted to the higher post.  


An employee, who has been granted personal pay while holding a higher post will,  on his reversion to the lower post, draw the personal pay at the rate equal to his increment in the  lower post , draw the personal pay at the rate equal to his increment in the lower  post for the period he would have drawn it in the higher post but for his pay plus personal pay shall not exceed the maximum of the scale of the lower post. 


In case an employee has already reached the maximum of his grade pay, personal pay, equal in amount to one increment shall be granted to him, for a period of 12 months or till the employee is promoted to a higher grade, whichever is earlier.


[Min. of Home Affairs Rajbhasha Vibhag O.M. No.12014/2/76-OL(D) dated 2/9/76.]


According to Ministry of  Home Affairs Rajbhasha Vibhag O.M. No.F.13034/31/85-OL(C) dated 16/7/87, special allowance of Rs.60 & Rs.40/- per monthly  may be granted to the Stenographers & Typists respectively who know English typing/shorthand and  are actually doing their official work in Hindi in addition to English.  Only those English Stenographers / Typists would be entitled for the allowance who type on an average of 5 notes/drafts/letters of more than two lines in Hindi  in a day or about 300 notes/drafts/letters in Hindi in a quarter.  The employees to whom this allowance is granted will have to produce  a certificate in the following proforma:-

Certificate for grant of Incentive

Certified that Shri/Smt./Km…………..Designation……….Section………… disposed of a part of his/her stenography/typing work in Hindi during the period from ………………. to……………..  The quantum of work in Hindi  was not less than 5 notes/drafts/letters  per day on an average during the above month about 300 notes/drafts/letters during  the above quarter.  

Signature

Full name of Branch Officer/

Head of office with seal.


This scheme is applicable upto 15/8/1986.  Thereafter it will be reviewed.

17. According to the Ministry of Home Affairs O.M 11015/45/72-OL DATED 26/2/73  whenever a Central Govt. employee passed the Prabodh or Pragya examination a suitable entry shall be made in the confidential Report of the employee  concerned for he year.

18. Permission to attend training during office hours may be given when such training is obtained in the institution run by the State Government.

Conveyance Charges

19. Reimbursement of conveyance charges to gazetted and non-gazetted officers for attending Hindi/Typewriting/Stenography classess is admissible in terms of Min. of Home Affairs O.M. No.3/22/60-Hindi(B) dated 20th June, 1964 and No. Ex.12047/19(2)/72-Hindi dated 7/8/73.

Whole-time Intensive Course in Hindi

20. The Government have started a full time intensive course  of three months duration for teaching Hindi to Group ‘A’, ‘B’, & ‘C’ officers.  Substitutes can be appointed in place of the officers deputed for training in this course.   Necessary information about this course is available with the Director.  Central Institute of Hindi, K-118, Hauz Khas Encalve, New Delhi-16.

Hindi Study Circles

21. With a view to giving the officers knowing Hindi an opportunity to express and discuss in Hindi, study circles are arranged in accordance with the Ministry  of Home Affairs instructions.  One Study Circle for the officers of the Central Office with the DG(W) as Chairman has been organised and all Chief Engineers, Superintending Engineers, Executive Engineers etc. have been directed to organise separate study circles in each Circle/Division  or a group of  Circles/Divisions located at one station.  Meeting of the study circles are to be arranged by the respective Liaison Officers (Hindi) once a month.

Liaison Officers (Hindi)

22. In accordance with the Ministry of Home Affairs instructions senior officers, e.g. Heads of Departments/their  Deputies  dealing with Administration are to assume functions of the Liaison Officers (Hindi) in Attached and Subordinate offices.  In the CPWD it has been decided vide No.40/2/70-Admn.III dated 21/10/71, that:-

(1) In the office of Chief Engineer, the SE(HQ) shall be Liaison Officer (Hindi).

(2) In the office of Superintending Engineer/SSW Engineering Assistant or EE(HQ)to SE and

(3) In the Divisional office, the Executive Engineer himself/herself will function  as the Liaison Officer.  In Central Office Deputy Director (OL) functions as the Liaison Officer (Hindi).

23.
The duties and functions of the Liaison Officers under the Hindi Teaching Scheme are to ensure that:-

(a) a roster of the employee required to be trained in Hindi/ Hindi typewriting/ Hindi Stenography under the Hindi Teaching Scheme is maintained and kept upto date.

(b) all prescribed statements including the half yearly progress reports  are submitted in time in the proforma and manner prescribed:

(c) an appropriate number of employees yet to be trained  are released for training and the employees so released get themselves enrolled in the classes, attend  the classes regularly, and take the examinations a the end of the session: 

(d) they attend the meetings of the Liaison Officers  called by the Officer-in Overall Charge on their own  or at  the instance of the Regional Officer, Hindi Teaching Scheme or the Deputy Secretary in charge of the Scheme in the Ministry of Home Affairs.

(e) any information concerning the Hind Teaching Scheme required by the Ministry of Home Affairs regional Officers or the Officer-in-Overall Charge; and 

(f) the prescribed books for distribution amongst the employees who prepare for the examinations on their own  i.e. operational staff, staff posted at places having no centres under the Hindi  Teaching Scheme and staff receiving training through correspondence courses.

(g) the prescribed books are purchased  and stocked for distribution amongst the employees who prepare for the examinations on their own i.e. operational staff, staff posted at places having no centres under the Hindi   Teaching Scheme and staff receiving training through correspondence courses.


They are also primarily responsible for ensuring compliances of the instructions  issued by the Ministry of Home Affairs from time to time and also that meetings of the Official Language Implementation Committees and study circles, are arranged regularly.

Rajbhasha Shield Scheme

24.
In pursuance of the instructions contained in the Ministry of Home Affairs (Department of Officials Language) O.M. No.11/12013/2/76-OL (A-2) dated June 12, 1979, a Rajbhasha Shield Scheme has been introduced in the CPWD.


For encouraging the use of Hindi in Official work, the Director General of Works awards a running shield to the Superintending Engineer of the Circle who tops the list of the Circle offices in the use of Hindi.  a running Cup is awarded to the Superintending Engineer whose circle stands second.  One cup each is exclusively awarded to the Superintending Engineers of the Circles which tops the list of Circle Offices located in Region ‘B’ and ‘C’ as defined in the Official Language, 1976.  A separate cup is also awarded to the Superintending Surveyor of Works Office which stands first amongst all Superintending Surveyor of Works offices similarly Chief Engineers award a Rajbhasha Shield and a cup to the Divisional Officers  whose offices stand first and second, respectively and the Chief Archtiect awards a shield and a cup to the Senior Architect’s Units which stand first and second respectively.


For this purpose, all Superintending Engineers and Superintending Surveyor of Works are required to send a consolidated report in the prescribed proforma (Annexure) to the Central Office.  The report of their lower formations alongwith their own report.  Similarly Divisional Officers are to send their reports to the respective Chief Engineers and the Senior Architects to the Chief Architect.


The report is to sent during the month of January every year.  (DG(W) O.M. No.2/12/85-Hindi dated……..)

Vishwakarma Puraskar Yojana

25.
The “Kendriya Lok Nirman – Vishwakarma Puraskar” scheme was introduced from 2nd October 1983 for writing original books in Hindi on engineering subjects concerning CPWD.  The following  prizes are awarded under the scheme:


(i)
First prize:
Rs.5000.


(ii)
Second Prize:
Rs.3000.


(iii)
Consolation Prize: Rs.2000.


All CPWD officers whether serving or retired are eligible to participate in the scheme.

Nirman Aur Awas Sahitya Puraskar Scheme

26.
The “Nirman Aur Awas Sahitya Award” Scheme has been introduced in 1985 for encouraging writing of original books in Hindi on subjects relating to Min. of Urban Development, such as Housing, Urban Development, Water Supply & Sanitation.  construction work, Land use, Horticulture, Management & Maintenance of Govt. Estates, Printing Publication & Stationery and Local Self  Government.  The books written in other  related subjects shall also be considered.  Translated books shall also be eligible for the award, but in their cases, the amount of award can be reduced to some extent.  All Central/State Government employees are eligible to participate.  The award to be given under the scheme are as follows: revised awards to be given under the scheme are as follows:


First award
: Rs.10,000


Second award
: Rs.  7,000


Third award
: Rs.  5,000


The award will be given biannually.

ANNEXURE

PROFORMA FOR SUBMISSION OF REPORT UNDER RAJBHASHA SHIEDL SCHEME

No. of  letters     Marks (2 marks    No. of bilingual     Marks(10 marks      No. of bilingual   Marks (20 marks      No. of  preli-

issued in Hindi   for each letter )     agreements/NITs  for each bilingual    agreement NITs       for each agree-      minary estiamte

during the            

         containing upto     agreements/NITs    containing more     ment NITs con-      prepared in 

year    


         5 items during        containing upto       than 15 items         taining more          Hindi during the 




         the year                  15 items)
        

      than 15 items)        year

1                                  2                              3                              4                                5                         6                             7

Marks(5 marks for        No. of detailed esti-       Marks (10 marks       No. of contractor     Marks(10 marks       Total marks obtai-

each preliminary           mate prepared in            for each detailed        bills prepared in       for each bill              ned 

estiamte)

      Hindi during the             estimate                     Hindi during the           



      year  




year

     8     


9

    10

            11
        12


13

Note : (a) Circle offices should send consolidated report including the details of their Divisions to Directorate General of Works.

            (b) Following certificates are also to be recorded.

Certified that: (1) One letter has been  considered as one without taking into account the number of copies endorsed.

(2) Schedule of quantities written in Hindi have been attached with the above agreement/NITs and those agreements/NITs in which Schedule of quantities written in Hindi have not been attached ,  have not been included in the report.









Signature









Name









Designation









Office

SECTION  10  - MISCELLANEOUS

Checking on Delays 

1.
The primary and direct responsibility for expeditious disposal of work in the Section and for timely submission of up-to-date and accurate list of arrears and Statements of their disposal rests with the Head Clerk/ Divisional Accountant/Circle Office Superintendent.

2.
In order to ensure quick movement of cases, approved drafts, with which no enclosures to be copied from the files are to be despatched, should be  detached from the files  may be required for taking other connected action.  Similarly fair copies should be removed for issue and need not wait for the release of the file.

3.
When a file put up to an officer is not returned to the Section within a week it shall be the responsibility of the Head Clerk/ Divisional Accountant/Circle Office Superintendent to remind the Officer concerned personally about it.  If the disposal of a particular reference on the file by the Officer is likely to take more time and action n some other reference or fresh receipt concerning the same file are pending in the Section for want of the file, the Head Clerk/ Divisional Accountant/ Circle Office Superintendent may withdraw the file from the Officer’s table with his consent and re-submit the same alongwith the fresh receipt simultaneously indicating that action on earlier reference is yet to be finalised by the officer.  

4.
The Head Clerk/Divisional  Accountant/ Circle Office Superintendent shall inspect the racks and table of the dealing hands working in his/her Section every week so as to ensure that no file or paper is lost sight of or its disposal unduly delayed.

Weekly Arrears Statements

1.
A weekly arrear statement shall be prepared in  the form App.36 (to the Manual Office Procedure).   The statement will contain the separate details of the cases, disposed of in the week and those pending over a week.   The statement in respect of a week shall be put upto the branch officer on the morning of the first working day of the next week.  The Branch Officer will watch the progress of work in the Section and where necessary give suitable directions for expeditious handling of delayed receipts/cases.

Monthly Statement of cases pending disposal for over a month.

1. A monthly return of pending cases shall be prepared with reference to the personal register maintained by each dealing hand and shall be put up to the Head Clerk  /Divisional Accountant / Circle Office Superintendent for submission to the Head of Office.  The Executive Engineer or the Superintending Engineer concerned must make a positive review of each case and record direction for its speedy finalisation.

2. The dealing hand shall indicate in his/her personal register the file number, date of action and date of final disposal of each receipt.  The Diarist shall also make corresponding entries of disposal and indicate the file number in the Section Diary and prepare a list of indisposed references.    This list shall be put up by the Diarist on the Ist of every month 

to the Head Clerk/Accountant/Circle Office Superintendent, who shall ascertain the reasons for the delay in disposal of the pending receipts and submit the list to the Head of the office with his/her own remarks for information and such orders as the officer might like to give.  In case action cannot be finalised for want of  certain information from subordinate formations or from other Sections, the matter shall be brought to the personal notice of the Head of Office whose attention shall also be drawn to the cases, if  any lying with him/her and requiring his/her orders.

Call Book

1. If a current case has reached a stage when no action can or need to be taken to expedite its disposal for at least  6 months (e.g. cases held up in Law Courts), it may be transferred to the Call Book (Appendix 40) with the approval of the Head of Office.

2. Closed cases in which a review is contemplated after a period of 6 months or more may also be included in the Call Book.

3. Cases transferred to Call Book vide sub-para (1) above, will be excluded from the monthly statement of pending cases.

4. When a case included in the Call Book becomes ripe for action or if action has to be restarted as a sequal to an unexpected development.  It will be revived and its progress watched in the usual way through the monthly statement of pending cases.

5. The Superintendent/ Head Clerk/ Divisional Accountant will scrutinise the call book in the last week of every month to see that the cases which become ripe for further action during  the following  month are brought forward and action initiated on due dates.  The call book will be submitted to the Branch Officer once a quarter i.e. during the months of Jan, April, July and October.  He will satisfy himself that no case on which action could have been taken suffers by its inclusions in the Call Book and, in suitable cases, gives directions  for the action to be taken.

Monthly progress reports of recording and review of files


On the first working day of each month, the record clerk will prepare, in duplicate progress reports on the recording and review of files for the preceding month, in the forms at Appendix 41 and 42 of Manual of Office Procedure, and submit them together with the following records to Superintendent/Head Clerk/Divisional Accountant:-

(a) register for watching the progress of recording; and

(b) lists of files received for review.


The Superintendent/Head Clerk/ Divisional Accountant will check the two statements and send one to the higher officer.

Reminder Diary


The Diarist will maintain a reminder diary in which he will enter, date wise, all cases  marked  for suspense  or reminder and required to be brought forward on specified dates.  Challan of files referred to other sections/departments will also be similarly entered.

Watch on disposal of communications received from MPs


To keep a special watch on speedy disposal of communication received from MPs each  section will maintain a register as in form at Appendix 46 of Manual of Office Procedure and mark out prominently those communications finally disposed of by rounding off the serial numbers of the register in red ink.

Register of Parliamentary Assurances


Each section will maintain a register of Parliamentary assurances for each house and entries therein will be made sessionwise.

Check-list of periodical reports


To ensure timely receipt, preparation and despatch of periodical reports  each section will maintain the check-lists, one for incoming reports and one for outgoing reports.  All periodical reports will be listed in column (2) of the appropriate check list in the order of their frequency, weekly reports being entered first fortnightly reports next so on.   

Review of Periodical reports/returns


An annual review of all periodical reports and returns relating to each section will  be conducted at the level of DG(W) with the following objections:-

(a) to eliminate those which are unnecessary.

(b) to  redesign  those that do not provide information/data in usable form

(c) to relationalise/simplify the essential ones by combining two or more of them where possible.

(d) to revise the frequency in relation to the need with due regard to constraint of time required for collection of information/data from field levels.


An annual review will be completed by the 30th September  each year and the result of the review will be sent to Director General of Works by t he 7th of October.

Responsibility of expeditious disposal of work


The primary responsibility for expeditious disposal of work and timely submission of arrear and disposal statements rests with Superintendent/Head Clerk/ Divisional Accountant sot his end, he will inspect the section diary and the dealing hand’s  diaries, and take such other action as may be necessary to ensure:-

(a) that no paper on file has been overlooked.

(b) that no receipt or case actually pending with the dealing hand has been excluded from the relevant arrear statement.

Routing of correspondence


The normal rule of routing the correspondence through the immediate superior shall be followed except in the following cases which can be referred direct by the Executive Engineer tot he Director General of Works/ Chief Engineers concerned.

(i)
All personal cases of regular staff except representations of staff which shall be routed through proper channel.

(ii) Labour returns.

(iii) Advances from Provident Fund.

(iv) Cases under  the workmen’s Compensation Act.

(v) Quasi-permanency cases of staff where the recruitment is centralised and controlled by the Central Office. 

(vi) Information  in respect of all Parliament Questions which are purely of factual nature.

(vii) Arrears of T.A. Bills and increments etc. of the staff under the control of the Executive Engineer.

(viii) Cases where only factual information is required by the Central Office.

(ix) Sanction for payment of advertisement charges within the powers of Director General of Works/Chief Engineer.

(x) Joining report of staff borne on i the Divisional Office.

(xi) Confirmation of workcharged as well as regular staff.

(xii) Reports on the verification of character and antecedents by the Police, Medical Reports  etc. in respect of staff borne on.

(xiii) Sanction for purchase of books and publications exceeding the powers of Superintending Engineers.

(xiv) Sanction for registration of abbreviated telegraphic addresses.

(xv) Correspondence relating to “Minor works”, the cost of which is within the Executive Engineer’s powers for technical sanction.

(xvi) Fixation of rent for private accommodation taken on hire by Govt.

(xvii) Establishment returns.

(xviii) Acquisition of property by non-gazetted staff.

(xix) Cases relating to fixation of pay of Executive Engineers, Assistant Engineers and Officers except where the comments of the Superintending Engineer and the Chief Engineer concerned are required. 

(xx) Investigation report on anonymous complaint  against non-gazetted staff, wherever called for.


In all  the correspondence addressed to the Central Office, the particular section dealing  with case shall be clearly indicated in the address wherever possible.


The address shall be as below:-


The Director General of Works


Central P.W.D.


(……………….Section)


Nirman Bhawan, New Delhi – 110011

Staff grievances


Grievances, if any, shall be represented by the officials individually and in the name of affected person only.  Submission of joint representations is irregular.  recently as per the Govt. instructions, public grievances officers have been nominated in every office for monitoring the redressal of public grievances.  For this purpose separate registers  are required to be maintained, which are scrutinised by the Senior Officers.

Submission of advance copies


Grievances shall be represented only through proper channel.  In cases where even after several representations no satisfactory reply has been received by the Government servant, and he/she has exhausted all normal official channels open to him/her for the purpose, advance copy of the representation may be taken up for consideration.

Interview with higher Officers


In case an officer considers that his/her case to be personally  be discussed explained to the higher officer, he/she meet the higher officer with the prior permission of his/her immediate superior.  If the immediate superior refuses to grant permission the reason therefore shall be stated clearly.  Generally, such permission is not to be refused except in exceptional cases.  The requests for interviews, whenever received, shall be disposed of expeditiously.


Government  servants are prohibited from approaching Members of Parliament, political or semi-political bodies, or other influential individuals for redressing their  grievances in regard to service matters.  Similarly, outside pressure shall not be brought on officers through relatives, friends etc. about service matters.   In such cases, the Govt. servant renders himself/herself liable to action for contravention of the conduct rules, as per the instruction  of DOPT.


Officers shall be freely accessible to al who desires to meet them and shall  give them a patient hearing.  Discourteous and offensive language shall be avoided by the officer during such interviews.  Courteous  and  considerate treatment of visitors  is vital for the growth of a sense of mutual trust and confidence, coupled with due respect towards constituted authority.

Appeals and Memorials


Appeals or memorials addressed to the President or lower authorities are required  to be submitted  duly typed or printed under the signature of the petitioner himself/herself in his/her own behalf through proper channel.  In case it is submitted in a regional language, a translation thereof in the official language shall be furnished by the applicant alongwith such appeal.


Such appeals shall –

(a) contain all materials statements and arguments relied upon by the petitioner. 

(b) be complete in itself and include a copy of the orders appealed against, as well as copies of orders, if any, passed by subordinate authorities;

(c) contain no disloyal, disrespectful or improper language; and

(d) end with a specific prayer.


The officer through whom the appeals are submitted shall forward the same to the prescribed  authority  together with a concise statement  of the facts material thereto and all relevant papers and, unless there are special reasons to the contrary, an expression of the opinion thereon.


The Prescribed authority, for the above purpose is the Director General of Works.


The prescribed authority may, in its discretion, withhold an appeal if it does not satisfy any of the requirements as stipulated in the instructions for the purpose, from time to time.  Some of these are given below for the guidance of the subordinate offices:-

(i)
The appeal shall satisfy the requirements of paras 16 and 17 above.

(ii) It shall not be a representation against an order communicated to the petitioner more than six months before the submission of the petition, and no satisfactory explanation for the delay is given.

(iii) A previous petition from the petitioner on the same subject shall not have been disposed of   by the President and, the petition, in the opinion  of the prescribed authority, must disclose new facts or circumstances warranting reconsideration of the matter.

(iv) The petition shall not be a representation against a decision  declared final by law or statutory  rules.

(v) The petition shall not be relating to a subject on which the prescribed authority is  competent to pass orders and an application for redressal had already been made by the petitioner to the prescribed authority earlier, but rejected.


In such cases, the petitioner shall be informed of the reasons for withholding the appeal.

Investigations of arrear claim


The Superintending Engineer is competent to sanction investigation of arrear claims, which are more than 6 years old, in respect of employees for whom he is the appointing authority.


In case of arrear claims more than 6 years old, those shall be referred to the Director General of Works for sanction.  Such cases shall be supported by complete details of the claims and the reasons for delay in preferring the claims including delay in the office.  The Director General of Works also has power to sanction such arrear claims which are not  more than 6 years old only.  All claims beyond that limit have to be referred to the Ministry of Urban Development for sanction.

Inspection of Offices


The Executive Engineer is required to inspect each of the Sub Divisions under his charge once a year.  The Divisional Accountant shall accompany the Executive Engineer for the inspection and give his individual opinion in clear terms about the general condition of the accounts maintained in the Sub-Divisions.  A copy of   the EE’s Inspection Report  (Form PWD 28) shall be sent to the Superintending Engineer. 


The Superintending Engineer shall  inspect each of the Divisions in his Circles once a year.  The report shall be sent in the prescribed from (PWD 29) to the Chief Engineer.  He has also to inspect one Sub-division in each of the Division once al year.


To ensure proper upkeep of accounts records, the Director of  Audit under whose audit control a particular Division or Sub-Division lies, sends his inspection unit to each Division once in a year.  He endorses a copy of the report to the net higher authority, which is required to be attended to promptly. 


To ensure proper maintenance of service records, speedy disposal of claims and cases, and methodical and systematic functioning of each office, the Director of Administration sends his/her Deputy Directors to inspect the working of the various subordinate offices and  suggest improvements in their working, wherever required.  A copy of the inspection report is submitted to the Director General of Works for information and action is taken to remove the defects and bottlenecks in the working of such offices.


The Chief Engineers shall also, in the same way, inspect two or three important Divisions under his charge every year.


A certificate that the Divisions have been inspected according to this procedure shall be submitted by the Executive Engineer to the Superintending Engineer and by the Superintending Engineer to the Chief Engineers and the Director General of Works, for incorporating the information in the annual Administration Report of the Central P.W.D.

Employment after retirement


Retired Engineers and Officers of the Central PWD are not permitted to work either as employee of Contractors or as Contractors themselves in the Central Public Works Department without the permission of the Government of India.

Central P.W.D. Inspection Bungalows


The CPWD has a number of Inspection Bungalows, Dak Bungalows and Rest Houses at several places.  The touring Officers of the CPWD may avail themselves of these, if required, while on duty.

