No.43/12007-Genl.
Directorate General of Works
Central Public Works Department

MNirman Bhawan, New Delhi,

Datedd 1 92007
OFFICE MEMORANDUM

The undersigned is directed to forward copies of O.M. receivad
from Ministry of Urban Development for information. guidance and

NEecessary action.
Ministry/Deptt. | OM No.& dare | Subject |
DOPT I No.1111013/6/2005- | Official dealings between the |
| Estr(A)dt.21.8.07. » Administration and MPs  and
_ | State Legisiatures.
Mio Personnel, | No.12/1//2007-JCA | Holidays to be observed in Govt,
PG & Pensions | d1.30.7.2007, 4 Offices during the year 2008

M/o External | DO, No.9492/FS72007 | Instruetion  for  Channel  of |
Affairs dr.3.8.07 Communication between GovL
. —oflndia & forvigngove. |
Chief Post DO No. Mails/50- Cuidelines of use of unique
Master General | 13/2007-08 dt. 20.7.07 | customer PIN Code
M/o Finance No 740y HNTCEY | Provision of ST facility on the
| 9. 7.07 | wivphones provided to officers |
| of the leve] of DS/Director.
:[ill Option . 0 choose: an
‘ appropriate. Plan of MTNL/
| BSNL for office telephones. |
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Flﬂ"'— (Sumesty Kumnt Vanwar)
A ""“'?‘” B mﬁ:ﬂ“ - Section Officer {Genl.)
®la §w O Hﬂ.?uﬂ-{-- ’ .
. All ADGs
. Al Chief Engineers. 1t is requesicd 1o further circulate this O.M,
tq their subordinate offices as per requirement
. All Sections in Central Office,
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Government of Tndia

Ministry of Personnel, Publc Grievances and Pensians
(Cepariment of Personnel and Training)

Norh Eilocl,
Mexw Dhlhi,
Dated the 17" August, 2007

OFFICE MEMORANDUM

Subject - Official dealings between the Administration and Members of Pariament
and State Legisialures — Observance of proper procedure.

— 1
s

The undersigned iz directed (o say thal the broad guldelines roncemmng the
official dealings betwsen Administration snd Members of Parliament and Sital:
Legislatures were issued by the Ministry of Persunnel and Administrative Refarms i
the O.M. No Z5/1B/64-Est. (A) dated 08 11 1974 and lo =ay thal thesze guidalines
have been reiterated from tme to time  More recently, these guidelines were
reiterated in (he Department of Parsonnel and fraining’s O M. No  11013/2/2000-1"s8
(A) dated 23.05.2000 and 25.08.2000 and O.M of even number dated 18.04. 2005

2. The Members of Pariament and Staie Legislatures neoupy & vary imporant
place in our democralic setup as the accredited representatives of the people. In
connection with their parilamentary and sliied pubiic duties, they find | nocessary 1o
seek Information from the Ministries/Cepanmeants of the Covernment ol India or the
State Governments, or make suggestions for ther ~ansideration ar ask lor interviews
with the officers. Certain well-recognized pnncioles and conventions to govern the
relations between the Members of Pariiament and State | e stEtures and Government
servants have already been established. In praclics however, it has been obsorved
that there has been some laxity in attention 1o Ine commutiications from the MPs and
Members of State Legislalures and also i the treatment g- orded to them at public
functions sponsored by the Governmen! The Farlamentary Standing Committes of
the Minisiry of Personnel, Publc Grevances snd Pensionz Hias faken serious note of
this matter and has observed thal the Government servants oo net respond to queriss
of Members of Parliament which are of great pubilic importarice

3, The basic principles 1o be bome i mind by the Gnuernment servants whiie
nteracting with the Members of Parfiament and Stale Legisiatures are as follows -

(I} Governmenl servants should shaw courtesy and consideration to Members
of Parliament and State Legisialures: and

: {ii) While the Government servants should consider carafully or listen patiently
to what the Members of Parllament and of the State _egistatures may have to
say, the Government servant shouid always act ace nding to their own best
judgement and as per the rules.

(i) Any deviation frorm an appointment mads with Mermbar must be promptly
explained to him to avoid any possible Inconveniencs. Eresh appointme)t
should be fixed in consuliaton with him

et




{iv) An officer should be meticulously correct and courteous and rise to recelve
and see off a Member visiting him

(v) Members of Pariament/State Legislatures of the area should invarably be
nvited to a public function organized by & Government office Proper and
comfortable sealing arrangements at public functions should be made for
Members who appear above officers of the rank of Secretaries o Govamment
of India in the Warrant of Precedence

{vi)  Where any meeting convenad by the Government is 1o be atlendead by
Members of Pariament, special care should be taken to see that notice s
given o them in good time regarging the date, time, venue sic. of the magling,
and it should be ensured that there is no slip in any matier of datafl, howaver
minor it may be. It should be ensured -

(a) that intimations regarding public mestingsfunctions be sert through
speedier communication devices 1o the Members so that they are
recelved by them well in time, and

(b) that receipt of intimation by the Member = confirmed ny the
officer/official concemed.

(vil) Letters from Members of Parliamant and Members of State Lagmiatures
must be promptly acknowledged, and a reply sent at an appropriate leva|
expaditiously, Relevant pravisions of the Manuai of Offies Fracedure shortd be
observed in this regard (Annexed)

{vili) Information or statistics relating to matters of |ocal imporance mus! be
furnished to the M.P s and ML A5 when asked for. If requizal ks to be rfysed
instructions from a higher authority should be taken

(i) A Government servant should not appioach MPa/MLAE for sponsoi=g his
individual case, and

(x) References from the Committees of Pariamen! musi he stiencad lo
promgtly. A senior officer at the tevel of Joint Secratary ur aculualent sho 4 b
charged with the responsibility for ensuring this.

(xi) The officers should not ignare telaphanic messagas et for them oy tha
Members of Parlament/State Leglstatures in their absance and should try to
contact at the earilest the Member of Pardiament/State |sgisiature sonceried

All Ministries/Departments are requesied o ensure that he ahbove basic
les and instructions are followed by all conesmed bath in tetter and spitiv. It
50 be impressed on all concemed that violation of the guidefines laig down an

bject will be viewed seriously ik
}L&t___'}_ff"
(P. PRABHAKARAN)

Deputy Secretary to tho Government of India
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Hi b frvie ot nf he Govermman] of India
oy ol Lot Clanaral of India
UPSCISEONBENARISTMICVG/CBDT

Chief Secratanes of all Slale Govammenis and UT Admn

Lok Sabha Secretariat’Rajya Sabha Secretariat

All attached and ~ubordinate offices of the Ministry of Personnel, Pubhi
Grisvances and Pensions and MHA

Al otfivers ano Sectinnn of Minfstry of Personnel, Public Grievances &
Panseng anc WA
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IF Prabhakaran)
Ceputy Secretary to the Government of India



EXTRACTS FROM THE MANUAL OF OFFICE PROCEDURE

B6 Prompt respanse to letters received -

(1) Each _omownication recaived from the Member of Saroment a
memiel of the pubiic, a recogrnized association or & pubhc hody wiil
be acknowiedged witlin 15 days, followag by a reply winin the nux

19 G P SO OEARTERID O T sl
(2 Wi ooy b S asiad in sanding a final reply, or (i) infremation
nas 1o be addained from anclhar Mirustrv or snother affice. an interim reply

will B 200 willon a8 moenikl {from the date of recaipt) CEting  fhe

passible cidta by whieh 3 final eply can be given,
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Ministry of Personnel Public Grisvances and Pensions (72 P
Department of Parsonnel and Training e . "‘ i
Narth Biock, New Daihi fots, .../ o1l
!ni Ly | — Jq
Mo 1201 7-JTA Dated the 30" July, 2007

Subject: Holidays to be observed in Government Offices during the year
2008, -

it has been decided that the holidays as specitied in ihe Annexure - o this O.M
will ha observed in all the Administrabve Difices of e Cantral Government at Dl /
New Delhi dunng 2008 In additon, aach amployse will also be allowsd to avail hmsel
ol any twi holidays 1o be chosen by Mim oul af the list of Festricied Holdiws n
Annexure — |

. Central Governmeni Administrative Offices located ouiside Delhi /| New Delhu
shiall observe e follwing holidays compulsonty i addinion o three hobdays a8 péd
para 3.1 baliw

REPUBLIC DAY
INDEPENDENCE DAY
MAHATMA GANDHI'S BIHTHDAY
BUDHA PURNIMA

CHRISTMAS

DLISSEHRA

DIWALI

GOO0D FRIDAY

GURU NANAK'S BIRTHOAY
IDL'L FITR

IDLL ZUHA

MAHAVIR JAYANTHI
MUHARRAM

PROPHET MOHAMMAD'S BIRTHDAY (ID-E-MILALD)

ol Ll B

kol e
bunaol

31 in additon to the above 14 Compuisdn Holidnys meatoped in pare 2 theoo
holidays shall be decided from the st indicated talow by the Cantral Government
Employsas Weifare Coordination Committes in the Siaie Usoiisn i necessary, in
consultstion with Coordinabon Commuttess st o placas in the Siate The final list
applicable uniformly to all Cantral Govermment offices within the concamed State shall
be notified after seeking prior approval of this Mirisiry and no change can be camed oul
thereafter. It r= aiso clarfied that no change s permissible n repard lo lestivals as
indicated and the dabtes notibed by 1he Ministry af Feraonne

An Additional Day for Dussehra

HOLI

JANAMSHTAM|

EAM BLAVAMI

MAHA SHIVRATRI

GANESH CHATURTH! / VINAYAE CHATURTHI

T

f‘:ti-?f
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T MAK = TASAMMALLANTI
i BATH YATRA,
8 ) R

10, FOMGAL

1. SRIPINCHAMI [ BASANTA PACHAMI

T2 VISHU VAISAWHI | VAISAKHADI | BHAG BIHU | MASHADI UGADI i
CHAITRA SAKLADI | CHETI CHAND | GUDI PADA 1™ NAVRATRA /
MALIRAS

32 Mo substifine hohday should be allowed o any of tha festival holidays imitially
notified subseguarnily nappeins to tall on a weakly off or any ather non warking day or in
the gvarrt ol mare then onie festval talling on the same day

L Thie s of (esmcied Holdays appended o his O M s maant for Central
Sovemnmant Offices (ix=ted i Daitn § New Dethic The Coordingtion Committeas al the
State Capitals nay iaw up separaté list of Restricted Holidays keeping in view the
SCLBBIoNS of local wniartence pul the U oucasons Wit over, after choosing the 3 vanable
NONdRYS ) para 3.1 shove D 10 De ngiued e e st of restncted hohdays

31 Fuort oftices U3 | &b | Ry Dl Any cnanq# in tha date of holidays in respect of
I3 Fitr daw'l Zuba Afuharcan 2nd 19 e-Miigd, # nacessary. depending upan sighting of
tha Meoon, would o4 nottied py fho Winistry of Personnel, P.G. & Penslons after
SsCenaimmg e Sesihon from the Codt o0 NOT of Dalki

e Foi, difices o (side el ) R Dl the Cantal Govermmant Emploveass
Weltare Cooranation ommittees & 1ne Stale Casitsis are gulhofsed 1o chamnge the
date of holiday, it nec. <sarv, bused on (he decision of the concamed State govemnments
fUniian Termtares, v rospest of ldu') Fite Hu't Zuha, Muburram and d-e-Milad.

n.3 I may happe: il the chanoe of date of the above necasons has to be nothed
b vary shor nbtes 10 such 3 ailuahon, announeemeant could be made through T.W. /
AR | Newspapsr acl the Heaas o Lepanmant /| Offices of the Centrai Govemment
&y take action sccording 1o such an announcement without waiting 'or a formal order,
aboul the change ol date

. Curing 2008, Dmvall (Deegsvall) talls on Tuesday Cctober 28, 2008 (Kartika &)
In cartain States the practice is to catebrate the occasion a day i advance, (e, on
‘Narakachalurdas: Day™  In view of this there iz no objection il holday on atcount of
Lleepavail iz observed on “Narakachaturdasi Day (In place of Deepavali Day) for the
Crentral Govemment Offices 1 2 State if 1 that Stste that day alone is declared as a
compuisory holiday for Dl for the offices of the State Government

T Cenwal Governmant Organisations which indude indusinial, commercial and
trading establishinents would obsarve uplo 16 holdays in a year including three national
holidays viz Republic Day, Independence Day and Mahatma Gandhi Birthday, as
tampulscry holidays. The remaining holidays / sccasions may be determined by such
astablishments / organsavons themselves for the year 2008, subject to para 3.2 above




.

B Urian Territory Adminsirabons shall decide the list of holidays in ferms of
Ministry of Home Affairs letter No 1404B/27/8% GPI dated 15 2 1984 by wihich they
wiuld observe a total of 18 holidays including the three National Holidays, (viz) Republic
Day, Independence Day & Mahatma Gandhrs Bwthday

4, In respect of Indian Miesions abroad, the number of hiokdays nay be notified o
accordance with the mstrucnons contained in fias Departmeant’s O M Na 12i62002- 04
dated 17" December, 2002 in other words, thay will have the sption to satect hokdays
of thair own anly alter inciuding in the list, thres National holideys and Mahawir Jayantin
Milad-un-Nabi, Id-ul-iir. Dussetra and Gury Nanak Ueb's Birthday, Incdudesd in the sl of
computsory hobdays and falling on days of waskly off

10 In respract of Banks, e holidays are restricted 1o 15 days 10 & year in arms ol
theinstructions issusd by ffe Depsrtment of Econarmilc Affades [ Bankorg Donsior)

1 The Hind wersion will folow ke 1
Encl Lists of holdays Il',.. i
(Manendra Kumar)
DIRECTOR (JCA)
T
1 All Ministrias) Depafments of Government of [rndia
2 UPSCOVEIGRAGT PMO ! Lok Sabha Secratanst! Fajya Sabha Secretanal/

Presidents Secrotanal’Vice-Presidunt s Secretsnial. Supreqie Count! High
Cowurt! Cantral Acmimmstrative Trbunal! Elschon Comemissian of ndia § Mimarites
Commisaden' Maticnal Human Rights Commlssion

3 Al aftached and sobordirate offices of Ministry ol Personnel PG
APensmnsM™ H A

e Secrelary, Staff Side, Natonal Counci (JCM). 130 Feonseshah Rood, Mew
Dl

& Al Stalt Side Mambes of e Nabanal Tauncl) (JOM)

& Al Btall Side Mombert ol the Depodmental Counc) (J0M),  Ministy af

Parsonnel F G and Persicns
¥ Chainman | Secrelanes Cenlal Godsmman! Eruloyoes Velfae Soordination
Committees (As par updatad st from Wellane Soction)

a, Commissionar for Schaoukd Casles a0 Setedled T b

8 PS5 to Cabmet Secreiary

10 Deputy Secretary (Codrdinaton), Dely Gow Seorelang! |G Sadum (T O
Mew Dalni

11 The Manager (Store), Gowamment of jndig, Forme Store 186, Lenin Saral
Cakcunta (with 10 zpare copi=s)

12 Chief Secretaries to all the State Governmenic / Union Temionas

13 Cirectorate of Adverisng and Visual Publicty. PT) Building, Naw Delbi (with 5

SPHEre copies)

14 Daputy Directar (Bifls), Dre OF Franbng, BGng, Nirman Bhavan, MNew Delnl
(with S spana cophes)

15 Positlanal Astronomy Centre, New Alnore. Caleutts-52 (¢ spars copigs)

16 Facilitation Center, DOPET (20 copias}

17 NIC {DOPTY with the request fo place this OM on the Website ol 1w
[Departmient [ w, persmi, fcin

|5 PN Spare L opes
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ANNEXURE-|
LIST OF GOVEENMENT OF INDIA HOLIDAYS DURING THE YEAR 2008
FOR DELHI{ NEW DELHI OFFICES
| Ginretted Ml iday (hate | 1S SAKAERA | Day of week |
|
i Muharram Janusry 16 | Pausa 29 | Saturday |
2 | Republic Doy Jaruaty 6 |Magha 06 | Saturday |
i Mana Shivsrin Mageh 06 | Phalguna 16 | Thursday |
1 - o — — . P — - —— 1
|
| Milad Lin-Niibi o Maicr 21 Lhatra i | Fricay |
[ 28 a1 [l
yBirthdiay
| Prophet , —=
5 Good Frica. Ml iare 21 | Chaitra 1 I Friday
| Hali March 22 | Chatra 02 Saturday
Ram Navair| | April 14 | Chatra 25 Mﬁﬁda}'
| (Vasnava i I (N | S
8| Mahavir Jayani, | April 18 |Chaira 29  Friday
g | Buddha Purnima May 20 Vaisakha 30 | Tuesday
10 | indepandenoe Day | August 15 | Sravana 24  Friday
Lk Mahatma Ganohi's | Qutober g2 Asving 10 Thursday
| Birthday
12 tdu'l Fitr Oetobier 02 Asving 10 This scay
12 | Dussehrs (Vijavia | Ocinter 08 i Asvina 1? =il 'I'_'h_ursdu_“_n_.r
_ __, Dashamij . I S
14 | Diwali (Despaval) | October 28 | Kertka 06 | Tuesday
15 | Guru Nanak's Novembe! "fz.—h'li_arﬁﬁﬁT'f"fhumday'
{ . | Sirihday _ - f .
16, | idul 2uha (Baknd) | December 03 | Agrahayana | Tuesday |
| | 13 | |
"Dt s {

17 | Chrisimas Day | Decainber 25 | Pausa 04 | Thursday
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: ANNEXURE.I
LIST OF RESTRICTED H F
(FOR DELHI/ NEW DELHI OFFICES )
3. No Holiday Date | SAKA ERA Day |
o) (2) €TINS 7 T N~
1 Naw Year Day Jamvaary 09 | Pausa 11 | Tuasday |
(Suru Guavind | January 05 Fauga 15 | Saturday 1I
| Singh's El.rthda}r _ B 5 -
Makara Samk=nli | Jaruary 14 Pausa 24 ! Monday. |
AN India) | .
& Maharn Samhkrann | | Jatima 1% | Pausa 25 | Tussdery
sengal) . I )
. | Pongal Jacsary 12 | Pausa 25 | Tuesday
Basanta Pane omi Febiaay 't Magha 22 . Monday |
LShres Panchism I
r " Siva) Jayant February 19 | Magha a0 ITuasday =
B \_'lIJFL ﬁ-ﬂl LTk ! Fepmumry 21 PhEﬁIELH a3 ﬂ_E Thufsﬂﬂ? |
; Sirthday -
9 Swami  Dayanand  Msarch 02 | Phalguna 12 Sunday
| Saraswali Jayar' | . o
1930 SAKA
e = ERA -
10 Holika Dahbania (Dbl March 2 Chattra 01 Friclay
yatra) | R
4] Easter (Sunday,  Merch 25 | Chafra 02 | Sunday
12 Chaitra Sukhla™ || Aol O7 [ Chaitra 18 Monday
CLadi FPadave |
| Mgaa/ Chet Ch and | | P | B
13 Vaisakh Apni 13 Chailra 24 Sunday
; | = s
T4 Mgk Al 13 Chastra 24 Sunday
15 | Mesadi Apil 14 |Chatra 25 | Monday |
P — | 8|
| Vaisakhadi Bengal)  Apri 14 Chaira 25 Monday I
15} Hahag Biksts i
1Assam) el oo - - -
17 | Birthoay of | May D8 Vaisakhsz 18 Thursday
~ | Rabmdranath B |
15 | Rath Yatra July 04 1| Asadna 13 | Frday
15 | Hazarat Al duly 17 Jlf Asadha 26 Thursday

Bhirthday




Raksha Bardn

Parsi Naw Y=

! jﬂnmu&htr—:—.m-

(Smartad

| Genesh  Chal

s | A1 |

MinayakalChaturr: |

Onain
lamat LIV idz

Dussahrai Bl
Saptanii)
fadaitionaly

Dussaha
Aniam) |
(Addiipna)

Disssates
[Maha Nayvmm)

Manarishi Vaimiki's | Oclober 14

Birirday

India)

e
i

Ese_pa'.rail (=¥

‘Naraha Chatwdas . October 27
| Govardhan Pl

Bhal Dy

Guru

Bahadur s
Martyrarom Dy

Chnstmas Eve

Al g IE:l-"EI'HI';;FLE_ 75 { SHIZ'I..II"I:E?-_ |
=5 I = | 23]
Augus! 19 Sravana 28 | Tuesday |
Augusicd |Bhadra 02 |Sunday |
_ i
Sepembar (U3 i_Eﬁ:;‘!rg 12 Weanasday -!
Seplember 17 | Bhadra 21 | Friday |
| |
' Spptember 26 | Asvna: 04 | Frday |
Outchsr  OF | Asvina. 14 | Manday
Outccar o7 | Asvina 15 | Tuesday |
Octeber 0% | Asvina 16 | Wednesday |
, | Asvina 22 Tussday
| i
Oclobear 77 | Karika 08  Monday
| | | B .
_ | Kartika 05 | Monday
Octobar 28 | Kartks 07 | Wednesday

ey '

il

Ooloter a0

Movember 24

Decembar 24

' [ Kortika 08 [ Thursday
|

| Agrahayana 03

Monday

| Pausa 03

| Wednesday
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# duw 5 R B ogah dEn & ool e
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2008 1 e et oe Tt O ofdmetarnet g s oo O aska Faa @ e i





































































